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PART I 
INTRODUCTION 
PART I 
INTRODUCTION 
Since the modern elementary school organizes a great 
deal of its teaching of social studies, science, and other 
content subjects around problems, topics, or broad units of 
work, the pupils are required, in addition to other methods 
of attack in solving problems and attaining worthwhile goals, 
to engage in purposeful, aggressive reading in many and var-
ious printed sources which are located in the classroom, 
school, and public library. Efficient use of expanding con-
tent demands the development of unique understandings, atti-
tudes, and skills related to locating and selecting pertinen~ 
information in the various printed sources. In order to 
. 
guide pupils to achieve competence and security in the process 
of locating and selecting information, educators who are 
experts in the social studies and content fields point up 
the need of specific, systematic instruction and guidance 
in developing each item which is relevant to locating informa-
tion. 
Statement of the Problem. ~he purpose of this study is 
to teach pupils, at the sixth grade level, to locate informa-
tion which is pertinent to problems in the social studies 
that can be attacked by means of reading; to construct 
-~-
• 
exercises to develop understandings and skills in using the 
~ollowing references to sources o~ in~ormation: 
1. The parts of a book that give re~erence to in~orma­
tion within that book-- the title; the table o~ 
contents; the lists of maps, illustrations, tables 
and figures; chapter, sectional, and topical head-
ings; and the index. 
2. The special aids that give reference to books and 
. 
magazines in the librar,y -- The Dewey System of 
Classification, the card ·oatalog, and the Readers' 
Guide .. 
3. Specialized sources, or reference books, that contain 
pertinent information -- encyclopedias, The World 
' -
Almanac, Who's ~ !.!1 America, and atlases. 
4. Pages located ~rom whic~ to select pertinent in~orma­
tion which is related to the problem. 
Importance of the Study. New procedures in learning 
reveal that new understandings, skills, and attitudes are 
required; that sequential instruction snd guidance are de-
manded. Caswell states that the old curriculum organization, 
which gave almost exclusive stress to direct instruction in 
~----.. ,_ teclmiques, methods of work, and memorization of ~acts, was 
poor. He emphasizes, however, the undesirability of assuming 
that skills are learned incidentally when he writes, "But it 
is just as undesirable to set up a plan of organization which 
I 3 
4 
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assumes that proficiency in tecbni~es and methode of work 
is an incidental outcome of experience and a matter to which 
1 
the school need not give direct consideration." To give the 
pupil security in the process of loca.ting information, careful 
instruction, initial pr-actice, and repeated use in meaningful 
situations are essential. 
Although memorization of facts is not stressed as in the 
past, facts related to the problem under considel"$tion are 
vitally important. Therefore, it is necessary to teach a 
process whereby the pupils can locate and select facts from 
valid sources, quickly and efficiently, when facts are needed 
to solve a problem. Gray contrasts the past and present con-
cepts of learning thus: 
In the past, learning was often thought to be 
a formal process of acquiring and memorizing facts. 
Accordingly, routine assignments were made, pupils 
read with little or no motive, and progress was 
measured largely in terms of ability to retell what 
the book said. In contrast, a good teacher now thinks 
of learning as a process by which children satisfy 
needs, solve problems, or adjust to new situations. 
Under the stimulus of a strong motive, children read 
with clarity of purpose as they seek to attain worth-
while goals. As difficulties are met, needed guidance 
is provided. Effort continues, as a rule, until success 
is attained. If real learning occurs, similar problems 
are solved more easily and in less time when they are 
met again. 2 
1 Hollie L. Caswell, Education in the Elementary School. (Boston: American Book Company, 1942)-p.~4. 
2 William s. Gray, "Reading as an Aid in Learning," 
Readinf in the Elementary School. For~-Eighth Yearbook of 
the Na ioii'a!"'Socieft for the Study of duoat:ion, Part II, 1949, 
pp; 233-234. --- --- -- . 
==~~~~==~====~~==============-~--==-===--===================-=-=-=-==~-========9F--~~~ 
The writer, guiding the problem-solving procedure de-
veloped cooperativel7 b7 pupils and teacher, has become aware 
of the varying needs for careful instruction, practice, and 
evaluative procedures which are required to develop skills, 
understandings, and attitudes in all the items which are re-
lated to locating and selecting information. As exercises 
to teach the pupils to locate information were not available, 
interest and need led the writer to construct the exercises. 
It is hoped that the exercises will teach the pupils the 
meaning, correct use, and value of each item that is relevant 
to locating information in tlie four sources of information 
listed above; that the exercises will provide initial practice 
in using each item; and that the testing-learning exercises 
will provide techniques for appraising and reviewing the items. 
It is also hoped that these exercises, plus the functional 
prsetice gained as children proceed to locate information 
wbich is pertinent to problems in the social studies, will 
give pupils greater security in the process of locating in-
formation and will aid in developing a pattern of investiga-
tion which will serve the pupils' needs, in and out of school, 
now and throughout life. 
5 
PAm' II 
:REVIEW OF THE LITEBATUEE 
r 
PART II 
REVIEW OF THE LITERATURE 
There is evidence in the extensive related literature 
that educators and specialists in the soeial studies and 
eontent fields recognize the need and the opportunities in 
a. cballenging unit or problem-solving curriculum for direct, 
sequential teaehing of speeific understandings, skills, and 
attitudes essential for developing seeurity and eompetence 
in the process of locating in various authentic sources, in-
formation that is pertinent to a definite purpose. A review 
of the literature related to phases in teaching pupils to 
locate information effectively, as developing security in a 
process, capitalizing on the unit or problem method, supplying 
direct instruction, selecting specific references to sources 
of information and items essential to the acquisition of 
abilities in using the sources, presenting methods of pro-
cedure, and providing materials will be given in this chapter. 
Since it is recognized that maximum growth and a sense 
of personal adequacy exists only if the pupil has a feeling 
of security, the development of security should be a primary 
concern of the school . The pupil who knows how to work, who 
understands the meaning and correct use of tools and social 
I skills gains confidence and security in using a process that 
8 
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1 
is one phase of the problem-solving technique. 
Yoakam and Simpson, discussing the emerging understanding 
o:f what is worthwhile in gui.ding learning, say:: 
It is now recognized that it is probably 
more important to teach a child how to work than. 
to teach him facts. Certainly attitudes and 
appreciations are as important, if not more im-
portant, than isolated :facts, and skills without 
attitudes and appreciations ar~ of doubtful wowth 
in developing the individual. 
Educators emphasize the use of problems, or the unit of 
work, in motivating learning to insure a functional process in 
Which the learner is actually concerned and needs to know how 
to locate information in various printed sources. McKee , pre-
senting his comprehensive program of instruction in study-
reading to develop specific psychological abilities which are 
essential to reading for highly informational purposes, assumes 
that: "the teaching of these content subJects is skilful, 
making use of problem or question as:ignments built cooperative ' 
ly by the teacher and the pupils." 
· l Alice Miel, et al., Toward Better Teachin*. 1949 Year-
book, Association for Supervision and Curriculum ~eve!O;Pment 
of the National EdUO:ition AssociatiOn, 1949, p. 5. 
2 Gerald A. Yoakam and Robert G. Simpson, Modern Methods 
and Teclmiques of Teaching. (New York: The Macmillan Com:pa.ny, · 
!Via), P• 2o3. --
3 :Paul McKee, "Beading Programs in Grades IV through 
VIII," Reading in the Elementary School, Forty-Eighth Yearbook 
~ ~ National:[oCiety for ~Study of Education, l949,p.139. 
----- --====--== 
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On this same topic, in a discussion describing the use 
of current problems in selecting units Wesley states: 
The use of problems insures the social value 
and timeliness of the material, it motivates learning 
and facilitates teaching for the problem almost auto-
matically indicates a method. The use of problems 1 gives assurance of a rich and inclusive curriculum. 
McSWain, referring to significant procedures that 
motivate learning, aptly points out: 
The social studies in the middle or upper 
grades provide significant experiences and materials 
that motivate the development in understandings, 
information, attitudes, and purposes essential in 
living intelligently with other persons. The most 
constructive classroom practice is the problem-
solving method. 2 
The unit or problem type of procedure demands that pupils 
use various sources of information that deal with the problem 
under consideration, use various references effectively, and 
appraise and select pertinent data that contribute to the 
3 
learner's purpose. 
1 · Edgar B. Wesley and Mary A. Adame, Teachin~ Social 
Studies in the Elementary Schools. (Boston: D.C.eath and 
dompany,-r9~, p. 153. 
2 Eldridge T. Mcswain, "Nature and Extent of Content 
Reading in the Middle and Upper Grades, n Improving Readili~ 
in the Content Fields, Supplementary Educational Monograp s, 
No.-s!. (Chicago:The University of Chicago Press, 1947), p.?O. 
3 Ernest Horn, Methods of Instruction in the Social 
Studies. (New York: Charles SCribner's Sons:-1~), p. 161. 
9 
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Wesley, emphasizing the need for the expanding content 
in the social studies, writes: 
The expanding content n~eed in the elementary 
schools is especially evident n the field of the 
social studies for they deal d rectly with people, 
their institutions, interrel ions, and social 
achievement. 1 
It is important that teachers should provide direct 
sequential instruction in order to develop the skills needed 
to locate and select sources and pertinent data. Caswell 
indicates that direct teaching is essential when he writes, 
"In the use of reference materials an individual who is not 
given direct assistance frequently will stumble along in-
2 
definitely using inefficient methods." 
Obviously, the practice of giving little direct teaching 
to reference skills is being challenged. Wesley writes: 
Ever.y child receives instruction in how to 
handle a toy or a tool. Yet some teachers fail 
to show pupils how to handle the intricate and 
involved product known as a book. 3 
Guidance in skills when particular occasions call for 
the use of skills is not enough to insure competence and 
security in a process. As shown by the results of a study 
4 
by storm the sounder procedure is to take advantage of op-
portttnities when there is a definite need to teach the skill 
1 Wesley and Adams, 
.2R· cit., p. viii • 
2 Caswell,~· cit., p. 181. 
3 Wesley and Adams, ~· cit., P• 2861! 
4 Grace E. Storm, "A Study of Intermediate-Grade Reading 
Skills," The Elementary School Journal 46: 493, May, 1948. 
-t=-=.o.-====--=---==--= -~ 
j_O 
but also to present direct, systematic instruction at specific 
times set apart for that purpose. 
1 
McKee points out the need of definite, well-motivated 
2 
lessons presented in the order of difficulty. Hanna, too, 
emphasizes the importance of sequential, developmental ex-
periences. She writes: 
• • • the democratic school provides a simple in-
clusive plan designed so that there is continuity 
in the learning experiences, and so that the se-
quential experiences provide for progressively 
more difficult tasks •••• 
Some schools have made a cooperative effort to teach 
3 
the work-study techniques. Howell conducted an experiment 
to measure the progress of a year's intensive work on the 
work-study skiJ.ls of 264 boys and girls from grade IV to 
VIII inclusive. His findings revealed that the fast groups 
in Grades IV, V, VI, and VII gained 24, 12, 21 and 17 months 
respectively; the slow groups gained 18, 21,--, and 13 months 
respectively. As the slow sixth-grade group was not tested 
4 
in 1948, no comparison could be made. Howell concluded that 
methods of procedure for improving skills included focusing 
the program on the school librar,y, securing co~perative effort 
1 J?aul McKee, The Teachi!!B of Reading in the E1ementa!7 
School. (Boston: Roughton Miff'iinOompany, D"4'S'Ti>p. 418-419. 
2 Lavone A. Hanna, et al., "Characteristics of a Demo-
cratic School," Group .:Processes in Supervision, Association I 
for Supervision and "Olirriculum Development, N.E.l., 1948, p.15.1 
-- - - I 
j_j_ 
3 WaJ.J.ace F. Howell, ''Work-Study Skills of Children in I 
Grades IV to VIII," Elem.entar;y Schoo1 Jouma1 50t384,389,March,l~ 
1950 
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from all by revealing the need for a study•ekills program, 
incorporating stuay skills in all related lesson plans each 
day, and beginning study-skills in grade IV as the greatest 
improvement appeared in the intermediate grades. 
1 
Gray, in referring to the types of knowledge and skills 
that should be stressed in the fourth, fifth, and sixth 
1 grades, states, "Owing to the rapid increase in the demands 
made upon the child in the modern curriculum the opportunities 
for increasing his competence in study activities are almost 
unlimited." In a list of important types of skills required 
in locating information and in selecting and evaluating per-
tinent material, he includes the following: 
1. Knowledge of the nature, location, and purpose 
of different parts of books. 
2. Ability to use an alphabetical arrangement. 
3. Ability to use the index, table of contents, 
and other parts of a book effectively. 
4~ Ability to use a dictionary, an encyclopedia, 
and other sources of information in study activ-
ities. 
6. Knowledge of the types of material available in 
the classroom, the school library and the public 
library. 
6. Knowledge of the function, organization and operation 
of school and public libraries. 
7. Ability to use the library card file. 
II 1 Wi111am s. Gray , "The Nature and Orga.niza.tion of 
I Basic Instruction in Reading," The Teaching of Reading: A 
I Second Report. Thirty.-Sixth Yearbook of the National Society 
-J=
1 
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1.2 
a. Ability to soan material in order to locate specific 
facta and ideas. ,__..---
9. Ability to carry problems in mind while reading. 
10. Ability to discriminate between the relevant and 
irrelevant. 
11. Ability to judge the appropriateness and validity 
of materials. 
12. Ability to prejudge and select books for specific 
purposes. 
13. Knowledge of how to determine the recency of a 
printed statement. 
14. Ability to select information with discrimination 
from various sources. 
1 
Chase, has listed nine activities or essential skills 
required for gathering information and making a report. Among j 
il the nine activities, the following seven are essential for 
locating information: 
1. Ability to use the table of contents 
2. Ability to use the index 
3. Ability to find sources of information --
4. Ability to make a bibliograpby 
5. Ability to select or reject relevant or irrelevant 
information 
6. Ability to organize material into outline form 
7. Ability to take notes 
1 w. Linwood Chase, Reporting Activities, Discussion 
Activities, Malty (Unpublished Ma:terlai, School of Education, 
Boston trn!vers ), p. 1. 
:13 
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In establishing the elementary-school program of in-
1 
struction in locating information, McKee suggests that the 
instruction should help the pupil to develop the following 
four groups of understandings, skills, and attitudes: 
1. Understandings, skills, and attitudes that 
enable the child to make use of those printed 
parts of an ordinary book which give references 
to information contained in that book. 
2. Understandings, skills, and attitudes that 
enable the child to make use of certain special 
aids, - such as the library card file and the 
Reader's Guide in which he finds references 
to books and magazines containing pertinent 
information. 
3. Understandings, skills and attitudes that 
enable the child to make use of certain 
specialized sources, such as the atlas and 
The World Almanac, in which he Will find 
pertinent information itself. 
4. Understandings, skills and attitudes that 
enable the child to select from pages located 
the particular information that is pertinent 
to the problem in mind. 
In finding information ~elevant to particular problems, 
2 
Witty points out the desirability of two types of training. 
Pupils need to find the sources of material that yield the 
information they need, to gain experience in making1use of 
various sources, and to judge the value of sources for dif-
ferent kinds of information. The second type of training 
l McKee, ~· cit., p. 426. 
2 Paul Witty, Readinf in Modern Education. (Boston: D.c. Heath and Company, 19 9}7 P• 157. 
====---
1.4 
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essential is the use of library resources such as, the card 
I/ catalog, the Reader's Guide and also indexes and tables of 
contents. 
Educators emphasize the importance of teaching the pur-
poses and uses of the printed parts of a book which aid in 
locating specific information within the book quickly and 
1 
accurately. Brown states that to insure the full use of 
the book and its intelligent use, the pupils should under-
stand the various parts and the purpose of each part. On 
a 
this point, Walraven and Hall-Quest write that pupils are 
entering high school with no knowledge of parts of a book 
and that they are unable to find information in a book when 
a book is given to them to use. Apropos of types of activ-
3 
i ties which are part of learning to read in geography, Eisen 
points out the need of exercises to make pupils realize the 
usefulness of side headings, indexes, tables, and other data 
4 
in the appendixes of their books. Bette states that teachers 
find it helpful to guide pupils in using different types of 
references and various parts of books. 
1 Zaidee Brown) ~ Librarz Key. 
Wilson Company, 1949 , p. 10. 
(New York: The H.H. 
2 Margaret K. Walraven, Alfred L. Hall-Quest, Teaching 
Through the Elementay: School Libra;r. (New York: The R.n. 
Wilson Company, 1948 , P• 10'7. · · 
3 Edna E. Eisen, "Reading Materials," Nineteenth Year-
book of the National Council for the Social StUdies, Geo=--
graphiO IP;Proaches to Social ldnoatron, 1948, P• 161.---
i5 
4. Emmett A. Betts, Foundations of Reading Instruction. 
(New York: .American_ B~_QJr O_Qmp_~,_ l94Qj,_p--'_o=:8~9~·~=======-91l-__ _ 
p 
) 
I 
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McKee wri tea that the most important parts of a book 
that give references to pages and to information within the 
book are: the title; the table of contents; lists of maps, 
illustrations, tables and figures; side heads and running 
heads; chapter, sectional~ and topical headings; footnotes; 
and the index. He emphasises that the parts of a book taught 
should be on17 those parts that are accessible for pupils to 
use. 
It is necessary tbat the pupil shoULd understand and 
appreciate the arrangement of materials. "The chapter,title, 
and section and paragraph headings will be more meaningful," 
Wesley writes, "if the teacher helps him to see how the Whole 
2 
book, chapter, unit, or section is organized." I 
Children should be taught to use different kinds of books I 
The following paragraph 
illustrates this point: 
Building upon the training given during the 
reading period, the teacher of each subject should 
aid pupils in becoming acquainted with the ways in 
which different books are organised and the nature 
and purposes of each of their various parts, such as 
the preface, table of contents, index, chapter and 
paragraph headings, ke7s, tables, graphs, pictures, 
maps, glossar,y, footnotes, and directions for study. 
The training should be functional in the sense that 
children acquire an understanding of and skill in 
the use of these aids as they seek to achieve spec~fic 
purposes. 3 
1 MCKee, ~· cit., p. 426. 
2 Wesley and Adams, op. cit., p. 281. 
1 3 William- s. Gray, "Reading as an Aid in Learning" ,Reading! 
1 in the Elementary School. Forty-Eighth Yearbook of the Nation-! 
-~----!!-~i_!___tj !2.!_~_8§i§ ~Education, Part __ ~£~ ___ _ 
1_6 
-1 -
I 
I 
I 
------!1 
1.7 
------~==~~====~===~~====~IF======= 
1 
McKee emphasizes that an analysis of the correct use 
of each of the parts of a book, each special aid, and each 
specialized source will serve to facilitate the teacher's 
task by selecting the understandings, skills, and attitudes 
which the pupils must acquire in order to locate in~ormation 
pertinent to a purpose. He presents the results of analyses 
in the following list o~ items required for using the index 
of a book: 
1. An understanding of the content, purpose, and 
value of the index of ~ book . 
2. An understanding of the location of the index 
3. Skill in finding a word in an alphabet list 
4. An understanding of the different forms in which 
the material in the index may be arranged 
5. Skill in determining which word or words are 
best to use as key words to look up in the index 
as leads to the needed information 
6. Skill in choosing the proper subtopic in the index 
'7. Understanding the meaning of punctuation marks and 
other signs, such as boldface type and the dash, as 
used in the index 
8. Skill in using cross references 
9. Skill in locating quickly on the page information 
to which the index refers 
10. The attitude of "Squeezing" from an index all of 
the references it gives on the problem at hand 
1 McKee,~· cit., p. 427. 
'J-=~---
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The library influences to a marked degree the success of 
/I 
II 
I 
Ill 
II 
learning activities in the social studies. Wesley, discussing 11 
-, 
the importance of the great use of books, states: 
The social studies teacher should therefore give 
constant thought to the acquisition and utilization of 
pertinent materials. The library is perhaps the best 
single index of the quality of instruction that is 
given in the sooial studies. 1 
2 Gans emphasizes the necessity of thorough search for 
sources of information which is essential whenever the study 
of a new problem is begun. She states that one of the first 
I 
responsibilities of the pupil is to select sources of informa-
l! 
tion which the pupil should try to find in the school,communi-
11 
ty, or home library. Gans indicates further the need to use 
card files in libraries, indexes in books, and encyclopedias 
and standard reference books. 
3 
i1 Henne points out that good teaching a:nd good learning 
I require the use of many books, adequate library resources, 
a.nd good materials that most schools do not have. She main-
tains, "Every child in this country bas the right to have 
easy access to good books." She adds that the reading habits 
of adults are formed during childhood a.nd therefore it is too 
I 
1 Edgar B. Wesley, Teachinf the Social Studies. (Boston: lj 
D.o. Heath Compsny, 1942), P• 3~ .--- ! 
2 Roma Gans, Guiding Children' a Reading Through Experi-
ences. (New York: Bureau of Publications,Teachera College, 
Columbia University, 1941), p. 62. 
3 Frances E. Henne, "Elementary-School Libraries", 
Elementary School Journal 50:364, March. 1950. 
- -=-===-=-=== 
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late to wait until children are of high school age before they 
1 
have access to the school library. 
There is marked evidence of increasing interest in 
elementary-school libraries. The thirtieth yearbook of the 
Department of Elementary School Principals of the National 
Educa.tion Association will be on the library in the elementary 
2 
school. 
3 
A.S. Barr, William H. Burton, and Leo J. Brueckner, in 
stressing the intrinsic value of the school library as the 
most direct step to broaden and improve reading interests, 
state that books should be accessible to motivate reading; 
that sympathetic guidance on an individual basis should be 
given. 
4 
Whip:ple emphasizes. the advantage of the acceseibili ty 
of an ample number of reference books, for the pupils who can 
, read them, such as children' a enc;,vclo:pedias, The Wo.rld Almanac, 
and atlases in addition to a social-studies book-center whioh 
shoUld provide reading on foreign lands, aviation, industry, 
heroism, inventions, discovery, and exploration. She points 
out further that the book-center does not take the place of 
1 Ibid., P• 363. 
-
2 Ibid., P• 366. 
3 A.S. Barr, William H. Burton, Leo J. Brueckner, 
Supervision. (New York: D.Ap:pleton Century-Crofts,Inc.,l947), '\~ P• 666. 
4 Gertrude Whipple, "Desirable Materials ,Fa.cili ties and 
Resources for Reading",Reading in the Elementarz School ,FEdty-
===~--+-- §1-,~~-.:.!lir,~~-. oi5~~e ~ational SoCrlety ~ ~ Stud.y 2! __B:-
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the use of the school librar,y or the public library; that part 
II 1 of the needed experiences in the social studies consists in 
II 
learning to use the card catalog and reference books; that 
the use of an abundant supply of reference and social studies . 
books aids the teacher in making adjustments to individual 
needs, abilities, and interests. 
Knowledge of the educational facilities of the library 
and the ability to teach the u~e of books facilitates the 
teacher's task of guidance in the unit or problem-solving 
1 
procedure. Walraven and Hall-Quest report the elementary 
school teacher's lack of training in how to teach the use of 
books and libraries, and they refer to the accumulating 
evidence that teachers-in-service seek gn.idance in the use 
of the library. 
I 
McKee states that matters pertaining to the library 
are the concern of the classroom teacher. He writes that 
where there is no ltbrarisn the classroom teacher should be 
responsible for presenting instruction in locating informa-
tion in the four sources. Where there is a librarian the 
teacher should present the parts of a bo~k and teach pupils 
how to locate and select information on the page. The 
librarian should present the library aids and reference books , 
I 1 Walraven and Hall-Quest,~· cit., p. 169. I 
2 MCKee, op. cit., p. 432. 
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The teachers and pupils of the fUture will receive a 
fi maximum amount of guidance from the school librarian. 
~I states: 
Witty 
The school librarian will be thoroughly trained 
in child study techniques. Books will be suggested 
for use in the library and in classrooms as children's 
interests and needs dictate. The librarian will en-
courage teachers and pupils in the use of the library 
aids, reference books, catalogs, indexes, and bibli-
ographies. She will also keep teachers informed as 
to new books and as to the availability of visual 
and auditory materials of various kinds. 1 
2 
Walraven and HS.ll-Qo.est state that three units of work 
should begin in the elementary school. "These three units 
are: parts of a book; how the library is arranged, or classi-
fication; and the card catalog." 
2 
Concerning the Dewey numbers, Walraven and Hall-Quest 
write, 'tPupils. should not be expected to learn many of the 
Dewey numbers. The major divisions should be learned by those 
in the upper grades, since the hundreds (main classes) are the J 
same in all libraries arranged by the Dewey plan." 3 
4 
Walraven and Hall-Quest point out that the libra.ry cata-
log is the index to the library, and that the Dewey number in 
the upper left corner of the catalog card shows where a certai -
book in the library can be found. 
1 WittY,~· cit., p. 258. 
2 Walraven and Hall-Quest,~· cit., p. 117. 
3 
4 
~· t p. 121. 
Ibid. , P• 123. 
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To develop security and prevent frustration, pupils 
should be taught the correct meaning and use of the card cata-
log. "The most important thing you can ever learn about 
1 
using the library is how to use the eard catalog." 
2 
McKee states that the Readers' Guide can be used by some 
elementary school pupils to find magazine articles which con-
tain pertinent information. 
3 
MCKee lists the following items which are essential for 
using the card catalog effectively: 
1. An understanding of the purpose, contents, and 
value of the card catalog 
2. An understanding of the meaning of the letters 
on the drawers 
3. Skill in finding a word in an alphabetical list 
4. Skill in using guide ca.rds 
5. An understanding of the arrangement of cards in 
the drawers 
6. An understanding of the meaning of each piece of 
printed matter on each of the following types of 
cards: 
(a) the author card 
(b) the title oard 
(o) the subject card 
7. An understanding of the meaning and use of "see" 
and "see also" cross reference cards 
8. An understanding of the meaning and use of Library 
of Congress cards 
1 Jessie Boyd, et al., Books, Libraries and You. (New 
York: Charles Scribner's Sons, 1949), p. 3. -------
2 McKee, cit., 427. ~· P• 
-
3 !ill· ' pp. 428-429. 
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McKee presents the following specialized sources of 
information that some elementary school pupils can learn to 
use efficiently: 
The simpler encyclopedias, such as Compton's 
and The World Book , Atlases, and The World Almanac 
are almost indispensable to intelligent study ot 
the content subjects. The encyclopedia and certain 
biological dictionaries, such as Who's Who in America 
and American Men of Science are useful m-at-tempting 
to check on tne-probable validity of statements found 
in ordinar.y books. 1 
Storm, in referring to the emphasis on critical reading 
i n which va.r i ous reading skills are demanded, wri tea: 
With the rise of the unit method of teaching in 
an enriched curriculum in social studies and science, 
the need for locating information in encyclopedias 
and other reference books renders skill in using the 
table of contents, indexes, and alphabetical arrange-
ments a big factor in critical reading. 2 
The results of the Iowa testing program have shown 
decisively that there is need for specific and adequate pro-
vision for the direct teaching of work-study skills which 
have been neglected in the elementary school. 
One of the causes of this situation may be that 
many schools wrongly assnme that these abilities will 
be acquired incidentally by the pupil, without any 
formal provision for them in the curriculum. Another 
cause is the practice in many schools of relying almost 
exclusively upon a single textbook in each subject, or 
of providing only very inadequate reference materials 
thus affording the pupil s little opportunity to use 
indexes and table of contents, or to become acquainted 
with encyclopedias and other references. 3 
1 McKee,~ cit., p. 427. 
2 Storm,~· cit., P• 492. 
3 Manual of General Information (Iowa Every-Pupil Tests 
of Basic Abilities)(Boston: Houghton Mifflin Company, 1947), 
P• 4. =====----- ---=---=--1 ~ 
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Since the structure of reference books differs greatly, 
the 'pupil will be unable to use books efficiently unless he 
receives instruction in the particular skills required to 
1 
locate pertinent information within each special reference. 
II 2 McKee lists the following items which he considers 
essential for using the encyclopedia effectively: 
1. An understanding of the contents, purpose, and 
value of an encyclopedia 
2. An understanding of the form in which the material 
in an encyclopedia is arranged 
3. Skill in finding a word in an alphabetical list 
4. An understanding of the meaning of guide letters 
on covers of volume 
5. An understanding of the location of the index in 
an encyclopedia 
6. An understanding of the placement of topics made 
up of compound words 
7. An understanding of the different types of ency-
clopedia 
8. Skill in using pronunciation keys 
9. Skill in locating on the page the particular informa-
tion needed 
10. Skill in using cross references 
11. Skill in using guide words 
12. An understanding of the meaning of certain marks 
such as boldface type, parenthesis, italics, etc. 
1 Snedaker and Horn, "Reading in the Various Fields of 
the OUrriculum," The Teaching of Reading: A Second Report. 
Thirty-Sixth Yearoook of the National Society for the Study 
of Education, 1937, p.14n:- -- -..;...--... 
2 McKee,~· cit., p. 429. 
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13. 
14. 
15. 
An understanding of the purpose of bibliographies 
given at the close of articles 
An understanding of how to keep an encyclopedia 
up to date 
The attitude of depending upon the encyclopedia 
as one of the more valid sources of printed in-
forma.tion 
~ World Almanac can be very useful. to pupils who wish 
to check quantitative statements. As Walraven and Hall-Quest 
state, "The World Almanac is a handbook of miscellaneous and 
recent information so inexpensive as to merit being included 
1 
' in every year's :purcbases." 
As Who's Who~ America, the biographical dictionary, 
is written in such condensed form, careful instruction is 
required to teach pupils to understand the information it 
2 
contains. Who's Who in America,containe facts about an 
author which enable pupils to judge the probable authenticity 
of the author's statements. Gane, stressing the importance 
of increa.eing the ability to detect authenticity and the 
author's purpose, in critical reference reading, writes: 
As pupils become more mature in this function of 
reading they Will eventually extend their appraisal to 
include not only the author's purpose in writing but 
· also those facts about the author which condition the 
authenticity of his wri tinge. Ability in challenging 
1 Walraven and Hall ... Qu.est, ~· cit., P• 59. 
2 May Ingles and Anna McCague, Teachinf ~ Use ~ 
Books and Libraries. (New York: The H.H. Wi eon Company, 
1944) ,p. 97. 
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sources increases in its importance as breadth o~ 
reading increases. And the importance o~ this ability1 to the ~unction o~ reading in a democracy is obvious. 
Writers and educators emphasize the signifioa.nce o~ 
teaching pupils to develop a critical reaction to sources 
of in~ormation, to the author's statements and purpose, and 
to the facts and ideas expressed on the printed page. The 
ability to select information pertinent to a problem is not 
developed adequately as is shown by the irrelevant informa-
tion which pupils report; therefore, a program of instruction 
to develop the Skill which is illustrated in the following 
paragraph is required. 
, \Vhen the pupil locates in an ordinary book or in 
a specialized source the pages to which a tool such as 
the index has referred him, he must then find on those 
pages the particular statements that pertain to his 
problem. As he reads the pages he must decide whether 
this or that group of words, sentences, or paragraph 
does or does not bear on his problem. If it does, he 
needs to use that material in considering the problem. 
If it does not, he needs to cast the material aside. 2 
On this point Horn wri tee, "Students must learn to 
locate dependable books and articles that deal with the 
problem at hand; to understand, appraise, and select data 
3 
t'bat bear on these problems •••• " 
1 Roms.. Ga:ns, A Study of Critical Reading Comprehension 
in the Intermediate-Grades.~eachers College Contributions 
II to Education' No. 811. nrew York: Bureau of :Publications, 
I! Teachers College, Columbia University, 1940), ;p. 122. 
r; 2 McKee, .£R• cit. , p;p. 431-432. 
I 
I' 
3 Horn, ~· .£!!:.., p. 151. 
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Gans states that more emphasis should be placed on 
rea.ding for facts- and ideas related to the to];)ic under con-
sideration and leas- emphasis should be placed on reading f or 
facta that are not closely related to the reader's purpose. 
2 
Betts points out that the efficient reader uses skill s, 
- I 
attitudes, and the type of information demanded by the immedi-
ate situation, and that he should be aided in understanding 
3 
the purpose of readi~g. McKee states that it is common know1-
edge that a pupil reads with aggressi ve demand information 
that is pertinent to his purpose. 
4 
Gans has concluded that training in keeping the problem 
in mind should be guided as the ];)Upil reads to find ideas rel-
5 
evant to his problem. On this point Snedaker and Horn write 
that the pupil's ability to state the problem understandingly 
proves that he is prepared to r ead to find ideas pertinent to 
it. It is obvious that if the pupil is to select what is 
pertinent and reject what is not, a clear understanding of 
1 the problem is essential. 
Among the attitudes and skills required to develop ef-
ficiency in Wide reading, the following have been listed in 
1 Gans , ~ • .ill:., P• 121. 
2 Betts, ~- cit., p. 87. 
3 McKee, ~· .£.!:h_, p. 369 • 
4 Gans, ~· ~. P• 122. 
5 Snedaker, Horn , .2R• .2!!:_, P• 154 • 
I 
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the monograph entitled Iml'roving Readins in the~ Content Fields] 
1. A clear consciousness of ~urpose and a compelling 
motive for reading 
2. Ability to locate ap~ropriate material in boeka 
and libraries 
3. Basic reading skills 
4. A selection-rejection pattern of thinking dictated 
by the pur~ose of reading 
5. Ability to read with reasonable rapidity and to 
skim when necessary 
6. The capacity to adjust one's speed of reading and 
de~th and accuracy of interpret.ation to the needs 
of the occasion. 1 
The lack of s~eci:fio reading skills makes the ~upil's 
task of locating information extremely difficult. Lansing, 
2 
Chase, and Nevins point out the need for develo~ing specific 
reading abilities which facilitate understanding of the 
organization of exposition. They write: 
While history contains some narration, by far 
the greatest part of it is exposition. Exposition is 
carefully organized into definite topics, and the de-
tails under each topic are so arranged as to bring out 
certain ideas. Children need to develop specific read-
ing abilities in order to handle meaningfUlly this kind 
of material. 3 
Cole states that the greatest difficulty in reading 
~osition consists in finding the arrangement of ideas. 
1 Imtrovfng Reading in the Content Fields. Compiled and 
edited byi111a.m s. Gray, -s"u.~~lementary Educational Mono- ,1 
graphs, No. 62, 194~, ~· 235. 
2 Marion Lansing, W .Linwood Chase and Allan Nevins, 
Teachers Guide ~ accomEi§i Makers ~ the Americas. (Boston: D.o. Heath and company, ~), p. · ~. 
3 ~' p~ 3 
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1 
She writes, "A teacher must show children the manner in which 
1 an expoei tion organizes a large number of details and so pre-
sents them as to show their interrelations and to lead up to 
1 
central ideas." 
It is recognized that kind and speed of reading, degree 
of comprehension, and accuracy of meaning depend on the read-
er's purpose. Durrell writes: 
In skimming to find answers to specific questions, 
the child ignores those linea not pertinent to his task. 
• • .More attentive Ski~ng is required for selecting 
paragraphs pertinent to a topie, or ski~ng to dis-
cover the general organization of a selection. Skimming 
appears to be a specialised skill in which many pupils 
require specific instruction. Different purposes in 
reading call for adjustments to suitable reading speeds. 
When the comprehension task is difficult, the speed must 
be slowed. 2 
Thorough-type reading in which the pupil reads to select 
main and subordinate ideas, to answer questions, or to compre-
hend and select ideas pertinent to his purpose requires a 
I slower speed and a critical attitude. 
4 
3 
Durrell has listed some of the techniques required to 
develop efficient thorough reading: 
1. Matching of topics and paragraphs 
2. Evaluation of major topics and minor ideas 
1· Luella Cole, The Elementa;v School Subjects. 
Rinehart and Company, -rzic., 1946), P• 16~. 
I 
II {New York: II 
2 Donald D. Durrell, "])evelopment of Comprehension ~d 
Interpretation,"Reading in the Elementary School, Forty-Eighth 
Yearbook of the Nat{onal-woCiity for th~Stugy of Education, 
1949' p. '!0~ 
3 Donald D. Durrell, Improvement of Basic Reading Abil-
ities. (New York:World Book Company, 1940), p. 231. -
1: 
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3. Composing headlines and topic sentences 
4. Using the idea line or modified outline 
5. Making oral or written summaries based upon 
' the idea line 
Durrell states the advantages of the idea line thus: 
It gives the child an over-view of the whole 
section, with the major and minor ideas in proper 
order and relationship ••• It gives a better dia-
gram of relationships than does the usual outline 
form. 1 
The importance of the relationship of ideas is em-
, 2 
phasized by Axelrod. He states that the pupil must be 
taught to recognize where one idea ends and another begins 
and the relationship between them; also he must be taught 
to reeognize "the clues given him for this purpose by the 
writer which will lead him to see the logical structure of 
the whole.'' 
3 
MeKee emphasizes that instruetion in locating informa-
tion should be given in the order of diffioul ty and spread 
through the intermediate grades. He states that each ehild 
should be required to learn those items that he needs and 
whieh he is eapable of lea.rning. 
4 
McKee lists the following stx main provisions that are 
1 Durrell,~· cit., p. 237. 
2 Joseph Axelrod, "Steps in Understanding and Inter-
preting Different Kinds of Writing," Imtroving Reading in 
Content Fields, Compiled and Edited by illiam s. Gray,-
~~ SUpplementary Edueation Monograph,No. 62, 1947, P• 114. 
3 MCKee,~· cit., pp. 430-431. 
4 MeKee, ~· cit., p. 433. 
======== ~~ === 
required in instructing pupils to locate information ef-
fectively: 
1. Definite lessons which introduce specific items 
and provide initial practice in using those items, 
must be taught. 
2. Special exercises which give needed .additional 
practice in using specific items should be pro-
vided. 
3. The teaching of social studies, science, and 
other content subjects must be done in such a 
way that the pupil has ample opportunity in 
his study of those subjects to use the items 
which have been introduced. 
4. Appraisals of pupils' achievement in learning 
to locate information should be made from time 
to time. 
5. Serious effort must be made to locate and remove 
the individual pupil's deficiencies. 
6. The materials needed for teaching pupils to locate 
information must be supplied. 
Appraisal is necessary to indicate the instruction that 
is required, to evaluate the pupil's progress, and to evaluate 
the teaching. The teacher can appraise the pupil's progress 
1 by observing his skill as he works and by giving informal or 
1 
standardized teste. Since available standardized tests meas-
ure only a few of the items required in locating information, 
2 
1 
McKee points out the need for home-made informal tests. He 
states, "Those tests should cover all of the specific items 
to be taught and may be quite similar in form to the practice 
exercises •••• " 
1 MOXee, ~· .2.!!.:.• P• 453. 
2 Ibid., PP• 453-454. 
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Needed materials should be available for pupils' use 
to facilitate the work in teaching pupils to locate informa-
l 
tion. McKee has listed a description of essential materials. 
1. There shoUld be available enough copies of a 
factual book to provide one for each pupil. 
2. Many lessons which explain the meaning and use 
of the printed parts of a book or other tools 
can be given in printed rather than oral form. 
3. Many special practice exercises can be given in 
printed rather than oral form. 
4. A copy of each special aid to be taught must be 
avaiiable. 
5. A copy of each specialized source to be taught 
must be available. 
6. Two or three copies of many different factu~l 
books shoUld be available for use in teaching 
the content subjects. 
7. Numerous home-made informal tests must be con-
structed covering specific items required in 
using the different teols taught. 
A review of the literature concerning teaching pupils 
1 to locate information that is pertinent to a problem bas 
, indicated fairly conclusively that educators who are experts 
in the social studies or content fields emphasize the impor-
, ta.nce of (1) developing skills effectively to insure security, : 
(2) utilizing the problem or unit method to motivate purpose-
ful lea rning, {3) presenting direct, systematic instruction 
to insure competence, (4) selecting sources of i nf ormation 
and i dentifying , tea.ching, and evaluating the specific items 
1 McKee,~· cit., pp. 455-456. 
to develop skill in using the sources, (5) providing methods 
to develop understandings, skills and attitudes, and (6) 
supplying materials to give pupils opportunity to use the 
sources. 
-I 
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:PART III 
:PROCEWRE 
Recognition of the unique opportunities to teach pupils 
to locate information afforded by the method that requires 
wide reference reading and realization of the need for teach-
I i ng specific understandings, skills, and attitudes that enable · 
pupils to locate pertinent information in various sources 
effectively led the writer to construct exercises to teach 
pupils, at the sixth grade level, to locate information that 
is pertinent to problems in the social studies. 
ji 
The preliminary step in constructing the exercises in-
cluded a sesrch of the available literature to obtain guidance ' 
in selecting the most useful sources of information that 
should be presented, the specific items in each source that 
should be taught, the method that should be followed, and the 
materials that should be used. 
As the literature was reviewed it became evident that 
1 
McKee's stu~ offered maximum direction particularly in 
constructing exercises which develop skills tbs.t enable pupils r' 
to use parts of a book to locate information within the book, Ill 
I' 
' 
in identifying the four groups of skills to enable pupils to 
It 
1 McKee, ~ ~. PP• 425-457. 
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use various sources of information and some of the important 
items in the sources, in constructing the lessons and exer-
cises, and in designing the testing-learning exercises. 
Since most experts in the social studies or content 
fields agreed that instruction in locating information should 
include the four groupe of understandings, skills, and atti-
tudes that enable pupils to use parts of a book, library aids, 
specialized sources or reference books, and pertinent informa-
tion on the pages located, lessons, exercises, and tests were 
constructed to develop understandings, skills, and attitudes 
to enable pupils to use the following sources of information: 
1. The printed parts of a book that give reference 
to information within the book-- the title; the 
table of contents; the lists of maps, illustra-
tions, tables and figures; chapter, sectional, 
and topical headings; and the index. 
2. The special aide that give reference to books 
and magazines in the library-- the Dewey System 
of Classification, the card catalog, and the 
Readers' Guide 
3. The specialized sources, or reference books, 
that contain pertinent information-- encyclo-
pedias, the World Almanac, Who's Who in America., 
and a tla.ses. 
4. The pages located from which to select pertinent 
information which is related to the problem 
A maximum amount of direction, in constructing the 
exercises, was obtained from the works of the f ollowing 
1 ' 
educators and writers. McKee presented guidance in all phases 
1 McKee, ~· cit., pp. 426-457. 
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1 of locating information. The writings of Mott and Baisden 
I 2 
and Brown offered help and suggestion in constructing lessons 
and exercises on the library aids. Titles and authors used 
in the exercises were checked against the lists in The ~-
3 
dren's Catalog. For the exercises on reference books it was 
,1 necessary to study the preface ~nd directions for study in 
each specialized source in addition to the suggestions offered 
4 
by Brown and others. The techniques to develop thorough-
5 
type reading and skimming suggested by Durrell were followed 
closely in constructing the lessons, exercises, and tests for 
selecting relevant information on the pages located. 
6 
As McKee suggested, it was necessary , to analyze each 
source to identif.y the specific items required in developing 
the understandings, skills, and attitudes that enable pupils 
1 Carolyn Mott and Leo Baisden, The Children's Book on 
How to Use Books and Libraries. (New York: Charles ScrrDiiei=""s 
Sons-;-1-g:m), pp. m:'=91. 
2 Brown,~· cit., pp. 18-35. 
3 The Children's Catalog. (New York: The H.W.Wilson 
company, "TI46). 
4 Brown, ~· cit., pp. 47-58. 
5 Durrell,~· cit., pp. 231-244. 
6 McKee,~·£!!., p. 427. 
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to use the sources effectively. McKee analyzed three main 
items -- the index of a book, the card catalog, and the en-
cyclopedia. His analyses served as patterns to aid in identi-
fying the items in the remaining sources. 
Lessons to teach the meaning, correct use, and value 
of each item were constructed. The pupils were directed to 
locate and examine each source or item carefully. Questions 
led the pupils to discover the unique parts and aids in each 
source. 
Following the lessons, exercises were constructed to 
provide practice in using the items presented in the lessons. 
Material for each exercise pertinent to problems, topics, or 
questions in the social studies was selected from various 
authentic sources. The exercises, which range in diffioul ty 
from Grade III to Junior High School level, were graded to 
provide for individual differences. 
The testing-learning exercises, similar to the exercises 
that give practice in using the items, were constructed to 
give further practice in using the items and to appraise pro-
gress in using the items. 
To facilitate the teacher's task in scoring and to aid 
the pupil working individually to check his progress, keys 
were provided for all the exercises and tests i n the workbook. 
I 
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The procedure in constructing the exercises included 
(1) selecting signi£icant direction in the available lit-
erature, (2} choosing the groups of understandings, skills, 
and attitudes, (3) identifying specific items, (4) con-
structing leasone, exerci ses, and teats, and (6) providing 
keys. 
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A. LOCATING INFORMATION IN A BOOK 
Ill Geography, bistor.y, social studies, science, and reading 
books contain a great deal of information which you can find I' 
easily, quickly, and accurately when you know -- the printed II 
parts of a book that give references to information contained ! 
in the book, where those parts are located in the book, and 
the purposes and uses of each part. 
I 
I· 
i 
The most important and helpful of the parts that give ! 
references to pages and information contained in the book are . r 
(l) the title, (2) the table of contents, (3) the lists of 
maps, illustrations, tables and figures, (4) chapter, sec-
tional and topical headings, and (5) the index. Although 
other parts of a book are important, they are not included 
here because they are more useful for other purposes than for 
locating information within the book. The copyright page, 
on the back of the title page, contains the copyright date 
which tells when the book was first published in the United 
sta tea. When you know the copyright date, you know whether 
or not you can expect up-to-date information in the book. 
The exercises which follow will teach you the printed 
parts of a book that give references to pages and information 
contained in the book. You will learn where each part is 
located in the book. You will find each part in many books 
~ I and e~ne each part carefully. If you do the exercises 
4:1 
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carefully, you Will understand the purposes, correct uses, i 
I 
and value of each part. As you use the parts of a book 1 
correctly and frequently to locate information which is need- I 
ed to help solve a particular problem in school or out of II 
school, you will develop skill in locating information in a 
book quickly, easily, and accurately. 
The Title 
Often, the title ·of a book helps to tell you what kind 
of book the book is. Some titles aid you in deciding Whether 
the book probably contains facts about your question, topic, 
or problem. The real name or title of a book is given on 
.. 
the title page which is usually the first printed page in 
the book. 
Find the title on the title page of your geography, 
histor,v, science, and other books in the classroom l ibrar,v. 
Is the title on the first printed page of the book ? Notice 
how much each title tells about the kind of book it is. Wbioh 
titles interest you most ? Why do you think the author chose 
that particular title ? Which titles arouse your curiosity ? 
Wbich stir your imagination ? Which make you wonder ? Wbich 
merely tell what kind of book it is ? 
Information about a question may be found in more than 
one kind of book. For example, i nformation about climate or 
I 
'I I! 
· ~ rainfall might be found in a geography, science, or reading 
book. You can save time by deciding which books give facts 
about your topic. 
' J 
The following exercises will help you to select (1) the 
kinds of books that give facts about a par ticular t opic , (2) 
t he titles that tell what kind of book the particular book 
i s, and (3) t he books of more than one kin d that give informs-~ 
tion about a certain topic or problem. 
Exercise 1 (Selecting Kinds of Books ) 
Here is & list of books of different kinds and on variou 
t opics. In what kind of book would you look for information 
about the topics below ? Write the number of the kind of boo 
on the line t o the left of the topic. 
1. geograpby 4. health v. travel 10. langa.age 
2. histo:ry 5. mnsic 
6. art 
a. communication 11. arithmetic 
3. science 9. poet:ry 
1. How to Treat Frostbite. 
2. Light from Electricity. 
3. Pocketful of Rhymes. 
4. The Master Painter. 
5. Highways in the Sky. 
6. Preparing an Oral Report. 
7. Industries of Grea t Britain. 
a. 'Radio News . 
9. King Alfred of England. 
10. Rue sian Lullaby. 
12. adventure 
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Exercise 2 (Checking Titles) 
Here is a list of questions. Below the list of questions 
is a list of titles of books. On the line to the right of 
each question write the number of the title to show in which 
book you would look for the answer to the queetiona 
1. How long does it take to circle the earth by 
airplane ? 
2. How far away are the stars ? 
3. What fuel is used in planes ? 
4. What is the quickest way to send a message 
from New York to London? 
5. What education did Chiang Kai-shek reoeive ? 
6. How were boys trained for knighthood ? 
7. What people constructed beautiful buildings ? 
8. Are railroads important today ? 
·' 
9. How do animals defend themselves ? 
10. Why are ships equipped with radar ? 
1. Sto:q of Earth and ~ 
2. ~ Highways 
3. Let's Read About China 
-
4. Animal Weapons 
5. The Magic of Oil 
6. The World's Messengers 
7. Man at Work: His Arts and Crafts 
8. The Iron Horse 
---
9. Page, Esquire and Knight 
10. Travel ~ Land and §.!! 
I 
,I 
II 
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Exercise 3 (Using More than One Jfind of Book) 
Here is a list of books. The names of the authors are 
given and the title is given for each book. Following the list 
of titles is a list of questions. On the line after each 
of all the books whioh you believe 
r 
I 
l
i question Write the numbers 
would give you information on that question. I 
How the United Illations Workj 
I! 
I' 1. I. 
I 2. 
i' 3. 
I! 4. 
I 
I 6. 
I 
I 6. 
I 7. 
[j a. 
9. 
I 
lro. 
1~1. 
J.2. 
I 
Galt, Thomas ••••••••••••••••••• 
Laneing,:M., Chase, W.L., ••••••• Makers of the Americas 
Nevins, A. i I 
Oarlisle,N., Nelson,E., ••••••••• Modem Wonder ~ of Ships \ 
DuBois, William, ••••••••••••••• The Twenty-one Balloons 
Hartman, G., Saunders, L., ••••• Builders of the World 
Smith, Susan, •••••••••••••••••• Made in England 
Vance, Marguerite, ••••••••••••• Ca.pitals £!~World 
Brindze, Ruth, ••••••••••••••••• The Gulf Stream 
--
Kel t7, Mary, ••••••••••••••••••• Other Lands: Other Times 
Ish-Kishor, Judith, •••••••• · ••••• Adventures in Palestine 
Hillyer, Virgil M., •••••••••••• A Child's Histori of the 
World 
McConnell, W.R., ••••••••••••••• Geography of Lands Overseas 
I 13. nohertJ", Jolm, ••••••••••••••• Flowing Gold: The Romance ~o11--
1;t4. Lownsberry, Eloise, • • • • • • • • • • • • The Boy Knight of Rheims II I 
15. Barrows, Parker, E.P., ••••••••• Essential Elementary Geos- I 
Sorensen, o.w., rapbi:Old World Lande 'I 
}.6. King,A.Y., Dennis,!., ••••••••••• The Way: of Democracy I 
I 
.I 
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Exercise 3 {concluded) 
1. Do Americans enjoy more rights than most of the other 
people of the world ? 
2. Is the pottery industry an important industry in 
England ? 
3. Which country produces most petroleum ? 
4. Are countries developing their rivers for power? 
5. Do ocean currents cbange the climate in certain 
places ? 
6. Where were the largest ocean liners built ? 
7. What new cities have developed in Palestine ? 
8. How did Simon Bolivar become the gree..t hero 
of south America ? 
9. What is the Hebrew's great gift to the world ? 
10. Wby was the United :Na.tions Organization formed ? 
I '-'~7 
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The Table of Contents 
---------
When you want to know whether a certain book contains 
information about your topic, the quickest way to find out is 
to examine the table of contents. It is nea.r the front of 
most books. It contains a list of the parts, units,or chap-
ters, and is like an outline of the book. 
The chapter or units are listed in the order that they 
appear in the book. The page where each part begins is listed. , 
The chapters are not listed in alphabetioal order. 1 
By reading the table of contents you can get a clear idea 
of the different topics that are presented in each section. 
You can decide whether the book contains the information that 
you need. 
Find the table of contents in your history, geograpby, 
science, or in any book in the classroom library. In what 
part of the book do you find the table of contents ? Notice 
the arrangement and length of the material in different books. 
In history and geography books the content is frequently di-
vided into large important parts. 
The following exercises will help you (1) to understand 
how parts and sections are arranged in the order that they 
appear in the book, (2) to decide whether the contents give 
information about a particular topic, and (3) to get an idea 
of the general arrangement, the chapters, and the number of 
pages that tell facts about a question or topic. I 
11 
· t? ~ 0 
Exercise 1 (Arranging the Contents) 
Below is part of a table of contents. Under eaoh part 
arrange the material as it should be arranged in a table of 
contents. The first one in each part is done for you. 
The Road to Modern Times 
---
A Glimpse of the Middle Ages • • • • • • • • • • • 
Blondel' s Quest • • • • • • • • • • • • • • • • • • • 
The Guildhall • • • • • • • • • • • • • • • • • • • • 
Brother Cosmo's Garden •• • • • • • • • • • • • • • • 
The Mazer of Lucrezia • • • • • • • • • • • • • • • • 
The Vigil -- a poem by Abbie Brown • • • • • • • • • • 
Worlds Above Us 
-
A "Shooting Star" that Hit the Earth • • • • • • • • • 
Ancient Stories About the Stars • • • • • • • • • • • 
Bob Meets the Stars • • • • • • • • • • • • • • • • • 
Explor er s of the Sky • • • • • • • • • • • • • • • • • 
Silver - - a poem by Walter de la Mare • • • • • • • • 
The Astronomer's "Artificial Eye" • • • • • • • • • • 
Page 
196 
237 
214 
199 
220 
198 
282 
289 
270 
259 
258 
256 
I 
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The Road ~ Modern Times 
Page 
A Glimpse of the Middle Ages • • • • • • • • • • • • • 196 
Worlds Above Us 
Page 
The Astronomer'e "Artificial Eye" • • • • • • • • • • 256 
I 
I 
I 
I. il 
i 
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Exercise 2 (Checking Topics) 
'I 
II 
Below it is a list li 
Is i nformation listed for each topic ? Write the 
Here is par t of a table of contents . 
of t opics. 
page where information might be found on the line to the 
right o~ the topic. 
Unit VII New Ways of Living • • • • • • ••••• 
In a Medieval Castle • • • • • • • • • • • • • 
Learning to be a Knight • • • • • • • • • • • • 
F~asting and Revelry • • • • • • • • • • • • • 
Hunting and Hawking • • • • • • • • • • • • • 
A Tournament • • • • • • • • • • • • • • • • • 
Serfs and Nobles • • • • • • • • • • • • • • • 
How the Land Was Divided • • • • • • • • • • • 
How the Peasants Lived • • • • • • • • . . • • 
Holy Men Help the People • • • • • • • • • • • 
Making Books in a Monastery • • • • • • • • • • 
The Good Saint Francis • • • • • • • • • • • • 
Men Follow the Sign of the Cross • • • • • • • 
In a Medieval Town • • • • • • • • • • • • • • 
The cathedral Builders • • • • • • • • • • • • 
Butcher, Baker and Candle Stick Maker • • • • • 
Markets and Fairs •••• • • • • • • • • • • • 
The Towns Win Their Liberty • • • • • • • • • • 
Traders East ••••••••• • • • • • • • • • 
Kings and Towns Unite Against the Nobles • • • 
1. Men Become Friars 
245 
247 
249 
I 
252 I 
254 
II 
255 I· 
258 I 
I 
259 I I 
I· 
260 
II 
262 I 
265 I 
267 
2'10 
2'14 
275 II 
278 II 
281 I I 
284 I 
I 
285 II 
288 :I 
II 
·I 
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2. Products from the East 
3. Tradeamen of Middle Ages Units 
4. Skill in Fighting 
5. Decorating Books 
6. How the Nobles Lost Power 
7. The Noble's Estate 
8. Preparation for Knighthood 
9. How a Castle Was Defended 
10 • . Crusaders Journey to Palestine 
11. Favorite Sport~ 
12. Monuments in stone 
Exercise 3 {Using the Contents) 
Here is part of a table of contents taken from a 
geography book which is used by sixth grade boys and girls. 
~.,~.ton Jniv~r<= i i·\ 
_&noo; of Ed uca u n 
Liura; ~ _.--
I l 51_ 
I 
I 
I 
I 
II 
I' ! 
I 
.. I
I 52 
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:Page I 
\ 
- ~ . I 
Australia and New Zealand • • • • • • • • • 
Other British Lands • 
French Lands 
• • • • • • • • • • 
France • • • • • • • • • • • • • • • 
French Africa • • • • • • • • • • • • • 
Other French Lands • • • • • • • • • • • 
The Soviet Union • • • • • • • • • • • • • 
Chin~ • • • • • • • • • • • • • • • • • 
Japan • • • • • • • • • • • • • • • • • 
Spain, Italy, Greece • • • • • • • • • • • • 
Norway and SWeden • • • • • • • • • • • • 
Germany • • • • • • • • • • • • • • • • 
Bridgelands • • • • • • • • • • • • • • • 
One World • • • • • • • • • • • • • • 
Facts for Reference • • • • • • • • • • • 
Index • • • • • • • • • • • • • 
1. How many large parts are in the contents ? 
2. On What page does the third large part begin? 
The first ? The second ? 
3. On what page does information about the 
Bridge Lands begin ? 
4. Information on what topic would be presented on 
page 320 ? 
5. Is there a part on China ? On Japan? On Norway? 
If so , on what page does each begin ? 
• 
• 
• 
58 
66 
71 
91 
102 
104 
138 
177 
226 
23'1 
246 
296 
316 
334 
338 
J 
6. To what page should you turn for information about 
India ? 
7. What page might give the answer to the question 
WWhat is the meaning of 'One World'?" 
8. To whB.t page should you turn to find information 
about France ? 
9. On what pages are facts for reference located? 
The Index ? 
10. Page 140 is part of what large section ? 
11. 
12. 
The topic on French Lands can be found on What 
pages ? 
Facts about the Soviet Union begin on what 
page ? #_-- ..,.,_, .. 
......... ·· 
' 
Lists of Maps, Illustrations, Tables and Figures 
I 
I 
I 
I· 
I 
I 
. I 
I 
I 
i 
I 
I 
i 
I 
:I 
The lists of maps, illustrations, tables, and figures 
guide you to pages in the book which contain a great deal of 1
1 
valuable information in brief form. In some books these items
1 
I 
are listed in a section following the main part of the book. .I 
'I In most books the items are listed in the order in which they I
appear in the book. Some books which contain a great many !I 
maps, pictures, and diagrams list each item in the index. 
Locating the list to find reference to a particular map or 
illustration saves a great deal of time. 
Examine history, geography, science, and library books 
I 
'I 
I 
I 
'I 
I 
53 
tflf 
to find the lists of maps and illustrations. In which books 
are the lists near the front of the book ? In which books 
are the lists near the back of the book ? In which books 
are no lists found ? In such books are there useful mapa 
and tables ? How do you find them ? You can understand 
that a list is helpful and saves time. 
The exercises that follow will teach you (1) to check 
lists of maps, pictures, and tables to determine if they 
contain a particular item, (2) to find the page references 
and to note the different kinds of valuable maps, diagrams, 
tables, figures, and pictures that particular books contain. 
Exercise 1 (Examining Lists of Maps} 
Following is part of a list of mapa taken from a 
history book. Study the list of maps tra refully to determine 
whether the maps in the second list can be found in the book. 
Write the pages to which you should turn, to find the maps, 
on the lines to the right of the second list of maps. 
List of Maps 
Unit Page 
II Egypt and the Nile Valley • • • • • • 44 
Egyptian Trade Routes • • • • • • 53 
III The Fertile Crescent • • • • • • • 82 
Phoenician Trade Routes • • • • • 110 
IV Ancient Greece • • • • • • • • 120 
Greek Colonies • • • • .. • • • 142 
54 
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V Ancient Italy • • • • • • • • • 164 
The Roman Empire • • • • • • • 188 
VI Tribes of Western Europe 
• • • • • • 206 
Moslem Lands • • • • .. • • • 212 
Voyages of the Vikings • 
• • • • • 227 
. VII A Medieval Manor • • • • • • • • 246 
Routes of the First Crusade • • • • 273 
Trade Routes from the East • • • • • 287 
1. The Vikings' Sea Voyages 
2. Trade Routes of the Phoenicians 
3. Routes of the Crusades 
4. The Fertile Crescent 
5. The Roman Empire 
6. Greek Colonies 
7. Egyptian Trade Routes 
a. A Medieval Manor 
9. Mohammedan or Moslem Lands 
10. Trade Routes from the East 
Exercise 2 (Locating Maps, Diagrams, Tables) 
A geography book, which was copyrighted in 1949, lists 
t he following maps, diagrams, tables, etc- This is only a 
small part of the list. On the line to the right of the 
questions below write the answer to each question. 
Mercator Projection • 
Air Routes • • • 
Maps 
The World 
• • • 
• • • 
United States 
Rainfall • • • • • • 
Time Zones • • • • • • 
Where Coal Ia Mined • • • • 
Oil Fields and Pipe Lines • ' • 
Diagrams 
How to Measure Distance on lVfaps • 
What Maps Can Tell Us by Symbols 
The Continents Compared as to Size 
Some Land and Water Forms • 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• Maps 8, Maps 12 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
Maps 15 
Maps 420 
Maps 14 
· Maps 14 
Maps 36 
Maps 15 
Maps 14 
Maps 43 
Maps . 15 
I 
I 56 
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Picture Stories 
The Story of Tobacco • • • • • • • • 
How Steel Is Manufactured • • • • • • • 
How Automobiles Are Assembled • • • • • • 
The Story of Fishing • • • • • • • 
Colored Illustrations 
Amari ca ·- Land of :Promise • • • • • i'acing 
Liberty Bell - Symbol of Freedom • • • • Facing 
Tables 
Area and Population of the United States • • • 
Possessions of the United States • • • • • 
1. On what page would you find a table which gives 
information about the population of the United 
States ? 
2. What kind of a map is on page 420 ? 
106 
211 
282 
459 
24 
232 
569 
569 
3. A map of world air routes can be found on what page? 
- --
4. On wbat page is there a diagram which shows how 
the continents compare in size ? 
6. Is the colored picture of America on page 24 or 
facing page 24 ? 
6. Is there a map showing the air routes of the world? 
7. On page 36 what map is given ? 
a. What helpful diagram can be found on page 13? 
9. What picture is on page 282 ? 
10. The possessions of the United States are listed in 
what form ? 
57 
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Chapter, Sectional, and Topical Headings 
The chapter, sectional, and topical headings help you to 
locate material quickly. They make your books easier to study. 
The topical headings tell you where to look on the page for 
specific topics or ideas. 
The chapter headings, or main divisions into Which the 
book is divided, are usually listed in the table of contents. 
In some books, the parts or sections into which the chapter 
II 
I 
I 
I 
is divided are listed, also. In other books, the sections are j 
printed in a line across the page. · 
The topic heading is a sentence or phrase printed in 
heavy or bold fa ce typee It tells the main idea of one or 
I 
more paragraphs. In addition to helping you to locate info rma-1 
I 
tion, the topical headings help you to organize and understand I 
the information that you find. I 
Find the chapter headings in the table of contents of a 
history, geography, or science book. Notice that some chapter 
I 
are divided into sections. Turn to the chapter or sectional 1 
heading in the book. Find the topical headings. Notice how 
they are printed-- the size, the type, and the arrangement. 
You see that the topical heading tells you where to look on 
the page for specific topics or ideas. 
I 
I 
I 
.I 
Ji I 
. ! 
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Exercise 1 (Recognizing Headings) 
The following list of chapter, sectional, and topical 
headings is from a section on "Air Travel" in a science book. 
Read the list _of headings carefully. Write the answers to 
the questions below on the lines to the right of the ques-
tions. 
Travel by Air 
Planes That Glide like Birds 
Getting Off the Ground 
How Far Can a Glider Travel ? 
Airplanes with Motors 
How Planes Get into the Air 
Testing New Wings 
Motion for Flight 
Flying Windmills 
Our First Airplane 
New Shapes for Planes 
Making Air Travel Safe 
Weather and Safe Flying 
· Skyroads 
1. Which heading is the chapter heading ? 
2. How many sectional headings are there ? 
3. How many topical headings are there ? 
4. In which section should you find facts 
about the weather ? 
59 
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5. Under which sectional heading should you find 
informa.tion about the first airplane ? 
6. Under Whioh topical headings should you find 
descriptions of the latest models ? 
7. Where should you find how a pilot stays 
within the proper space, or skyroad ? 
8. How many topical headings are listed under 
the section Airplanes with Motors ? 
9. Under which topical section should you find 
whether there are traffic rules in the air ? 
10. Under which section should you find material 
about gliders ? 
Exercise 2 (Using Headings) 
The following list of headings is from a chapter 
on the British Isles in a geography book. On the lines 
to the right of the questions below write the headings 
under whioh you would look for information about such 
questions. 
British Isles 
London 
What it is 
The heart of London 
Street patterns and buildings 
The West End 
The Road to Everywhere 
·-··1 60 
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The docks of London 
Factory Land 
How Brita i n Li ves 
Surprising Fac~s 
The expJ.anation 
Inves tments ana. Ships 
Coal , iron and manufacturing 
Faci ng hard probJ.ems 
Central Manufacturing Bel t 
. Both factories and farms 
The cotton-textile industry 
Liverpool and cotton 
The wooJ.en i ndustry 
I ron and steel i ndustries 
Other · i ndustries 
1 . In what section of London are factories located? 
2. What products are stored at the docks ? 
3. How is the West End of London different from 
the other parte ? 
4. Wby is shipbuiJ.ding an important industry ? 
5. How did Liverpool beeome a great ci 1i7 ? 
6. What countries sell wool to the British Isles 
'1. Where is pottery made ? 
a. Wby is the Thames 'River called the "road to 
everywhere" ? 
9. What is the greatest souree of power for 
British industries ? 
10. In what cities are steel. products made ? 
) 
? 
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The Index 
You will save time by using the index of the book when 
you are looking in a book for informat.ion on a particular 
topiQ. The index is a complete list of all the main topics, 
terms, and names covered in the book. After each topic are 
the numbers of the pages upon whieh you can find information 
about that topic. 
You have learned that in the table of contents, near the 
front of the book, the chapters, units, and sections are 
listed in the order in which they appear in the book. An 
index is usually at the back of the book. The major topics 
are listed in strict alphabetical order. Anything in the 
index that isn't easy to understand is explained on the first 
page. 
Find the index in the history, geography, and science 
book. Books for study always have an index. Where is the 
inaex located ? Is it longer than the table of contents in 
a particular book ? Are the main topics listed alphabetic-
ally ? Are topics listed under the main topic ? What else 
do you notice ? 
The exercises which follow will teach you the many ways 
in Which the index of a book can help you to locate informa-
tion in the book quickly and accurately. 
62 
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Exercise 1 (Arranging Topics by First Letters) 
The first step in learning to use an index is learning 
to find topics. Finding topics is not diffianlt because the 
main topics in an index are placed in alphabetical order. 
Topics that begin with! come first in the list, those with 
b come next, those with~ next, and so on. 
Topics that begin with the same letter and do not have 
the same second letter are placed in alphabetical order by 
the second letter. When they begin with the same second 
letter and do not have the same third letter, they are placed 
in order by the third letter, and so on. 
Sometimes you Will need to think of the second, third, 
fourth, fifth, or sixth letter in a word to find it in a list 
II 
.... i 
of topics in the index. For example, the topic air is placed I 
before atom, ~before desert, radar before radio,meteorites I 
before meteors, and so on. 
In what order should the following topics be placed in 
an index ? Write the words in alphabetical order in the 
column to the right. The first one is done for you. 
1. Peninsulas 1. Airports 7. Airports 7. 
2. Watershed 2. a. Deltas a. 
3. Canals 3. 9. Undertow 9. 
4. Harbors 4. 10. Forests 10. 
5. Levee 5. 11. Bays 11. 
6. Rivers 6. 12. Notch 12. 
I 
I 
.I 
I 
I 
\ 
I 
I 
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13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
Junction 
Glacier 
Oasis 
Surmnit 
Earth 
Tributary 
Mountains 
Icebergs 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
Exercise 2 (Looking beyond the Third Letter) 
In what order should the following topics be placed in 
an index ? Write the topics in order in the column to the 
right. 
1. Americans 1. 
2. Britons 2. 
3. Augustus 3. 
4. Francis 4. 
5. 
6. 
7. 
8. 
9. 
10. 
Alps 
Trireme 
Architecture 
Normandy 
Arabic 
Britain 
5. 
6. 
7. 
8. 
9. 
10. 
11. Trials 11. 
12. Alphabet 12. 
13. Christmas 13. 
14. Archaeologist 14. 
15. France 15. 
16. Americus 16. 
17. Christians 17. 
18. Normans 18. 
19. Arabia 19. 
20. Augustine 20. 
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Exercise 3 (Locating Sections of the Index) 
Would you look near the beginning, in the middle, or 
near the end of an index to find each of the following topics? 
Write the topias in order in the aolumn to the right. On the 
line after eaah topia write beginning, or middle, or end to 
denote where you would look for each topic. The first one 
is done fo:r you. 
1. Volcanoes 1. airplane beginning 
2. Lava 2. 
3. Valleys 3. 
4. Airplanes 4. 
5. Weather 5• 
6. Canyons 6. 
7. Galileo 7. 
a. Turbine a. 
9. Mercu:ry 9. 
10. Zino 10. 
11. MaiiDlloths 11. 
12. Oil 12. 
13. Atmosphere 13. 
14. Continental Shelf 14. 
15. Poles 15. 
16. Niahrome 16. 
1'1. Coral 17. 
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18. Biplanes 
19. Atom 
20. Nitrogen 
18. 
19. 
20. 
Exercise 4 (Arranging Topics Alphabetically) 
Arrange the following as an index should be arranged. 
The first one is done for you. 
Boy Scouts, 397; emblems, illus., 397 
Pearl Harbor, 427-428; illus., 427 
Union Pacific Rsilroad, 339-340 
Radio, 390-392, 431, ma:p 391 
Negroes, 147, 151, 371-373; illus., 348 
Adams, John Quincy, 268 
Hull House, 369-370; illus., 370 
"Good Neighbor" Policy, 421 
Mining, 348-349, See also Gold 
Atlantic Charter, 433-444 
Adams,Jobn Quincy 
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Exercise 5 (Selecting Subtopics and Pages) 
Some indexes give subpoints or subtopics after the main 
topics. For example, under the topic energy in the index 
below are the following four groups of words: from coal, 143-
144; from steam, 146-148; from food, 210-216; for birdflights, 
213-214. These four groups of words are called subtopics. 
They show that the book tells at least four dif~erent things 
about energy. 
Pages shown as, for example, 146-148, the 146-148 means 
that information on the topic will be found on pages 146,147, 
and 148. The last page number of a subtopic is separated from 
the next subtopic by a semicolon. (;} 
The following is part of an index. After each of the 
questions, whioh are listed below the index, write the sub-
topic and pages which you would select in trying to find an 
answer to the question. 
Energy, from coal, 143-144; from steam, 146-148; from 
food, 210-211; for birdflights, 213-214 
Farming, seaweed, 102; wasteful ., 308-309; one-crop system 
309-511; strip, 318-319; contour, 319-520; 
terracing-in, 520-321; 325 
Soil, loss of, 297-298; sources of, 298-307; effect of 
volcanoes on, 504-305; plants and, 306; period of 
formation of, 307-308; waste of, 308-316; preserva-
. 
tion of 316-324 
~~ 9·F=~============================================~ 
Weather, Relation of moon to, 66-68; records of, 92, 93; 
of stratosphere, 232. 
1. How does grass prevent the land from being washed 
into the sea ? 
2. What is the temperature on the moon at noontime ? 
3. Why is it better not to plant the same crop, 
year after year ? 
4. What supplies energy for man ? 
5. Row much coal do steam engines use in one hour ? 
6. How is soil formed ? 
7. How do the terraces help to save the soil ? 
8. Wby are facts about weather collected ? 
9. What is contour plowing ? 
10. Does lava enrich the soil ? 
---
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Exercise 6 (Using Subtopics) 
~efer to the index above to answer the following ques-
tions. Write the answer on the line to the right of each 
question. 
1. How many subtopics are given after the topic 
energy ? 
2. What different things does the index tell about 
weather ? 
3. List the different pages that tell about the 
one-crop system. 
4. Between what two pages does it tell most about 
the weather ? 
5. What punctuation mark separates each subtopic ? 
6. What sign shows that information on energy from 
steam will be found on pages 146, 147, and 148 ? 
7. How many main topics are in the above index ? 
8. How many subtopics are given for the topic 
farming ? 
9. Are the subtopics arranged in alphabetical order? 
10. On what pages can you find the longest continued 
discussion about weather ? 
---
---
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.Exercise 7 (Thinking about Key Words} 
An index will help you to find answers to questions 1f 
you know what topic to look for in the index. You must know 
the one word in the question which suggests the topic to use. 
The word which tells what the topia is about is called the 
topic or key word. You look for the key word in an index to 
find the pages which have information about the key word. 
To find an answer to each of the questions given below, 
think first about the key words in the questions and then 
choose a subtopic from the part of an index listed here. 
Write the subtopic on the line to the right of the question. 
1. 
2. 
3. 
4. 
5. 
6. 
7 • 
a. 
9. 
10. 
Airplanes, tires of, 179-180; propellers of, 220-22~; 
take-off of, 220-223; wings of, 223-224; 
motion for flight of, 224-225; helicopters, 
225-226; first airplane, 227-229; shapes of, 
229-230; safety measures for, 230-234; strato-
sphere planes, 232 
Do tires conduct electricity ? 
How do radio beams guide a pilot ? 
How does a glider get into the air ? 
What supplies the energy to turn the propeller ? 
Wby is it dangerous to fly slowly ? 
Why has a helicopter no wings on its sides ? 
Who proved that man aou1d fly through the air ? 
What advantages have streamlined planes ? 
Wby do pilots contact the weatherman ? 
How is radar used to direct the pilot ? 
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Exercise 8 (Finding the Key Word) 
In each question given below, draw a line under the word 
you think is the key word you would look for in the index. 
1. Why are great circle routes important to fliers ? 
2. Where a.re the three great oil regions of the world ? 
3. Where .a.re the famous shipbuilding centers ? 
4. Why do some farmers practice crop rotation ? 
5. Where is kaolin found ? 
6. What made Josiah Wedgewood famous ? 
7. Where do sugar beets grow best ? 
8. Wby is the North Sea one of the world's greatest 
fi ahing b~ks ? 
9. Why is Liverpool the greatest seaport on the western 
coast of EnglSlld ? 
10. Wby is Rotterdam one of the great seaports of the world? 
11. Why has Paris become the greatest manufacturing center 
of France ? 
12. Where are the worl.d' a largest diamond mines ? 
I' 
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Exercise 9 (Selecting Key Words) 
You .may need to look for two or more key words to find 
all the information on the question. Draw lines under the 
words you would look for in the index to get information on 
the question. 
1. What countries have oil concessions i n the Bridge Lands ? 
2. . Should the United Nations try to conserve the natural 
resources of the world ? 
3. How abundant are the resources of water power in the 
li'rench Alps ? 
4. Of what value are volcanic soils around Mount Vesuvius ~ 
5. In what sect:t.on of England is pottery manufactured ? 
6. What is the value of the annual grain crop in Russia ? 
7. Why is the cotton industry of Britain centered around 
Manohester ? 
a. Wby is London the leading city of the British Isles ? 
9. What mineral resourees are found in the Ural Mountains ? 
10. Why is fishing an important industry in Bri tta.ny ? 
11. Wby is Russia spreading out its manufactures ? 
12. How were the loess uplands of North China formed ? 
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Exercise 10 (Using Cross Re£erences) 
O£ten there are words that mean almost the same as, for 
example, Plays and Drama. A good index groups all in£orma-
tion on the subject under one word such as Drama. To help the 
· pupils who look up the topic Plays, there is an entry beside 
the word which reads See Drama. This means to refer to the 
topic Drama in the index. This is called a cross reference 
because it leads the pupil across to another place in the 
index • 
There is another kind of cross reference that tells the 
reader where to find additional information. This re£erence 
uses the words ~ ~· For example, in the sample index 
below under Libraries there is a reference like the follow-
ing: See also Manuscripts, medieval. 
- -
This means that addi-
tional information will be found under these two topics. 
Below is part of an index which lists both main topics 
and subtopics. Write the answers to the questions below on 
the lines to the right of the questions. 
Book: Egyptian, 55; Babylonian, 91-92; manuscript,265-266; 
block, 348349; early printed, 350-353. ~ ~ 
Hornbook; Ink; papermaking 
Buildings: See Architecture 
-
Holy Land: See Palestine 
-
Libraries: Babylonian, 92; in Oonstantinople,359; in 
monasteries, 359. See !!.!!£. Manuscripts; medieval 
Playa: §.!!.Drama 
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Saxons , 207, 221-222, 295; map, 206. See also Anglo 
Saxon.s 
Trial: by ordeal, 295; by combat, 295-296; by jur,y, 297-
298. 
1. Under what topic ca.n you find something about plays? __ 
2 . On what pages can you find something about t r ial 
by jU'!"Y ? 
3. What word would you look for to get information 
on buildings ? 
4. On what page can you find something about Saxons? 
5. Under what words would you look to find additional 
information about libraries ? 
6. What topic would you look for to get page ref-
erences to i nformation about the Holy Land ? 
7. Under what t opi c can you find a.ddi tiona.l refer-
ences t o Saxons ? 
8. Does the index tell you on what page you can find 
something about plays ? 
9. Does the i ndex give a t opic under which you can 
find additional information about amusements ? 
10. Name three t opics under which you can find in-
formation about books. 
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Exercise 11 (Examining a HelpfUl Index) 
Some indexes are more helpful than others. Some indexes 
list the main topics alphabetically, the pronunciation of 
the more difficult words, subtopics with pages, illustrations, 
maps, and cross references. 
The following is part of a worthwhile index. Read it 
carefully. Write the answers to all the questions on the 
lines to the right of the questions. 
Arizona: Coronado in, 55; De Anza in, 260-261; cattle in, l 
263; obtained from Mexico, 271; minerals in, 314,349; 
dams, 417 
Atomic ( a tom1 ft) bomb, 438-440 
Electricity, 353-355, 368 See also inventions 
--
Radio, 390-392, 431, maps 391 
I 
Roads: post, 179; Wilderness, 220; buffalo, 224; I 
Indian, 225; log, 225; turnpikes, 226,228; illus.,226; ' 
National, 228; California Mission, 262; automobile, 
416. .§..!.! !:!!2, Trails 
Ships. §.!.! Boats and ships 
-1 "' Vikings (vi kings), 3-9; illus., 3,4,8; map 6 
Washington, Booker T., 371-373; illus., 372 
1. On what pages can illustrations about Vikings 
be found? 
2. How many subtopics are listed under the topic 
A-rizona? I 
__ J 
J 
3. How is atomic respelled for pronunciation ? 
4. Under what topic would you look to get addi-
tional information about roads ? 
5. On what page can you find an illustration 
about Booker T. Washington ? 
6. What is the cross reference listed under 
electricity ? 
7. On what page can you find a map about radio? 
8. Under what topic can you find information about 
ships ? 
9. Look under the topic Vikings. What is listed 
on page 6 ? 
10. List all the different pages that give informa-
tion about radio. 
11. How many erose references are listed in the 
above index ? 
12. How many main topics are listed in the above 
index ? 
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Testa - Parte of ~ ~ 
The following testa will help you to check your progress 
in using each part of a book that is important in locating 
information within the book. They will help you to determine 
whether you understand the purposes and correct uses of each 
part. 
Test 1 (Titles) 
Here is a list of titles of books followed by a list 
of topics. On the line to the left o:f each topic write the 
number which is before the title to indicate in which book 
you would look for information about the topic. 
1. One God: the Ways We Worshi:J2 !!.1!!! 
2. Within the Circle: Portrait of the Arctic 
3. Electronics for Boys and Girls 
4. Makers of the Americas 
--
5. Earth' s Changing SUrface 
6. You and the United Nations 
---
7. Aviation from Shop to .§!Z 
8. The British Isles 
9. Experiences in Science 
10. Young People's ~of Atomic Energy 
II I 
I 
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_____ 1. Jewish, Protestant and Catholic Services 
_____ 2. Radar Makes Flying Safe 
_____ 3. Simon Bolivar-- Patriot of South America 
_____ 4. Arctic Scenery 
5. How Mountains Are Formed 
6. Test Flight 
7. Air in Soil 
8. Uses of Atomic Power 
____ 9. Industries of England 
_____ 10. The Security Council 
Test 2 (Contents) 
Here is part of a table of contents f ollowed by a list 
of questions. Write the answer to each question on the line 
to the right. 
Living in Scandinavia :Page 
Success under Difficulties • • • • • 109 
Natural Resources of Scandinavia .. • • 117 
Ltving in the Soviet Union 
A Large Country with Many People • • • 233 
The Extension of Farm Landa . • • • • 241 
Industrial Expansion • • • • • • • 252 
Transportation and Trade • .. . ... • .. 259 
Index ~ • • • • • • • • • 359 
Appendix Materials • • • • • 368 
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1. On what page does information about 
industrial expansion begin ? 
2. Page 112 is listed under what sectional 
heading ? 
3. On what page does the index begin ? 
4. Where may testa, ma:pa and charts be found ? 
5. Information on what to:pic would be found on 
:page 255 ? 
6. To what page should you turn for i nformation 
about trade ? 
7. The material on page 245 is under what 
heading ? 
a. Does the book contain information about the 
:problems that the Scandinavians face ? 
9. On how many :pages can information about the 
area and :population of the soviet be found ? 
10. How many large sections are in the contents? 
-----
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Test 3 (Maps, Tables, Diagrams) 
Find the answers, to the questions below,in the list 
of maps, illustrations, tables, and diagrams. Write the 
answer on the line to the right of the question. 
Maps 
The World 
Equal - Area Pr ojection • • • • 
Air Routes • • • • • • • 
South America 
Lan d Regions --- Vegetation---Rainfall 
Chief Products--- Imports and Exports 
Diagrams 
Cross Section of Mexico • • • 
Why We Have Summer and Winter • • 
Picture Stories 
How Our Government Operates 
The Story of Paper • • 
• 
• 
• 
• 
Colored Illustrations 
Wonderland of America • • • • 
Under Southern Skies • .. • • 
Tables 
The Americas at a Glance • • • 
Population of Cities in the u.s. • 
• • 
• • 
• • 
.. • 
• 
• • 
• .. 
• • 
• • 
• 
• • 
• • 
• 
• 
• 
• 
• 
• 
• 
• 
pa ge -
Maps 8 
Maps 15 
506 
563 
475 
543 
260 
466 
• Facing 233 
• Facing 553 
570-571 
572 
__ I 
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1. On what pages would you find facts and . 
f igures about the population, area , exports, 
and cities of the Americas ? 
2 . What kind of map is on page 563 ? 
3. A map of air routes can be f ound on what page? 
4~ Is. the cross section of Mexico a ma.p, 
diagram, or a picture ? 
5. On what page should you expect to see a 
colored illustration of South America ? 
6 . On what page can a map of t he world , on 
which the sizes of land areas are correct, 
be f ound ? 
7. Is the population of cities of the United 
States presented in the form of a picture, 
a diagram, or a table ? 
a. Is ther e a map showing the land regions of 
South America ? 
9. Is ther e a picture t hat illustrates how our 
laws are made ? 
10. Facing page 233 there is a colored picture 
of what country ? 
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Test 4 (Chapter, Section, and Topical Headings) 
Here is a chapter heading with s ections and t opical 
headings. Write the answers to the questions on the lines 
to the right. 
The Stor.y of the Ancient Hebrews 
The Hebrews in Egypt 
The Story of Joseph 
Living in Egypt 
Moses, the Great Hebrew Leader 
Why We Remember the Hebrews 
The Religion of the Jews 
The Old Testament 
Two Great Religions 
1. What is the chapter heading ? 
2. How many sectional headings are listed ? 
3. How many topical headings are listed ? 
Under which topical headings should you look for 
information about the following q~estions ? 
4. Why did Joseph go to Egypt ? 
5. Did the Hebrews believe in one God ? 
6. How were the Hebrews treated in Egypt ? 
7. Was Moses a great man ? 
a. What are two gre . t religions ? 
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Teet 6 ( Alphabetica.l Order) 
Arrange the following topioe in the order in which you 
would find them in an index. In the third column write the 
section of the index -- beginning, middle, end -- in which 
each topic would be found. The first one is done for you. 
1. Geysers 1. Adobe 1. beginning 
2. Clothing 2. 2. 
3. Utah 3. 3. 
4. Lima 4. 4. 
6. Frankfort 6. 5. 
6. Adobe 6. 6. 
7. Wheat 7. 7. 
8 . Zinc 8. 8. 
9. Michigan 9. 9. 
10. Agricultural 10 .. 10. 
Products 
11. Ohio 11. 11. 
12. Limestone 12. 12. 
13. Whaling 13. 13. 
14. zones 14. 14. 
15. Glaciers 15. 15. 
16. Oil 16. 16. 
17. Miami 17. 17. 
18. Ura.guay 18. 18. 
19. Franklin 19, 19. 
20. Climate 20. 20. 
21. Agriculture 21. 21. 
I 
II 
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Test 6 (Key Words) 
Underline the key word or words you would look for in 
an index to find information about the problem. 
1. Did King Arthur really exist ? 
2. Why was King Alfred loved by his people ? 
3. What form of government has Great Britain ? 
4. How did Robin Hood become an outlaw ? 
5. What was the Domesday Book ? 
6. Why are there so many synonyms in the English language? 
7. How does the population of Great Britain compare 
with the population of the United States ? 
8. How does the Gulf Stream a.ffect the climate of 
Great Britain ? 
9. Where is Croyden Field ? 
10. How many languages contributed to the English language? 
11. Did our jury system begin in England ? 
12. When did King John sign the Magna Charta C? 
13. Why is Great Britain a great industrial country ? 
~4. What books did Charles Dickens write ? 
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Teet 7 (Index) 
Here is part of an index. Read it carefully. Write the 
answers to the questions which follow on the line to the 
right of each question. 
Agriculture. See FaTming 
-
Airplane. See Aviation 
Atlantic Ocean: joined with Great Lakes, 234; linked with I 
Pacific Ocean, 339-342, 390; maps 1, 6 §!! !!!£ names I 
of explorers 
Chiang Kai-shek { ~e anglkf chek) , 433 
Cowboys, 342-344; illus., 343 
Industries. See Cattle; Clothing; Coal; Factories; 
Farming; Fish and Fishing; Fur trade; Iron; Mining; 
Oil; Shipbuilding; Steel; Whaling 
Lincoln, Abraham: youth of, 308-309; early political 
life, 309-311; President, 311-318; Emancipation 
Proclamation, 317; second inaugural, 317; death, 318; 
i1lua., 309, 310, 318 
Maine, 124-125, 306. §.!!. also New England. 
==~=========-====-==-'""===========-=== T 
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1. Under what topic should you find page references 
to information about Lincoln's education ? 
2. Under what topic would you find information 
about agriculture ? 
3. List the pages that tell about cowboys. 
4. On what pages would you find pictures about 
Lincoln ? 
5. Under what topic would you find additional 
information about the Atlantic Ocean ? 
6. How many orosa references are listed under 
industries ? 
7. Is the respelling f or Chiang Kai-shek listed? 
8. Under what topic should you look for additional 
information about Maine ? 
9. List the differen t pages which tell how the 
Atlantic Ocean is linked with the Pacific 
Ocean. 
10. ~~ps of the Atlantic Ocean may be found on 
what pages ? 
11. Under what topic should you expect to find 
in what sports Abraham Lincoln excelled ? 
12. What mark of punctuation separates the page 
reference of each subtopic from the next sub-
topic ? 
13. What pages tell about Lincoln as president ? 
II 
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14. How many subtopics are listed under Lincoln ? 
15. What topic tells about airplanes ? 
16. On what page would you find whether Lake Erie 
flows into the Atlantic Ocean ? 
Test 8 (Parts of a Book) 
How well you understand the purposes and correct uses 
of the parts of the book will be shown by the parts of a 
book and the words you select from the list below. On the 
lines to the left. write the letters which are before the 
words below. 
---
1 . To find specife topics 
2. To find additional information 
---
---
3. To find chapters or units that the book contains 
---
4. To determine whether a map you need is contained 
in the book 
___ 5. To help you locate information on the page 
____ 6. To check to judge how recent information in a 
book is 
---
7. To find subpoints about the main t opics 
---
8. To find how ideas are organized 
9. To decide if pictures on a place are given 
__ 10. To find the part that is arranged alphabetically 
__ 11. To find what tells you what kind of book it is 
_____ 12. To find some words in the question or topic to use 
in finding topics in the index 
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a. Index f. Key Words 
b. Cross References g. Subtopics 
c. Table of Contents h. Lists of Maps, 
d. Copyright Date Tables, 
e. Title Illustrations,etc. 
i. Chapter, 
Sectional, and 
Topical Headings 
r 
B. LOCATING INFORMATION IN THE LIBRARY 
Libraries contain some of the world's greatest treasure 
which you can find with very little effort when you know 
the s.pecial aids in the library which give references to 
books and magazines in the library, where those aide are 
located in the library, and the purposes, and uses of each 
aid. 
The most important and helpful library aids which give 
references to eertain sections in the library, to books and 
to magazines are (1) the plan used to arrange books in the 
library, (2) the card catalog, and (3) the Reader's Guide. 
The exercises which fol1ow wi11 teach you the special 
aide which refer you to books and magazines in the library. 
You will find each aid in the library and examine it care-
fully. The exercises will help you to understand the purposes 
correct uses, and value of each special library aid. 
Arrangement of Books in the Library 
To be able to find books independently in the library it 
is necessary to know the definite plan used to arrange books 
on the shelves in the library. Books are placed on the 
shelves according to a certain system. Most libraries use 
the Dewey Decimal System of Classification. 
Melvin Dewey planned this particular system of arranging 
books in classes. Books are classified by subject matter. 
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All the books on geography are together. All the books on 
aviation are in one place. All the books on science are to-
gether. All the bistor,y books are in one part of the library. 
Each class bas a number. The class number is placed in 
the upper left-band corner of the library catalog card. It 
is also placed on the back of each book that is classified. 
The decimal point is used sometimes to index more classes or 
divisions of subjects. 
is divided as follows: 
For example, the 914 class --Europe--
914 Europe- Geography and travel 914.5 Italy 
914.2 British Isles 
914.4 France 
914. 7 Russia 
914.94 SWitzerland 
Under the Dewey System the smaller numbers begin to the left 
of the larger numbers. As you walk to the right, the class 
numbers are larger. 
Under the class numbers on the back of the book, some 
libraries place the first initial of the author's last name 
and add a figure. This initial and figure is called the 
book number. The class number and the book number make the 
-
call number. 
Books on fiction.,or story books, usually have no class 
number on the back. Books on fiotion .are arranged by the 
author's last name. 
Books on biography, the history of a person's life, are 
arranged alphabetically by the names of the persons written 
about. By using this plan all the biographies of one person 
i 
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may be placed together. B for biograpby is used in some li-
braries instead of the cla.ss number. 
In some libraries, reference books, such as atlases and 
encyclopedias, have the letter! before the class number. 
Usually they are arranged apart from the other classes of 
books. 
Walk around to the right in the library. Notice the 
Dewe.y Classification list on the bulletin board. Where are 
the different kinds of books located ? Notice where the his-
tory books, science books, geography books, books on fiction, 
music, biography, and the encyclopedias are located. What do 
you notice about the numbers as you walk to the right ? 
The following exercises will teaoh you (1) the arrangement1 
of books in the library, (2) the class number to use to find 
books on a certain subject or topic, and (3) the arrangement 
of books on the shelves. 
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Exercise 1 (Locating Dewey Class Numbers) 
Here is a diagram showing the plan of arranging Dewey 
class numbers in a library. In some libraries the books on 
fiction, which are arranged by the author's last name, are 
the first books found on the shelves. 
The numbers on the diagram represent the following ten 
main classes of the Dewey System. 
000-099 General Works (encyclopedias, etc.) 
100-199 Philosophy 
200-299 Religion 
(conduct , etc. ) 
(Christian religion, Greek and Roman 
Mythology, etc.) 
300-399 Social Science (Social studiesr United Nations, 
folklore ,etc. J 
400-499 Language 
500-599 Science (arithmetic,early man, stars, animals, etc.} 
600-699 Useful Arts (aviation, electricity, radio, tele-
vision, etc.) 
700-799 Pine Arts (music, art, painting, etc.) 
800-899 Literature (poetry, plays, etc.) 
900-999 Histor.y (geography, travel, biography, etc.) 
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Below is a list of some important classes that can be 
found in the Dewey Decimal Classification. Show where you 
would find books in the library which have the following 
Dewey class numbers. Write the letter which is before each 
class or subject where you would find the number in the dia-
gram. The first one is done for you. 
a. 38'7 Ships 
b. 629 Aviation 
c. 500 Science 
d. 914 Europe 
e. 591 Animal Stories 
f. 910 Travel and Geograpby 
g. 398 Fairy Tales, Folklore,Legends 
h. 220 Bible stories 
i. 930 Ancient his tory 
j. R030 Encyclopedias 
k. 811 Poetry 
1. '730 Sculpture 
.3 t}(/-
93 
- _jF===================================4===== I 
l 
94 
-~=-~---=--=-.I;.·====~= 
'==- i'r"' =~~=-
I 
'I I, 
I 
I 
J, 
I 
I 
===--'*--
I 
ExerCiSe 2 (Selecting Classification Numbers) i 
Here is a list of some of the classes in the Dewey classi~ 
fication which you may find useful. The complete list is in 
the library. Study the list carefUlly. On the line to the 
left of the subjects which follow the list write the class 
number for each subject. 
030 Encyclopedias 
220 Bible stories 
380 Commerce 
385 Railroads 
387 Ships 
395 Etiquette 
398 Legends, Folklore 
500 Science 
520 Astronomy 
540 Chemistry 
551 Pbysical geography 
571 Primitive man 
608 Invention 
614 Public health,Safety, 
Fire Prevention 
621.38 Radio,Television 
622 , Mines and mining 
629.1 Aeronautics 
630 AgricUlture 
670 Manufacturing 
720 Architecture 
730 Sculpture 
750 Painting 
780 Music 
793 Games, Parties 
'199 Hunting, ll'ishing 
811 Poetry 
812 Plays 
909 World history 
910 Travel, Geography (world) 
912 Atlases , Maps 
914.2 British Isles (Geography) 
914.7 Russia - Geography 
915 Asia- Geography 
915.1 China- Geography 
917.1 Canada- Geography 
918 South America- Geography 
918.8 Polar Regions 
636 Domestic animals, 920 
J?ets 
-------
ft 
-~---
940 Europe- History 
973 United States History 
1. Europe-History 11. United States-History 
2. Commerce 12. Television 
3. Folklore 13. Passenger Liners 
4. Primitive man 14. World Book Encyclope-
dia 
5. Manufacturing 15. Architecture 
6. Poetry 16. Italian Songs 
7. Geograp'hy-World 17. Parties 
a. Plays la. Arctic Region 
9. Mining 19. Inventions 
10. Science 20. Safety on the Highway 
Exercise 3 (Selecting Class Numbers) 
Here is a list of titles from which the subject matter 
of the book can be easily determined. Refer to the list in 
the exercise before this one. On the line to the left of each! 
title write the class number for the subject of each book. 
1. Made in China 
--
2. Giants of China (Biography, Collections) 
3. Boy's Guide to Fishing 
4. l'iotures to ~ ~ ~ 
i 
5. Modern Wonder ~ of Trains 
I 6. Boy' a King Arthur I 
I 
7. Russia's Stov 
II 
a. Your Manners Are Show ins ! 
95 
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9. Picture Book of Molecules and Atoms 
___ 10. Story of Air Transport 
-~ 11. ~ Bible Days 
____ 12. Compton's Pictured Encyclopedia 
___ 13. Boy's Book .of Rockets 
___ 14. .§.£You're Going to Get ~Puppy 
___ 15. Child's History ~ the World 
___ 16. Geography Around the World 
___ 1 '7. Saint George and the Dragon 
18. Goode's School Atlas 
---
___ . 19. ~, ~ ~ Stars 
___ 20. Songs from~ Lands 
Exercise 4 (Arranging Class Numbers) 
In the column to the right arrange the following 
numbers in the order in which you would find books on 
1. 500 1. 1. 91'7.3 1. 
2. 030 2. 2. 914.91 2. 
3. 340 3. 3. 914.94 3. 
4. 629.13 4. 4. 914 4. 
5. 621 5. 5. 914.98 5. 
6. 220 6. 6. 910 6. 
'7. 623.8 '7. '7. 912 '7. 
8. 520 8. 8. 914.39 8. 
9. 621.3 9. 9. 915.1 9. 
10. 629 10. 10. 915 10. 
I 
·-I 
. I 
class 
shelves. 
I 
Exercise 5 (Arranging Call• Class, and Book Numbers) 
In the column to the right arrange the following call 
numbers in the order in which you would find books on the 
shelves. Then, on the lines to the right, write the class 
and book number. The first one is done for you. 
1. 914.4 
D29 
2. 914.8 
T39 
3. 914.3 
P33 
4. 914.7 
1f58 
5. 914.91 
R74 
6. 914.71 
B99 
7. 914.89 
T74 
8. 914.94 
B73 
9. 914.85 
Nl5 
10. 914.38 
Gl7 
1. 914.3 
P33 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
1. 914.3 1. P33 
2. 2. 
3. 3. 
4. 4. 
5. 5. 
6. 6. 
- --
7. 7. 
8. 8. 
9. 9. 
10. 10. 
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Exercise 6 (Arranging Fiction) 
Arrange the following list of story books, or fiction 
books,as they would stand on the shelves. Don't copy the 
title. Write the author's name on the line to the right. 
1. Mark Twain by Clemens 1. 
2. Bamboo ~ by Oaks 2. 
3. ~ of the ~ by Gray 3. 
4. Adventures in Palestine by Ish-Kishor 4. 
5. Secret of the Porcelain Fish by Evernden 5. 
6. ~Last Violin by Judson 
7. Fur Trade Apprentice by Clay 
8. Skyblazer by Brier 
9. Fanta-Sea Children by Vere 
10. Brittany Summer by Coyle 
11. Twenty-one Balloons by DuBois 
12. Smo:tcy Bay; by Steingrimu.r 
13. ~ Silver Quest by Meigs 
14. Skid by Hayes 
6. 
7. 
8. 
9. 
10. 
11. 
12. 
13. 
14. 
· 15~ Look Out for the Ostriches by Juts 15. 
16. 
17. 
18. 
19. 
20. 
Sea Star by Henry 16. 
The ~ly;stery; of the Eighth Horse by Pastonl7. __________ _ 
Viking Dog by Baleh 
Battle Lanterns by Merritt 
The End of Black Dog by Moore 
18. 
19. 
20. 
-I 
I 
l 
I 
I 
I 
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The Card Catalog 
The card catalog is the most helpful aid in the librar.y. 
You are learning with what ease, speed, and efficiency infor-
mation in a book can be located by using the index. Just as 
a book index serves to locate information in the book, the 
card catalog serves to locate books in the library. 
The card catalog, in most libraries, contains the three 
following cards (1) the author card, {2) the title -card, and 
(3) the subject card. Each of the three cards gives the 
author, the title of the book, and the call number which indi-
cates where the book is located on the shelves. Just as the 
index contains cross references the card catalog does, also. 
The cards are listed in alphabetical order by the words 
on the top line. ~e cards should be read from the front to 
the back of the drawer. 
The catalog contains alphabetical guides on the outside 
and inside of the drawers. 
Examine the catalog in your school or public library. 
Some catalogs are larger than others. Notice the alphabetical 
guide letters on the outside of each drawer in the catalog. 
Do you notice that some cards stand above others inside the 
catalog drawer ? There is a red line or capital or red print 
across the top of some cards. Isn't the information on the 
cards helpful ? 
The exercises which follow will teach you the many ways 
in which the catalog can guide you to find the books you seek. 
I 
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Exercise 1 (Listing Words Alphabetically) 
The first step in learning to use the card catalog is 
learning to find a word in an alphabetical list. To do this 
quickly it is necessary to know the alphabet well. 
In what order should the following lists of words be 
placed in the catalog? Write the number before each word. 
on the line to the right, to show the alphabetical order. 
The first one in each list is done for you. 
Author 
1. Kuo 1. 10 
2. Galt 2. 
3. Gilmore 3. 
4. Halm 4. 
5. Hillyer 5. 
6. Hartman 6. 
7. Hosford 7. 
a. Goetz 8. 
9. Gibson 9. 
10. Floherty 10. 
Title 
1. Nino 
2.Madeline 
3.Coeolo 
4. Ola 
Sub,lect 
1. _£_ l.Chemistr,y 
2. 2.Ch1na 
3. 3.Cathedrals 
4. 4.Chariots 
5. Aluminum 5. 5. Chile 
6. Plastics 6. 6. C~pin 
1. 3 I 
- I 
2. I 
- I 3._ l 
4. 
5. 
6 . 
7. Bambi 7. 7. Ceramics 7. 
8. Heidi · 8. 8. Caucasian a. 
- - , 
9. Parachute 9. __ 9. Charlemagne9. _ 1 
lO.Skid 10. lO.ChristianitylO I 
- - -, 
I 
Jil' 
L 
Exercise 2 (Using Guide Letters on the Drawers) 
On a label on the outside of each drawer of the catalog 
are alphabetical guide letters which tell you what cards are 
listed in eaeh drawer. 
Below is an alphabetical arrangement which is on the 
outside of the catalog drawers in a smaller library. The 
letters on the outside give information about all the cards in 
that drawer. The A-0 drawer has all the cards which begin 
with the letters A,B,C. Each drawer has all the cards that 
begin wit~ the first guide letter, with the last gc.ide letter, 
and with all the letters between those letters • 
./' 
" 
' 1 3 5 
· A-C G-H N-P 
2 4 6 
D-F I-M Q-Z 
Following is a list of authors. On the line to the left 
$< 
write the number of the drawer in which you would look for 
eaoh author. The author card would be found under the author' 
la§t name. 
1. Jolm Lewellen 9. Frances Frost 
2. Horace Gilmore 10. Cornelia Spencer 
-
-
3. Lillian Bragdon 
_ 11. Norman Carlisle 
4. Raymond Yates 12. 
-
Vernon Quinn 
5. Sterner Meek 
_13. Gertrude Hartman 
-
' 6~ June Metcalf 14. Helen Sewell 
7. Berth&. Parker 
_15. Marion Lansing 
-
a. Alfred Morgan 16. Delia Goetz 
-
:lO:L 
I 
,I 
il 
'I ) tl· 
17. James Baldwin 
____ 18. Howard Pyle 
__ 19. Nora Burglon 
20. Ruth Benedict 
Exercise 3 (Using Guide Letters on a Larger Catalog) 
Below is an alphabetical arrangement which is used on the I 
outside of the catalog drawer in a larger library. The word 
Arkansas would be found in the first drawer, ~ in the 
second, Calcutta in the third, Gafton in the fourth, Gibson 
in the fifth, and so on. 
/ ""-
1 4 7 
A'-A:rk Ca.m.-{taif L-Mam 
2) 5 8 
Arl-BeBil Gag- -HaU.. Man-.P' 
3 6 9 
Be'b-CB?l Ham-K Q;.. z; 
Following is a list of authors and titles of books. The 
author's name is listed as it appears on the card in the cata-
log. Look for the first word in the title when you are look-
ing for a title in the catalog. On the lines to the right of 
the titles, write the numbers of the drawers in which you 
would look for the author and for the title cards. The first 
one is done for you. 
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1. Fitch, Florence 
2. Holling, Holling c. 
3. Bontemps , A:rno 
4. Leighton ,Margaret 
5. White , William 
6. Fisher, Lois 
7. Lloyd, Trevor 
8. Teale, Edwin 
9. Treffinger,Carolyn 
10. Lewellen, John 
11. Spencer, Oor.nelia 
12. Sloane , William 
Q!!!_ ~:The Ways We 
Worship Him 
Paddle-to-the-Sea 
Story of the Negro 
Judith of France 
Made in Ra.ssia 
--
You and the United 
Nations 
§!l. Highways 
Boy's Book of Insects 
ll ~. Lad of Courage 
You and Atomic Energz 
Let's Read About China 
The British Isles 
Author Title , 
_, 
_, 
_, 
_, 
' 
_, 
8 
- '1 
_,, 
tj 
- il 
-
'I 
I 
- !1 
_ , __ _ 
, __ 
_, 
lt)tt 
Exercise 4 (Using Guide Letters in a Large Library) 
II Below is an illustration of part of a card catalog which IJ 
is in a main library. The books for all the branch libraries 
are listed here. On the line to the left, write the number 
of the drawer in which you would look for each card. 
/ 
1 5 9 
A~A'l!o Be--Bj Cbi-ClJ 
2 6 10 
All--Ann Bl-Bo · Co--Or 
3 7 11 
Ano--A27. Br-By Cs- Di 
4 8 12; 
B-Bat C-Che Dj--El 
1. Australia (Subject) 
2. Charles Dickena (Author) 
3. Gerald Craig (Author) 
4. Crusades (Subject) 
-
5. 'Brave Yotmg ~ (Title) 
6. Helen Boylston (Author) 
7. Boy's Guide to Fishing (Title) 
8. Biography-Collections {Subject) 
9. Conservation (Subject) 
10. Canadian Summer (Title) 
I 
I 
II 
II 
I' II 
I 
1_05 
---- ----
11. British Isles (Subject) 
12. Dark Frigate (Title) 
-
13. Aluminum (Title) 
14. Andy Adams (Author) 
-
15. Commerce (Subject) 
16. Jeanne Benedict (Author) 
17. Eisenhower (Subject) 
II 18. Bronze Age . {Subject) 
-
19. Beethoven (Title) 
20. Chemistry (Subjeot) 
I 
! 
-~---·-== 
I 
Exercise 5 (Learning the l?u.rpose of Guide Cards) :I 
In each drawer of the catalog are gu.ide cards which stand 11 
above other oards. Guide cards help you to find oards quiekly.
1
1 
Each guide eard has a letter, part of a word, or a word printed ' 
on it to show where parts of the alphabet oome. All the words ~~ 
that begin with A come after the guide card marked A. 
Below is an illustration of a drawer containing guide 
cards which have single letters of the alphabet. On the lines 
to the left, write back of and between which guide cards the 
following author, title, and subject cards may be found. The 
:first one is done for you. 
F,FG 1. Francis of Assisi (Title) 
2. Canada (Subject) 
3. Barba.:rians (Subject) 
4. Cathed:rals (Subject) 
5. Folklore (Subject) 
6. England (Subject) 
7. France (Title) 
8. Sybil Deucher (Autho:r) 
,, 
I' 
I 
I 
I 
II 
I! 
'I 
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---------- --
--L-- 9. Arab Lands (Title) 
--1---10. For Charlemagne (Title) 
• 11. Fun with Clay (Title) 
. 12. Gulf Stream (Title) 
.....!---13. James Daugherty (Author) 
~14. Mary Brittain {Author) 
-l--15. Ge.rma.ny {SUbject} 
~16. Geology (Subject) 
~17. Lois Fisher {Author) 
~18. Carthage (Subject) 
__z.._l9. 
-L-20. 
Atomic Energy ~You {Title) 
Frank Andrews (Au thor) 
I 
II 
,, 
Exercise 6 (Using Guide Cards in the Drawer) 
On the guide cards in the illustration below, complete 
words make it easier to find the cards back of them. On the 
line to the left, write the word back of which the author, 
title, or subject card may be found • . 
Ch .i Cl 
---
1. Citizenship (Subject) 
--- 2. Chin-Pa.o and the Giant Pandas (Title) 
___ 3. Child's ~ of Bible stories (Title) 
___ 4. Clothes We Wear (Title) 
___ 5. Clipper Ships (Title) 
___ 6. Clouds, ~and~ (Title) 
___ 7. Chinese Paper Folding (Title) 
8. Samuel Clemens (Author) 
---
---
9. Christianity (Subject) 
10. Chile (Subject) 
-----
11. China-- Social Customs (Subject) 
---
___ 12. Clearing Weather (Title) 
i08 
I O.f 
Exercise '7 (Locating Author, Title, Subject Cards) 
On the line to the left write between which guide cards, 
from the tray illustrated below, the following author, title, 
and subject cards may be found. The titles are typed the way 
they are typed on the catalog cards. The first one is done 
for you. 
A - Alo 
Ag, Agriculture 1. Against all odds (Title) 
-------
2. Adventures in black and white (Title) 
------- 3. Air youth of America. (Title) 1 
------- 4. Adam of the road (Title) 1· 
------- 5. African adventure stories (Title) 
-------
6. Aeronautics (Subject) 
------- '7. Mrs. E.F. Ackley (Author) 
-------
8. Aleko's Island (Title) 
------- 9. Afghanistan, Description (Subject) 
10. Louis Agassiz (Title) ______ _: 
_______ 1.1. Alligators (Title) 
_______ 1.2. Alaska (Subject) 
13. Arsenio Acacio (Author) 
-------
14. Alfred the great (Title) 
1_09 
Exercise 8 (Learning the Arrangement of Cards) 
You will save time if you know the order in which the 
cards are arranged in the catalog. The cards are arranged 
alphabetically. However, you may fail to find a card if you 
are not aware of the rules of arrangement in a dictionary 
catalog. A dictionary catalog is a catalog that has author, 
title, and subject cards arranged alphabetically like a dic-
tionary. 
You may find the following information helpful: 
1. To find an author card look for the author's last name. 
2, Authors who have the same surname such as Parker, are 
arranged by their first name. 
3. A card for a book written by an author is placed before 
a card for a book about that author. 
4. If an author has written more than one book, the cards 
are arranged alphabetically by the titles. 
5. The authors' names as McConnell, McCauley, McBride, 
McDonald and McGuire are arranged as if they were Mao-
Connell, MaeCauley, MacBride, and so on. 
6. To find a title card, look under the first word in the 
title. 
?. In arranging title cards the small words~' ~' and the 
are disregarded and the card is filed by the next word. 
8. Abbreviations like Dr., Mr., Mrs., and Mt. are arranged 
J in the catalog as if they were printed in full as Doe-
tor, Mister, Mistress, and so on. Numbers, too, are 
arran ed as if written out. 
tlO 
ti l 
9. Carda are arranged by words. Headings like South Seas 
oome before Southern Hemisphere; Europe before European 
Countries; New York before Newspaper, and so on. 
10. Some subjects have many parts or subheads which are 
arranged alphabetically. They are arranged first by 
sub j eot and then by subhead, for example: 
China Authors China---Literature 
China History China---Travel 
As you do the following exercises refer to the informa-
tion listed above. 
Here are two lists of authors' names. On the line to 
the left write the number before each author's name to in-
dieate in what order cards for these authors should be ar-
ranged in the catalog. The first one is done for you. 
4 1. MacDQnald, Golden 3 1. Adams, Helen 
2. 
-
McConnell, Wallace 2. Adams, Kathleen 
3. McNeeley, Marion 3. Adams, Andy 
4. McBride, Mary 4. Holling, Lucille 
-
5. McDonnell, .Anne 5. Holling, Holling c. 
6. MacDonald, George 6. Parker, Edith 
---
7. McGuire , Edna 7. :Parker, Bertha 
a. McDonald, Lucille a. :Parker, Charles 
9. MaCauley, Anne 9. :Parker, Wallace 
10. McCloskey, Robert 10. Parker, Arthur 
- -
:1:11_ 
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Exercise 9 (Arranging Authors' Cards) 
Here is a list containing more than one book by an 
author. On the line to the left write the number before 
each author's name to indicate how the author oards should 
be arranged in the ca.talog. 
1. Holling, Holl.ing c. • • Seabird 
2. Holling, Holling c. • • Paddle-to-the-Sea ~ Straigh~ Furrow, the Bio 1 3. Spencer,Cornelia • • • 
~ Harry S. Truman 
4. Spencer, Cornelia • • • The Land of the Chinese 
----
Peoi!le 
5. Spencer, Cornelia • • • Let's Read About China 
6. Spencer, Cornelia • • • Made in China II 
---
7. Spencer, Cornelia • • • Elizabeth, England's Modern 
I Qu.een I 
a. Spencer, Cornel ia • • • Made in India 
--
9. Spencer, Cornelia • • • Three Sisters, the Story of 
the Soong Family 
10. Spencer, Corn.elia • • • Nehru of India 
ti2 
, 
Exercise 10 (Arranging Titles) 
Here a re two lists of titles. On the line to the left 
write the number before each title to indicate in what order 
the titles should be arranged in the catalog. 
__ 1. A First Electrical Book for Boys 
2. A Book of Americ~ns 
-- ---
__ 3. The Wonderful Adventures of !lli 
4. The Story of English Life 
5. ~ ~ of England 
6. A Picture Histo;r of Britain 
__ 7. !!!! Story of Our Calendar 
8. A Boy and ~Motor 
9. The 26 Letters 
--
10. A Candle in the Mist 
--' - ---
1. Dr. Pete of the Sierras 
- - --
2. Doctor Dolittle and the Secret Lake 
3. Mr. Hobbs Can Fix It 
____ 4. Mr. Popper•s Penguins 
5. Mrs. Silk 
--- ----
6. Mistress of the White House 
----
7. Mrs. Robert E. ~ 
8. Saint Francis of Assisi 
9. st. Valentine 
10. Saint George and the Dragon 
11. 100,000 Whys 
·12. 5000 Years of Glass 
II 
1 1
1_1_3 
II ~ 
' 
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Exercise 11 {Arranging Subjects and Headings) 
On the line to the left write the number before each 
subject and heading to show how oards for the following sub-
jeote should be arranged in the catalog. 
1. Folklore • • ••• Franoe 
2. Folklore • • • • • England 
3. Folklore • • • •• Russia 
4. Folklore • • • • • Poland 
5. Folklore • • • • • Italy 
6. Great Britain • • • Travel 
7. Great Britain ••• History 
8. Great Britain • • • Authors 
9. Great Britain ••• Manufacturing 
10. Great Britain • • • Literature 
1. Gold Mining 
2. Gulf Stream 
3. Great Britain 
4. Goldemi th 
-
5. Northern Hemisphere 
-
6. North America 
7. New Zealand 
8. Newspaper 
9. South Seas 
10. South America 
ti4 
Catalog Cards 
Since most library catalogs contain three cards for each 
book in the library - - author oard, title card, and subject 
card-- you can find a card for the book you are seeking if you 
know the author, the title, or the subject of the book. 
Here is an author card: 
915.1 Spencer, Cor.nelia 
Sp3 
Let's read about China. Grand Rapids, 
Mich. , Fideler Co. \).948) 
illus., lllp. 
The author's name is on the first line of the au~hor card. 
The author's surname, or last name, is given first. The call 
number, which contains the Dewey Classification number and the 
book number, is at the left of the author's name. 
The title of the book is on the second line, followed by 
the name of the illustrator, the place where the book was pub-
lished, the publisher, and the date that the book was publish-
ed. Lower ease letters, or small letters, are used on the 
catalog cards to save time in printing the cards and to make 
the cards easier to read. 
All libraries do not have the same information on the 
catalog cards. On some cards are printed a few sentences 
whieh explain the book. A line of finer print tells the num-
ber of pages that the book contains; that the book contains 
illustrations, mapa, diagrams; that the book is a certain size 
1.:15 
1.1.6 
- --~-. ---=-=== - l_ ---
that other catalog cards are filed for that 
Here is a title card: 
---· - ~-- ---- -
particular book. 
915.1 Let's read about China 
Sp3 
Spencer, Cornelia. Grand Rapids, Mich., 
Fideler Co. l?-948] 
illus-, lllp. 
The title is on the first line of the title card. The 
call number is at the left of the title. The author is on 
the second line. Some libraries have just the three items 
and the date of publication on the title card. In other 
libraries, the title card contains the same information that 
the author card contains. 
Here is a subject card: 
915.1 China 
Sp3 
Spencer, Cornelia 
Let's read about China. Grand Rapids, 
Mich., Fideler Co. {).948] 
illus., lllp. 
The subject is on the first line in red. Some libr aries 
use capital letters in black. The call number is at the left 
o:f the top line. The author o:f the book is on the second 
line. The title is on the third line. In some libraries the 
subject card contains the same information that the author 
card contains except that the subject is on the first line. 
- -==o=;-·- -
if 
L 
Exercise 1 (Examining an Author Card} 
Here is an author card. Study it carefully. Write the 
answers to the questions below on the lines to the right. 
341.1 Galt, Thomas F., 1908 
Gl3 
How the United nations works by Thomas 
Galt, illustrated by Norman Tate, New Yor 
Thomas Y. Crowell Company fi 94i[J 
Vl, 218p. , ill us., diagr., ·21 em. 
1 United nations 1 Title 
1. What is on the first line? 
2. Is the given nsme or surname given first ? 
3. Which of the three kinds of catalog cards 
is the card above? 
4. What is to the left of the author's name? 
5. Under what letter and word would you look 
for this author card? 
6. What is Thomas Galt's age? 
7. On what line is the title of the book? 
8. Wbat is the call number? 
9. What helps you to locate the book in the 
library? 
10. Where else is the call number written? 
1-
I 
~ 
ll~ 
Exercise 2 (Examining a Title Card) 
Here is a title card. Write the answers to the questions 
below on the lines to the right. 
341.1 How the United nations works 
Gl3 
Galt, Thoma.s F., illustrated by Norman 
Tate, New York, Thomas Y. Crowell Comp~ 
Q-94!\ 
Vl, 218p., illus., diagr., 21 em. 
1 Galt, Thomas 1 United nations 
1. Is the subject, the title, or the author's name 
on the first line? 
2. What is on the second line? 
3. How many pages has the book? 
4. What is written to the left of the title? 
5. What is the title of the book ? 
6. What words in the title begin with small 
or lower ease letters? 
7. Who is the illustrator ? 
a. When was the bo?k published? 
9. Under What letter and word would you look for 
the title card? 
10. What is the Dewey Classification Number ! 
1.1.8 
I 
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Exercise 3 (Examining a SUbject Card) 
Here is a subject card. Write the answers to the ques-
tions on the lines to the right. 
341.1 United nations 
Gl3 
Galt, Thomas F. 1908 
How the United nations works by Thomas 
Galt, illustrated by Norman Tate, New 
York, Thomas Crowell Company U94YI 
Vl, 218p., illus., diagr., 21om. 
1 Galt , Thomas 1 Title 
1. Is the author's name, the title, or the subject 
of the book on the first line? 
2. What is the book about? 
3. What is written to the left of the sub jeet? 
4. On what line is the author's name? 
5. Under what letter snd word would you look 
for the ca rd? 
6. The first line is in what color ink? 
7. Is the title on the subject card? 
8. What company published the book? 
9. If you didn't know the author or the title 
of a book what card would you look for in 
the card catalog? 
1;1 10. What number is on the catalog card and, also, 
on the back of the book? 
) 
Exercise 4 (Using Cross Reference Cards) 
In the card catalog, as in the index, there are cross 
references. The ~and~~ references are written on 
separate cards. They are arranged alphabetically according 
to the word on the top line. The see references refer to a 
similar topic or subject that is listed in the catalog. The 
~ also references refer to headings or subjects that give I 
additional information on the subject. 
Here are cross references from cards in the library cata-
log. Write the answers, to the questions which follow on the 
lines to the right of the questions. 1 
~----------------~1 Children's Literature see also England see 
Children's poetry 
Fairy Tales 
Plays 
Fiction 
Aeronautics see also 
Aeroplanes 
Air mail service 
Balloons 
Faraohutes 
Rockets 
Jet propulsion 
Acadia see 
Nova Scotia 
Great Britain 
Coast Guard 
United States I 
r-----------------~1 Clay Modeling see 
Modeling 
Chinese Literature see alae 
Chinese drama. 
Chinese poetry 
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1. Information concerning Acadia will be found 
under what subject? 
2. Under what letter and word would you look to 
find a subject card about clay modeling? 
3. Additional information concerning aeronautics 
will be found under how many headings? 
4. How many subject cards are listed under the 
topic Acadia? 
5. Under what two headings will additional infor-
mation concerning Chinese literature be found? 
6. How many cards are listed under the subject 
Children's Literature ? 
7. Back of what cards a re see and see also cards 
filed? 
8. When you find the card United States, you Will 
find information which will direct you to a 
book on what subject? . 
9. Under what word should you look for information 
about England? 
10. wndah references refer you to subjects or 
topics that aid you in locating more books 
on your topic? 
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Exercise 5 (Reading a Library of Congress ·Card) I 
I 
The Library of Congress, the largest libmry in the Uni teal 
I 
States, prints cards for most of the books printed in the 
United States. Usually more information is printed on these 
cards than is printed on ordinary library catalog cards. If 
your library uses the cards printed by the Library of Congress, 
you should know how to read and understand the information 
which they give about books. 
i The most important points to notice are the publication 1 
date, the number of pages, and whether the book contains illus-1 
trations and maps. 
The cards contain the following information: 
The author's name is on the top line of the author card 
followed by the date of his birth and death, also, if he is 
I 
not living. To the left of the author's name the call number 
1 of the book is typed. The local libr-ary types the call numbers 
on the cards. 
The title is on the second line followed by the name of 
the illustrator, publisher, place where the book was published, 
and the date of publication. 
The line which follows, in finer print, gives the number 
of pages; tells whether the book has illustrations, maps, dia-
grams, portraits, and plates, which are illustrations on pages 
that are not numbered; and gives the size of the book. "Cm" 
means "centimeter", .3923 of an inch, which is less than .4 
of an inch. 
I 
I 
/oL ~ 
The other ca.:rds. on the same book, are listed at 
·----·.~ -
the 
bottom of the card. 
Here is a copy of a Library of Congress Card. Answer 
the questions below on the lines to the :right of the ques-
tions. 
541.2 
L58 
Lewellen, John Bryan, 1910 
You and atomic energy and its wonder-
ful uses; drawings by Lois Fisher. Chi-
cago, Children's Press (194~ 
56p. illus. 24 om. 
1 Atomic energy 
Library of Congress 
11 Title 
1. Who is the author of the book? 
2. What is the date of the author's birth? 
3. What is the title of the book? 
4. What are the other two cards that are 
5. 
6. 
7. 
a. 
9. 
10. 
filed for this book? 
How many pages has the book? 
Who is the illustrator? 
To what does "24 om." :refer? 
How do you know that the book was published 
:recently? 
For what call number Will you look if you 
want this book? 
Are there maps in the book? 
I 
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I 
The Readers' Guide is of value to you when you wish to 
II 
locate information in magazines. The index in the book serves 
1
; 
to aid in locating information in the book. The card catalog, 1: 
the index in the library, aide in locating books in the li-
brsry. ~Readers' Guide ~Periodical Literature, often 
called 1!!! Readers.' Guide, is an index that aids in locating 
valuable information in many magazines which are in school 
and public libraries. 
In the Readers' Guide, the authors and subjects of the 
magazine articles are listed alphabetically. Titles of most 
magazine articles are not listed. A list of the magazines 
II that are indexed is given at the front of the Headers' Guide. 
!1 A list of the abbreviations that are used is given, also. 
II Exarn1ne new issues or bound volumes of the Readers' Guide 1· 
in your school or public librar,v. Notice the list of magazine, 
and list of abbreviations at the front. The subject headings 
11 are interesting. A boldface heading in the center of the 
column is always part of the last subject heading before it. 
stories, plays, and poems are listed, also. Go to the librar,y 
shelves and look through recent magazines or bound volumes of 
magazines that are listed in the Readers' Guide. Among the 
magazines that children find useful are the following: 
Audubon Magazine 
Aviation Week 
Flying Nature Magazine I 
. National Geographic Popular Mechanics! 
L 
====~--~====~~========== ~~=,-- == 
.. )d-5. 
Popular Science Science News Letter 
]~gazines give a great deal of current information of 
interest to you, don't they? What kind of information does 
each magazine, previously listed, give? Wbich magazines have 
the best illustrations, maps, and diagrams? 
All the past issues of these magazines except recent 
issues are bound in volumes. If you want to find information 
in a magazine, on a particular subject, find the subject in 
the Readers' Guide. Under the subject you will find the 
name of the magazine that contains information on your topic, 
the volume.- the page, and the date of the magazine. 
The exercises which follow will teach you to understand 
the purposes of the Readers' Guide and how to use it to find 
articles in magazines. 
Exercise 1 (Checking Abbreviations) 
Here is a list containing a few of the magazines from 
the list that is given at the front of the Readers' Guide 
and the abbreviations for each magazine. 
Following the list of magazines a.re some of the abbrevi-
ations that are listed at the front of the Readers 1 Guide. 
Audubon Mag--Audubon Magazine Pop Mach--Popular Mechanics 
Aviation W--Aviation Week Pop Sci--Popular Science 
Geographic Na.t Geog Mag--National 
Ma. ga z ine Science N L-- Science News 
Nature Mag--Nature Magazine Let·ter 
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Augu.st Je June 
----il-
Ag 
Ap April Jl July 
bibliog bibliography Mr Ma.rch 
oont continued My May 
D December N November 
dia.g diagram 0 October 
F February pl plate 
i index por portrait 
il illustration s September 
Ja. January tab table 
On the lines to the r i ght of the list of magazines and 
the words below , write the abbreviations. 
1. Aviation Week 1. 
2. National Geographic Magazine 2. 
3. Fopular Mechanics 
4. Popular Science 4. 
5. Science News Letter 5. 
6. illustrations 6. 
- --
11. di a gram 11. 
7. portrait 7. 
---
12. table 12. 
8. October a. 13. continued 13. 
---
9. December 9. _ _ _ 14. January 14. 
10. June 10. __ _ 15. September 16. 
II 
lj 
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Exercise 2 (Reading a Subject Entr,r) 
Since the Readers' Guide lists two entries for magazine 
articles-- the author and the subject-~ you can find the 
entry, or heading, if you know the subject or the author's 
name. 
Rere is a subject entry from the Readers' Guide. 
AVIATION 
Antarctic regions 
I crashed in the antarctia. 
W.H. K$arns il Flying 
46:18-20 ~ Ja '50 
The subject heading is first in capital letters and in 
boldface type. A subhead is listed after the main heading. 
The title of the article is on the next line followed by 
the author a:nd information to show that the article contains 
illustrations. 
The title of the magazine appears next followed by the 
volume number which is separated from the page number by a 
colon. 
The page listing in the entry above 18-20 t-, means that 
the subject is presented on pages 18, 19, 20, and that it is 
continued on other pages in the book. 
The month and year of publication is given last. 
Here is a reference from the Readers' Guide. Write the 
answers to the questions on the lines to the right. 
CEYLON 
Ceylon, island of the iron 
people. H.T. Giles. 11 
maps Nat Geog Mag 
94:121-136 Jl '48 
1. The article is listed under what subject? 
2. What is listed second? 
3. Who is the author of this article? 
4. What shows that the article includes illus-
trations? 
5. In what magazine can you find the article? 
6. In what volume can you find the article? 
7. How many pages are included in the article? 
8. Are diagrams included in this article? 
9. Under what heading is another entry for 
this article listed? 
10. What is the date of the magazine? 
Exercise 3 (Using Subject, Author, Crose Reference Entl"ies) 
The following headings, or entries, are from the combined 
volumes of the Readers' Guide for 1947-1949. 
In the author entry the author's name is given first and 
the title is on the second line. 
The see and see also references are included in the 
. ---
entries. They are used in the same way that they are used 
in the book index and in the card catalog. Following the 
entries are questions. Write the answers to the questions 
on the lines to the right. 
AIRPLANE MODELS 
Lightest model planes fly 
on wings of film. D. Franois. 
il Pop Sci 155:168-73 D '49 
HURLEY ,FMNK 
Arab land beyond the 
Jord.an;oolor photo-
graphs. 
Nat Geo:g Mag 92:753-
68 D '47 
:128 
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I 
CASTLES 
British castles, history in 
stone. N. Wilkinson. bibliog 
f il Nat Geog Mag 92:111-29 
Jl '47 
CONSERVATION of resources 
See also 
Airplane in conservation 
Forest Conservation 
Natural resources 
Petroleum--Conservation 
Wildlife--Conservation 
DRAWINGS, CHILDREN'S See 
Children's art 
PALESTINE 
Description and Travel 
Archeologist looks at 
Palestine. N.Glueck 
bibliog f il maps 
Nat Geog Mag 92:732-52 
D '47 
RADAR 
What does rain do to 
radar? 
R.McLarren.bibliog Avia-
tion W 51:21-2 t Dl2'49 
TALBOT , PHILLIPS 
Delhi, capital of a new 
dominion. Nat Geog Mag 
92:597-630 N '47 
1. Under how many additional headings would 
you find information about conservation? 
2. What heading lists information about 
children • s drawings? 
3. Is the &rticle about British Castles entered 
under the subject or author's name? 
4. Write the magazine, the volume, the pages, 
and the date of the magazine in which informa-
tion about Palestine can be found. 
5. Under what heading is the article about 
Arab land listed? 
6. Under what other heading is the article on 
plane models listed? 
7. What is Phillips Talbot's article about? 
)J.-1 a. In what magazine can information about 
airplane models be found? 
1.29 
9. What sign tells you that information about 
radar is continued on other pages? 
10. In what magazine can four of the articles 
be found? 
11. What should you copy from the entry to help 
you to locate the article? 
12. The page listing 168-173 means that the 
article begins on page 168 and ends on what page? __ _ 
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Tests Librarr Aida 
The following tests will help you to check your progress 
in using each library aid that is important in locating infor-
mation in the library. They will help you to check your 
understanding of the purposes and correct uses of each aid. 
Test 1 (Dewey Class Numbers) 
Below are Dewey Classification numbers. Write the 
correct classification number on the line to the left of the 
subject. 
200-299 1. Science, arithmetic, stars 
300-399 2 .. Fine Arts, music , art 
500-599 3. History, geography, travel 
600-699 4 .. Religion, Greek and Roman mythology 
'700-799 5. Social Science, social studies 
800-899 6. Encyclopedias 
900-999 7. Aeronautics 
621.9 8. United States History 
030 9. Useful arts, electricity, aviation 
973 10. Literature, poetry, playa 
Test 2 (Class Numbers) 
Below is a list of class numbers and subjects. Select 
the correct class numbers for books on the topics below and 
rite the number on the line to the left of the topic. 
J3 ;. 551 l'hy'sioal geography, weather 
614 Public He lth Safety Ill 62 Mines and mining 
II 
I 
1.32 
629.1 Aeronautics 750 Fainting 
634.9 Forestry 780 Music 
720 Architecture 914.2 Brl tish Isles 
951 China-History 
1. Radium 6. Hansel and Gretel 
- (Opera) 
2. Hurricanes 7. Safety on the High-
way 
3. Jet :Propulsion 8. Conservation of 
Resources 
4. China's Story 9. Roman Buildings 
5. Travel in British Isles 10. Sistine Madonna 
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Test 3 (Class and Call Numbers) 
Arrange the following olass and oall numbers in the order 
in whioh you would find them on the baok of books on the 
shelves. 
1. 914.3"7 1. 6. 914.8 6. 
2. 914.98 2. .,_ 914.39 7 • 
3. 914. 3. 8. 914.91 a. 
4. 914.2 4. 9. 914.3 9. 
5. 914.38 5. ltl. 914.92 10. 
1. 915.7 1. 6. 951 6. 
W58 M46 
2. 915.4 2. 7. 951 7. 
Sp3 G55 
3. 951.1 3. 8. 980 8. 
Sp3 G55 
4. 951 4. 9. 790 9. 
Sp3 H78 
5. 342.73 5. 10. 341.1 10. 
W78 F53 
I!AJ 
p ' 
Test 4 (Guide Letters) 
Here is a diagram of the drawers in the library catalog. 
On the line to the left write the number of the drawer in 
which you would look for the following authors, titles, and 
subjects. 
1 3 
A~Bor · E-Fis: I-K 
2 4 
Boa-D Fit-H L-0 
Goldsmith of Florence (Title) 
Tree on the Trail (Title) 
Songs from Many Lands (Title) 
Sybil Deucher (Author) 
Louise Kent (Author) 
5 
6 
Katherine Gibson (Author) 
China- Social Customs (Subject) 
Young Brahms (Title) 
Miska Petersham (Author) 
United Nations (Subject) 
7 
P-T 
8 
U-21 
:134 
Teat 5 (Fiction) 
Arrange the following list of books of fiction as they 
would stand on the shelves. Don't eopy the title. Write 
the author's surname on the line to the right. 
Skid by Florence Hayes 1. 
A Summer to Remember by Erna Karolyi 2. 
Seabird by Holling c. Rolling 3. 
Smog Baz by Steingrilliilr Arason 4. 
SWallows and Amazons by Arthur Ransome 5. 
Lassie Come Home by Eric Knight 6. 
Battle Lanterns by Merritt Allen 7. 
Little Long Rifle by Edd Parks 8. 
The Big Wave by Pearl :Buck 9. 
Bush Holiday by Stephen Fenimore 10. 
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Test 6 (Guide Cards) 
After whiah of the guide cards, in the illustration 
below, may cards for the following authors, subjects, and 
titles be found? Write the word which is on the guide eard 
on the line to the right. 
1. Glacier 
2. Katherine Gibson 
3. Delia Goetz 
4. Horace Gilmore 
5. Goes 
6. Giants of the Earth----
7. Great Britain 
8. Green Treasure 
9. Goldsmith of 
J.l'lorence 
10. Gold 
1.36 
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Test ' (Order o~ Cards) 
Arrange the ~ollowing oards in the order in which they 
should be arranged in a library catalog. Write the numbers 
~rom 1-12 on the lines to the right to indicate the order. 
Smith, Nila B 1. 
World around us 
China-History 2. 
Goetz, Delia 
The dragon and the eagle 
McConnell, Wallace 3. 
Geography of lands overseas 
St. Francis o~ Assisi 4. 
CUllen, Margaret 
Underneath New York 
Granick, Harry 
5. 
Adams, Andy 
Pigeon hunt 6. 
China-Social Customs 
Spencer, Cornelia 
The land o~ the Chinese people '· 
Under the tent o~ the sky 8. 
Brewton, John E 
Baint George and the dragon 
Dalgliesh, Alice 9. 
McNeely, Marion 
The jumping off place 
Adams, Helen 
Wonderful year 
Smith, Nila. B 
On the long road 
10. 
11. 
12. 
• 
I 
-t 1.37 
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Test 8 (Catalog Card) 
Here is an illustration of a catalog card. Study it 
carefully. Write the answers to the questions below. 
665.5 Floherty, John Joseph, 1882 
F65 
Flowing gold, the romance of oil, 
by John J. Floherty. Philadelphia, New York, 
J.B. Lippincott company 1945 
255 p., illus., • • • 22 om 
Illustrated lining-papers in color 
1 Petroleum 
Library of Congress 
1 Title 
1. What is the call number for this book? 
2. Wbioh of the three kinds of catalog cards 
is the card above? 
3. If this card were a title card what words 
would be written on its first line? 
4. This oa.rd ie an illustration of a card 
printed by what library? 
5. What would be typed on the first line of the 
subject card for this book? 
6. How many pages has the book? 
7. When was the book published? 
8. Does the book have any illustrations? 
9. What is the date of the author's birth? 
10. Under what three letters would you look for 
the author, title, and subject cards for this 
book? 
I' 
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Teat 9 (Readers' Guide) 
Here is a reference from the Readers' Guide. Answer the 
questions on the lines to the right. 
AIRPLANE industry and trade 
AinPL.ANE models 
Lightest model planes fly on wings 
of film. D. Francis. il Pop Sci 
65:168-73 D '49 
1. Who is the author of thesrticle? 
2. What is the title o:f the article? 
3. Are illustrations included in the article? 
4. In what magazine did the article appear? 
6. In what volume can you find the article? 
6. Under what heading is another entry for this 
article listed? 
7. The article begins and ends on what page? 
8. What should you copy from the entry to help 
you locate the article? 
9. What is the date of the magazine? 
10. Under what subject and subhead is the 
article listed? 
1_39 
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Test 10 (Library Aids) 
Select the correct words from the list below to mateh 
the following definitions. Write the letter which is before 
the words on the line to the left of the matching definition. 
1. Information on the card catalog that helps to locate 
a book on the shelves 
2. System of arranging books in libraries 
3. Aids in finding the drawer that contains a particular 
card 
4. Books arranged by the authors' surnames 
5. Aids to find cards inside the catalog drawer 
6. Aid that indexes magazine articles under author 
and subject headings 
7. Card that has the author on the first line 
8. Cards that refer to subjects that give additional 
information 
9. The library that prints catalog cards 
10. Order in which catalog cards are arranged 
a. Author 
b. Library of Congress 
c. Readers' Guide 
d. Outside guide letters 
e. Books of fiction 
f. Dewey Decimal Sys-
tem of Classifi-
cation 
g. Alphabetical 
h. Cross reference 
i. Call number 
j. Inside guides 
:140 
c. LOCATING INFORMATION IN REFERENCE BOOKS 'i I,
II 
Reference books, used especially :for looking up in :forma- II 
tion, contain many valuable :facts and much information which 
you need in solving problems in school and out of school. 
Some reference books that pupils find useful are ency-
clopedias, the World Almanac, Who's Who 1!1 America and 
atlases. 
The exercises which follow will help you to understand 
the purpose, correct uses, and value of each reference book. 
Encyclopedias 
A general encyclopedia is one of the most useful ref-
I' 
II I 
I
I 
erence books to consult to find information on various sub- J 
jects. The word encyclopedia comes :from the Greek word which 1 
mee.ns "circle of knowledge". Reliable encyclopedias supply 
I 
a great deal of accurate information on almost every subject I 
I concerning persons, places, event.s , ideas , and things. 
There are encyclopedias of one book or one particular I 
subject as, for e~mple, music, science, or art. I' These books 11 
I 
There are whole sets of are sometimes called cyclopedias. 
··.: 
encyclopedias about one particular subject as, :for example, 
social studies, art, music, science, and so on. 
A good encyclopedia. is easy to use. A general encyclo-
pedia contains several volumes because it supplies articles 
'I 
on so many subjects. The alphabetical arrangement of letters 1 
on the back of the volumes, ' the index, the alphabetical 
1.4:t 
I 
.II 
arrangement of subjects within the volumes, the erose refer-
ences, and the guide words on each page make it easy for you 
to find the information that you need. 
Useful encyclopedias contain up-to-date material. The 
copyright date should be checked if you are looking for in-
formation about science, current events, or polities as in-
formation on these subjects is changing all the time. Most 
publishers keep the encyclopedias up to date by revising, or 
rewriting the whole set frequently, or by publishing supple-
ments or yearbooks. 
An encyclopedia is reliable if the writers are people 
who are experts and who know their subject well. The names 
of the writers are often listed in the front of the encyclo-
pedia or in the front of each volume. 
Examine the encyclopedias in your classroom, school, or 
public library. In the public library they are usually set 
apart and have the call number R030 on the back of each vol-
ume. 
Read the titles of each encyclopedia • . · Compton's Pictured !I 
Encyclopedia and Fact-Index, The World ~ Encyclopedia, and 1 
Britannica Junior are among the encyclopedias that children I 
often use. 
Notice the guide letters on the back of each volume and 
the guide words at the outer corner of each page. Where is 
II 
I 
the index located? Are subjects arranged in alphabetical I 
order? Notice the long lists of subtopics. Which encycloped- l
1 ias contain many illustrations, maps, graphs, and charts? 1 
2 
-----,--= --- -
Which s-eem eaEEY to read and us·e? 
The exercises:· will tea,ch you the purposes; ,and correct 
uses; of encyclopedias:-. 
i 
,, 
11 Exercise 1 (Selecting ru Volume in the Encyclopedia1) 
jl· A letter or letters on the back of each volume of an 
I encyclopedia help you to determine in which volume a;. topic 
I will be found. 
li In the a1.ngle letter or unit letter arrangement, which 
\
1 is easy to use, the subject France will be found in the vol-
1 
ume marked ! 1 Russiru in· the volume marked E~ Englan~ in the 
i 
I' 
II 
II 
I 
volume marked~~ and United Nations: Organization in the 
volume marked TUV • . 
Here is an illustra·tion of an encyclopedia1 that uses I 
I II 
II 
the complete Ietter arrangement. Britannica Junior, Compton's i 
II Pictured EncycloPedia, and ~ World ~ Encyclopedi~ use 
I' 
1
1 the unit letter.· pian. 
I 
I 
i 
I 
I 
On the line to the left of each topic write the letter 
or letters that are on the volume in which you think you 
would find the topic treated, or listed in the index. 
, ~,---..- ......-...----
- -
A B c DE F GH IJ KL M NO p QR s TU wx 
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I 
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II 
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I 
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f\ I . 
1. Ballet 11. Furs 
2. Stalin 12. Siberia 
-----
3. Collective Farming 13. Lenin 
4. Tundras 14. Moscow 
5. Ukraine 15. Kremlin 
6. Russia 16. Czars 
7. Cossacks 17. Ural Mountains 
s. Tachaikovaky 18. Volga River 
9. Pavlowa ~19. Uranium 
10. Communism 20. Minerals 
; .. -
Exercise 2 (Placing Topics Alphabetically) 
One of the first a~eps _.in learning . to use the eneyclo-
.. 
pedia. is learning to find a word in an alphabetical list. 
To do this expertly it is necessary to know the alphabet 
well. 
In what orde~ should the following groupe of topics be 
I 
I 
' I
II 
I 
placed in the encyclopedia? Write the number which is before ! 
each topic on the line to the right to show the alphabetical 1 
order. I 
1. Babylon 1. l.Chartres 1. 1. Stalin 1. I 
2. Bagdad 2. 2 .. Chemistry 2. 2. Sib eli us 2. -, 
-
I 
3. Ballet 3. 3. China 3. 3. Sicily 3. I _, 
4. Bali 4. 4. Chariot 4. 4. Siegfried 4. 
- I 
5. Bangor 5. 5. Chinese 5. 5. Stampede 5. 
- I -
!I 
'1 . 
6. Banff 6. 6. Chemical 6. 6. Stalingrad 6. 
-
7. Barbarians 7. 7. Chinatown 7. 7. Star 7. 
-
8. Balkan a. a. Charles a. 8. Siberia 8. 
9. Bach 9. 9. Chinaware 9. 9. Sidon 9. 
-
10. Ballads 10. 10. Charlema.gne 10. 10. Stalinsk 10. 
Exercise 3 (Locating and Examining the Index) 
If ~n encyclopedia contains an index, it is important 
to use it in order to be guided to the proper page immediately 
and in order t~ find all the information that is available on 
a particular subject. 
The World Book Encyclopedia has no index. Each small 
· subject is treated as it appears in alphabetical order in 
each volume. Many cross references are listed, which refer· 
the reader to information on related subjects. A volume en-
titled Reading and Study Guide organizes all the material in 
the encyclopedia in forty-four areas or groups with page ref-
erences. 
The Bri tanni.ca Junior in eludes an index which is the 
.... ;" . 
volume marked Ready Reference. In the index after each topic 
or subject a number in boldface type indicates the volume num-
ber. The page ·number is listed in light type. The column is 
indicated by the letter "a" for column 1 and "b" for column 2. 
At the back of each volume of Compton's Pictured Ency-
clopedia and Fact-Index there is an index called a Fact-Index. 
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The index lists all the information in all the volumes on the 1 
subject beginning with the letter or letters on the back of 
the volume. The Fact-Index also gives a great deal of refer-
ence material, valuable facts, short definitions, dates, pro-
nunciations, and biographical summaries in addition to the 
volume and page references. 
In the Compton's Fact-Index the words in heavy black t .ype 
are the main topics. After the main topic, the volume letter 
and pages are listed. The main article on a subject is listed 
I 
first .. The subtopics under the · main topic are arranged alpha- I 
betically. In historical· and biographical entries the sub- I 
topics are arranged in the order in which they happened. 
Here is part of an entry from Compton's index followed 
by an explanation of each item~ 
England, the southern part (not ~ncluding Wales) of the 
·· .. . 
island of Great Britain; 50,874 sq. mi.; pop 37,800,000; 
cap. London: E-268-81, ~ps E-~~9, E-270 a, ~-326 c-f, 
Outline G-144-6~ agricul:ture E-273, 277, 280; historic 
contribution A-59-60; products list E-268;. sheep reed 
S-106 
antiquities 
Bronze Age relics, pictures B-249 
The main topic is followed by some information ab.out 
area, pop~ation, and the capital. 
r 
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The main topic on England will be found in the E Volume 
on pages 268-281. Maps will be found in the E Volume pages 
279, 270a, 326c, 326d, 326e, and 326f. The outline on England 
will be found in the Volume G pages 144-146. 
The subtopics are arranged alphabetically. The first 
subtopic agriculture will be found on pages 273, 277, 280. 
Related subjects will be found in Volume A on pages 59-60, 
Volume E, _page 268, and in Volume S, page 106. 
Under the subtopic antiquities there is a subheading 
Bronze Age relics followed by a picture reference in Volume B 
on page 249. 
Here is part of an entry from Compton's Fact-Index, 1945 
edition. Study it ca.refuJ.ly. Write the ·answer.s to the ques-
tions on the lines to the right. 
Russia, officially known as Union ·of soviet Socialist 
Republics, country of n. Europe and Asia; area 
8,200,000 sq. mi.; P9P 170,470,000; R-178-94, 
maps E-326, e, f, 318a, A-322a, b, Outlines 
R-194b-95. See also in Index names of republics 
of Soviet Union. 
agriculture R-180; collective farming A-58, R-192, 
pictures R-191; cotton T 158, map C-179, picture 
R-190; hemp H-272; land plan L 6lc; wheat R-180, 
W-83 
Antarctica, discoveries A-217 
architecture K-15, 16, pictures R-186,187,189 
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1. What makes you think that the population and 
area figures may not be accurate? 
2. On what pages is information about the main 
topic located? 
3. In what order are the subtopics arranged? 
4. Is a cross reference listed? 
5. In what volume is the main topic treated? 
6. How many pages of maps are listed in 
Volume E ? 
7. What volume and page reference is listed 
for the topic Collective farming? 
a. On what pages will pictures of archi teoture 
be found? 
9. In What volume will information about wheat 
·be found? 
10. On what page in Volume A will information on 
the topic Antarctica be given? 
Exercise 4 (Learning the Value of Subtopics) 
In some encyclopedias subtopics are listed under main 
topics. This arrangement helps you in receiving the full 
service of the encyclopedia by locating and reading each 
article that gives information about your particular problem. 
Here, some of ·the many subtopics listed under the main 
topic Sun. in one encyclopedia, are given. Following are some 
questions. On the line to the right, write the answers to 
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each question. 
SUn S-326-9~ 
Sun worship 
See also in Index Light; Solar System; 
Sunlight; 
"burning glass" H-262, L-96, pictures L-97, H-262 
climate affected by, C-270-270&, diagram C-270a; 
composition S-328; spectrum analysis S-241-2 
Copernicus theory C-356 
distance from earth E-132, S-326, table S-328 
eclipse E-144, picture E·l45 
energy from E-266 
evaporation caused by W-42a 
fire started with rays L•96, H-262, pictures L-97, 
H-262 
health giver V-3lla, 312, pictures H-371; artificial 
methods R-15 
heat from H-261-2, S-326, 328-9; 
plant growth due to P-328 
power from P-339 
temperature of s-328 
water power derived from W-49 
1. How many subtopics are listed? 
2. Write the letters of the different volumes 
1 ~ q listed under the subtopics. 
:t.49 
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3. In addition to the subtopic references, under 
' " 
what subjects would you look for information? 
4. In what volume and on what pages would you 
find information concerning the sun's effect 
on climate? 
5. On how many pages and in what volume is 
information about heat from the sun given? 
6. How many of the last ten subtopics give 
information concerning the sun's effect on 
the earth? 
7. Is a erose reference given? 
8. What is the main page reference on the topic 
B'llll ? 
9. If you were looking for information about 
the sun's gifts to us, would you find at 
least eight subtopics about your topic? 
10. What part of the encyclopedia guides you in 
receiving the full service of the encyclopedia? 
II 
I 
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Exercise 5 (Arranging Headings) 
Although the arrangement of subject headings in an en-
cyclopedia follows most of the rules for arrangement of cards 
in a catalog, you may need to review the following information. 
Read the information carefully. On the line after the 
subject headings write the order in which the hea,ding should 
appear in the index. Write the first word that should appear. 
The first one is done for you. 
1. Subject headings are arranged alphabetically. 
2. Look for the surname when you wish to find information 
about a person. If the surname has a prefix that begins 
with a small letter, look for the second part of the sur-
name. 
3. Names as McConnell and McBride are listed as though they 
were MacConnell and 1~cBride. 
4. Abbreviations are arranged as if they were written in full. 
1. King John 1. Churchill 
2. Joseph Stalin 2. 
3. William DuBois 3. 
4. Vincent Van Gough 4. 
5. Winston Churchill 5. 
6. Carmac McCartby 6. 
7. Mathew Ma.cCarver 7. 
8. St. Helena 8. 
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9. King James 
10. Mt. McKinley 
11. Mar~jls de Montcalm 
9. 
10. 
11. \I ------~~ 
I 
Exercise 6 (Placing To:pics in the Index) · 
The rule about listing short words before long words 
beginning with the same letter is not followed by all encyclo-
. .· 
:pedias in :placing subject hee..dings. Some encyclopedias u'ae· 
the letter by letter a.rrangement in which all the letters in 
the headings are used as if they were one long word. 
Below _re two lists of words. One list is arranged al-
phabetically by the letter ·by letter arrangement. The second 
list is arranged by the word by word arrangement. 
Letter Word 
Newark New Bedford 
New Bedford New Caledonia 
Newburgh New Delhi 
New Caledonia Newark 
New Delhi Newburgh 
Here are ten subject headings listed in the letter by 
letter arrangement. In the column to the right arrange them 
by the word by word arrangement. 
1. North America 1. 
2. Northampton 2. 
3. North Australia 3. 
4. Northbridge 4. 
5. North Carolina 5. 
6. Northcliffe 6. 
7. ::Uorthmen 7. 
8. North :Pole 8. 
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9. North Sea 9. 
10. Northwest 10. 
Exercise 7 (Arranging Headings by Letters and by Words) 
Here are 10 subject headings in which the short words 
are listed before the long ones with the same letters. In 
the column to the right arrange them in the letter by letter 
a.rrangement as if they were one word. 
1. Air Connnerce 1. 
2. Air Forces 2. 
3. Air Raids 3. 
4. Air Scouts 4. 
5. Air Transport 5. 
6. Aircraft 6. 
7. Airplane 7. 
8. Airport a. 
9. Airship 9. 
10. Airways 10. 
Here are five subject headings. In the first column 
1 arrange them by letters. In the second column arrange them 
by words. 
1. Black Hawk 1. 1. 
2. Black Forest 2. £ ~· . 
3. Blackfeet 3. 3. 
4. Blaokfriars Theatre 4. 4. 
5. Blackfi sh 5. 5. 
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Exercise 8 {Learning t o Use Pronunciation Keys) 
The keys to pronunciation in the three encyclopedias that 
children often use are different. They are located in dif-
ferent parts of the encyclopedias. It is necessary to find 
the key in each encyclopedia and study it carefully. 
Here is a list of the key words for vowels and consonants 
that contain the common sounds of the vowels and consonants. 
These key words are listed on each left-hand and right-hand 
page in Compton's indexes. 
Below is a list of topics followed by respelling which is 
enclosed in parentheses. On the line to the right of each 
word, write the word or words from the key that explain the 
sounds in each syllable of each word. The first one is done 
for you. 
l. 
2. 
3. 
4. 
5. 
Key-- cape, at, far, fast, wh~t, f~ll; me, yet, fern, 
Balkan 
there; Ice, bit, row, won, for, not, dQ; cure, 
but,. ~de, f":-11, burn; u=cFrench u, German u; 
gem, go, thin, then; n: French nasal (Jean); 
zh = French j (z in azure); K =German guttural 
ch 
/ (b'Ol kan} l. f'8r· 
' 
art 
Kief / -../ {ke yef) 2. 
Lickens ( - 1 v ) li kenz 3. 
Moscow ( v I _} mos ko 4. 
Stalin (sta 1lin) 5. 
I' 
I 
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6. Rhone (ron) 6. -
7. Thames (temz) 7. 
a. Nioe (nee) a. 
9. Orion ( . ':....:..;- ) ·o r:t ···on 9. 
10. Sioux (so) 
" 
10. 
Here are some words that oontain sounds of oonsonants 
and vowels. On the line to the right, write the word or 
words from the key that explain; the sounds in eaoh syl 1ab1e. 
The first one is done for you. 
1. Sabotage (sa b~ tazrO 
2. Agadi r (a gif. der ') 
fast,row,far,zh~French j (z in 
azure) 
3. Afghanistan (e:f ga.I/r stan) _ ___________ _ 
4. Aga Khan (a/ gt1 kan) 
5. Spurge (spurg) 
./ .• 
6. Suez (au ezi 
•• 
( v• - 1 .A /.) 7. Saint-Etienne san1 tat-yen --------------
( .._, / . , a. Aix-la-Chapelle ek~-+p-sha-
pelr ------------------
9. Argentina (ar~gen-t~{na) 
10. Sedge (eeg) 
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Exercise 9 (Locating Cross References) 
are cross references. 
In encyclopedias, as in the index and card catalog, there 
As many subjects are known by more than 
i 
1: 
I ~ 
II one word the !!! references refer to a subject under which a 
I particular topic is listed. The !!! ~ references refer to 
II headings or subjects that give additional page references or 
I' II 
II 
I 
information. 
Here is a list of subjects and cross references from 
Compton's Index. Write the answers to the questions which 
follow on the lines to the right. 
Ports H-214-17. See also in Index Harbors and Ports 
Petrograd, former name of Leningrad, L-94. 
in Index Leningrad 
See also 
--
Pole Star or Polaris. See in Index North Star 
Printing P-346-8. See also in Index Books and book-
ma.king;Printing press; Type; Typography 
Saadi. See in Index Sadi 
Safety S-2-2j; Outline S-3 See also in Index. Accidents; 
Fire prevention; First aid; HYgiene; Life-saving; 
Police; Public health; Safety devices and measures 
soviet Union See in Index Russia 
SUn S-326-9 See also in Index Light; Solar System; 
Sunlight; Sun worship 
1 
' . 
.... ' 
1. Under what subject heading can you look to 
find page references to information about 
the Pole Star? 
2. Under how many headings would you look to 
locate additional information about printing? 
3. To find additional information about Petrograd 
under what topic would you look? 
4. Additional information about ports can be 
found under what topic? 
5. How many cross references are listed under 
6. 
7. 
a. 
9. 
10. 
the topic Safety? 
Under what topic should you look for a page 
reference on the topic Saadi? 
Is there an article about tJe Soviet Union? 
Under what heading would yo, look for infor-
mation about the Soviet Union? 
Under what four topics is ad\i itional infor-
mation about the sun listed? 
In What volume and on what pages would you 
look for information about the Sun? 
II 
I 
I 
I 
I 
II 
II 
li 
ll 
15'? 
ExeToiee 10 (Selecting CTose References) 
Here are arose references from the World Book Encyclo-
pedia. 
On the lines to the right, write the words under which 
you would look for the subjects that follow. 
1. Cuooo Bee. See Bee 
2. Cud. See .cattle 
3. Culex. See Mosquito 
4. Culion, a le;per colony. See Phili;p;pine Islands 
5. Cullinan Diamond. See Diamond 
6. Oumberland Road. See National Road 
7. Cumulus. See Cloud 
8. Curd. See Cheese 
9. Curren cy. See Money 
10. Russian Mink. See Fur Industry 
1. Cumu.l us Cloud 1. 6. Cud 6. 
--
2. Currency 2. 7. Culex 7. 
-
3 . Cuooo Bee 3. 8. Culion 8. 
-
4. Russian:. Mink 4. 9. :Curd 9. 
5. CUllinan Diamond 5. 10. Cumberland 10. 
-
Road 
:158 
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Exercise 11 ·(Using Guide Words to Locate Topics) 
Guide words on the outer edge of each page help you to 
find topics quickly. Guide words name the first and last 
subject treated on that page. The guide words in an encyclo-
pedia, as in the card catalog, help ~ou to locate those topics 
and q·ther topics that come between those topics. 
Here are guide words that are on the pages in Compton's 
Encyclopedia. On what pages will each of the following topics 
be found? Write the page on the line to the right of the 
topic. 
Lightning 136 Lily 
Lily of the Valley 137 Lima 
Lime 138 Lime Tree 
Hecuba 269 Hedges 
Hedges 270 Heine 
Helgoland 271 Hemlock 
1. Helium 1. 6. Limestone 6. 
2. Hedgehog 2. 7. Heliotrope 7. 
3. Lima, Para. 3. 8. Lilla 8. 
4. Heidelberg 4. 9. Limerick 9. 
5. Lilac 5. 10. Hemlock 10. 
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Exercise 12 (Using Guide Words) 
Here are guide words that appear on pages of ~e World 
Book Encyclopedia. On the line to the left of each topic, 
write the page on which the topie would be found. 
Cyalonite 
Cliffs of Dover 
Climax 
Clio 
1. Cyclopedia 
2. Climi 
3. Cliff swallow 
4. Cyclops 
5. Clipper Ship 
6. cyclotron 
"7. Climate 
a. Clinton, DeWitt 
9. Cyclorama 
10. Clinker 
1838 
1486 
1490 
1491 
Cylinder 
Climate 
Clinton, Henry 
Cloak 
:160 
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Exercise 13 (Learning the ' Value of Bibliographies) 
_ Although the encyclopedia gives a great deal of informa-
tion concerning a specific topic, a book on the subject gives 
more information. Therefore, some encyclopedias give a bibli-
ography, at the end of some articles, to guide ·you to further 
reading on the subject. 
Ten of the seventy-eight books, from the bibliography 
for younger readers which follows the article on the geography 
of the · United States .. in Compton' a Encyclopedia, are listed 
below. In which book would you find more information con-
earning the topics following the list of books? Write the 
number before each book on the line to the left of the topic. 
1. Floherty, J.J. Flowing Gold; the Romance of Oil 
(Lippincott, 1945) 
2. Lambert, C.B. Story of Alaska (Harper, 1940) 
3. Melba, I.R. Our Country's National Parka, 2 v. (Bobbs, 
1941) 
4. Granioh,Harry Underneath New York (Rinehart, 1947) 
5. McNeer, M.Y. 
1943) 
6. Rush, W.M. 
7. McNeer, M.Y. 
8. Stapp, A.D. 
The Story of the Great Plains (Harper, 
ROOky Mountain Ranger (Longmans, 1944) 
Story of California (Harper, 1944) 
Mountain Tamer (Morrow, 1948) 
9. Stevena, James Timber ! The Way of Life in the Lumber 
Camps (Rowe, 1942) 
I 
I 
I 
,, 
'I 
I 
I· 
II 
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10. Karson, George 
(Row, 1941) 
Traveling in New York 
Japanese in California 
Conservation of Natural Resources 
Stock Raising in Texas 
National Forests in the Rookies 
Aviation Aids Alaska 
Modern fetroleum Refining 
Lumber Industry 
Coal Mining 
Mountain Climbing 
lj 
II 
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!a! World Almanac 
The World Almanac and Book of Facta is a book, published 
yea.rly, which can be very useful when you need up- to-date in-
formation and figures ·concerning topics of current interest 
and importance. Recent, accurate information and figures con-
cerning foreign countries, world facts, science, the United 
Nations Organization, inventions, agriculture, outstanding 
events, trade, manufactures, commerce, radio, aviation, and 
aport records are examples of the wide range of topics that 
are present.ed:. 
The table of contents and the index are near the front of 
the book. The contents are arranged in the order that the 
topics appear in the book. The index is arranged alphabetical-
ly. The letter a before the page reference indicates the left 
- . 
top quarter of the page, .E. the left lower, ~ the right top of 
the page, and d the right lower. 
Examine The World Almanac. Skim through the table of 
contents. Study the index near the front of the book. Notice 
the many topics that are presented. Are subtopics and erose 
references listed? Read the subtopics under the entry Great 
Britain. Notice the many tables in the book that give figures 
and information. Turn to the back of the book. What is the 
last subject that is presented? 
The following exercises will teach you the purposes of 
The World Almanac and how to use it to find the information 
that you need. 
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Exercise 1 (Locating Topics in the Contents) 
The table of contents gives you an outline of the book. 
Here are some topics that are listed in the contents in The 
World Almanac, for 1950. On what pages should you look to 
find information on the following question? 
Foreign Countries • • • • • • 
World Facts • • • • • • • 
Inventions • • • • • • • 
Science • • • • • • • • 
Trade and Transportation • • • 
Shipping • • • • • • • 
Mineral Production • • • • • 
United Na tiona • • • • • • 
Radio and Television • • • • • 
Aviation • • • • • • 
1. What states produce most of the petroleum? 
2. How do exports to each foreign country compare 
with imports from each foreign country? 
3. Of what is Orlon, the new synthetic yarn, 
composed? 
4. What nations are members of the United Nations? 
5. What countries have permanent members on the 
Security Council? 
6. Chemists or research workers from what company 
discovered how to make nylon? 
7. What is the population of the U.s.s.R.? 
152-216 
248-267 
256-258 
380- 381 
636-651 
641-644 
662- 666 
747-754 
755-757 
758-764 
----
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8. Where are the highest and lowest lands in the 
world? 
9. What are the advantages of frequency modulation 
for radio broadcasting? 
10. Why were fewer flights canceled during the period 
1947 to 1948? 
Exercise 2 (Examining the Index) 
Here are sections from the index of The World Almanac, 
for 1950. Study the entries careful1y and then write the 
answers on the lines to the right of the questions. 
-A-
Atomic energy: 
:Page 
-R- :Page 
Oak Ridge, Tenn. 
Opened to public 
Strike, 1949 
:Projects 
d329 
45 
385 
Reactor pl ant(Idaho) c365 
Research,:Progression380,381 
U.s.s.R. explosion 
-B-
Babe Ruth: 
359 
Biog~pbioal summary 826 
Lifetime record 826,827 
~-
Coal 
Anthracite exports 
Exports 
664 
661 
Russia see Union of Soviet 
Socialist Republics 
Russian population 
Russian rulers 
-s-
Skating-Ice: 
Champions 1949 
Figure 
Speed 
-u-
Union of Soviet Socialist 
Republica: 
472 
224 
869 
868 
Area,population capital d211 
Armed forcea,defence a215 
Atomic energy explosion 359 
Budgets, currency d214 
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Production 1925-48 664 Collective 
-E-
Edison, Thomas A.: 
Birthplace • • • all9 
Ki·netoscope. • • c298 
Edison Award • • 602 
1 • . Is a page reference listed under the topic 
Ru.ssia? 
2. On what section of page 211 will information 
about the area of the Soviet Union be found? 
!3. Under what topic can information about Russia 
be found? 
4. On what page is the history of Babe Rc.th' a 
life given? 
5. Information concerning collective farming 
would be found on What part of what page? 
6. On What page would you find information about 
how much coal is being exported to other 
countries? 
7. Information about atomic energy r esearch is 
presented on what page? 
8. On what page would you find who received the 
Edison Award· for the year 1948? 
9. Is information about the number of people in 
the u.s. who were boT.n in Russia, given? 
i66 
farming d213 
10. On what ~ages would you find the names of the 
cham~ion fignre and s~eed skaters for the year 
1949? 
Exercise 3 (Reading Tabl es) 
Much information in The World Almanac is listed in the 
form of tables which are brief and easy to read. 
Here is part of a table from The World Almanac. Study 
.) -
the title and the headings of the columns carefully. On the 
lines to the right. write answers to the questions which 
follow. ·, 
Highest Continental Altitudes 
Source: National Geogra~hic Society 
Continent s 
Asia 
South America 
North America 
Africa 
Europe 
Antarctica 
Australia 
Highest Point · 
Mount Everest,Ne~al-Tibet 
Mount Aconcagua, Argentina 
Mount MoKinley, Alaska . 
Kibo(Kilimanjaro),Tanganyika 
Mount Elbrus, Caucasus 
Mount Markham, Highest named 
peak 
Mount Kosciusko,New South Wales 
1. What are t hree headings at the top of each 
colUl!Dl? 
2. What is the highest point ? 
3. In what continent is it located? 
4. What is the altitude of Mount Everest? 
5. Mount Markham is. located in what continent? 
6. .How many times higher is Mount Everest than 
Mount Kosciusko? 
El evation (feet) 
29 ,002 
22,835 
20,25'7 
19,58'7 
18,481 
15,100 
'7,305 
:16'7 
I 
7. Mount McKinley is in what country? 
B. Mount McKinley is in what continent? 
9. What country ha.s the highest altitude in 
South America? 
10~ How many feet high is Mount Elbro.s, the 
highest point in the Caucasus Mountains 
in Europe? 
Exercise 4 (Securing Information from Tables) 
All over the world dams are of vital importance because 
they are used to generate power, to irrigate lands, to im-
prove navigation, to supply water, and to control floods. 
Here, in the form of a table, is presented part of the infor-
mation about the ten highest dams in the world. Other tables 
show the loca.tion, purpose, and volume of each dam. Study 
the table carefully. All the dams except one are in the 
Uni te.d States. Write the answers to the questions on the 
·' ' 
.1 
lines to the right. 
Type No. 
1. 
All 2. 
3. 
Types 4. 
5. 
6. 
7. 
8. 
9. 
10 
(1) Under 
Ten Highest World's Dams 
Source: u.s. Department of the Interior 
Highest Feet 
Hoover 726 
Shasta 602 
Grand Coulee 550 
ROBS 545 
Hungry Horse 530 
Fontana 480 
Anderson Ranch 456 
Chambon (France) 450 
Pine Flat 440 
DAt1'"0it 440 
construction 
Yea r 
1 936 
1945 
1942 
ll) (l) 
1944 (l) 
1934 
Pd 
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_ 1. Wbdch dam is the lowest? 
2. How many of the ten highest dams are in the 
United States? 
3. In what country is the Chambon dam? 
4. Is the Hoover dam twice as high as the 
, Chambon dam? 
5. How many dams were being built when this 
information was secured? 
6. Which dam is 550 feet high? 
7. Does the number 726 refer to yards, feet, 
or inches? 
8. When was the Grand Coulee dam constructed? 
9. Was the Chambon dam constructed before the 
other dams? 
10. Which dam ranks third in height? 
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Who's Who in America __;;_.-~ - - =~;;;...;;;...,;;. 
Who's Who in America, a biographical dictionary which is 
published every two years, gives brief information about im-
portant living men and women of America. It can be of value 
to you in helping you to determine how reliable the statements 
of a particular author or person are when he expresses facts 
or opinions about a particular subject. 
The information presented in the biographical sketches 
includes the place of birth, education, position held, pub-
lished works, and achievements. 
Who's Who in America supplies information about men and 
women who have achieved outstanding success or prominence as 
scientists, musicians, actors, and so on. It also includes 
men and women because of official position as federal judges, 
congressmen, ambassadors, living authors, heads of colleges, 
and so on. Many listed in the latter groups would be in-
cluded because of outstanding accomplishment. 
You may have checked a particular -author's statements 
against the statements of another author and found different 
facts and opinions expressed. You may wish to compare the 
authors' education, positions, writings, and accomplishments 
to determine which author should be more competent. It would 
seem that the person who had given a great deal of time and 
effort, and who had achieved great success in a particular 
ln. a tu t 1 field such as science, social s dies, or li erature, should 
be considered an authority and a reliable source of information 
1.70 
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when he expresses facts or opinions concerning the particular 
subject in which he excels. 
Examine Who's Who in America. Notice the long list of 
abbreviations to .which you must refer if you wish to under-
stand the information presented. The key to pronunciation 
is near the beginning, too. 
The entries, or biographical sketches, are arranged 
alphabetically. Do you find that the authors of your science, 
social studies, history, and geography books are included? 
Check to determine whether the following authors are listed: 
Gerald Craig, Ma.rion Lansing, W .Linwood Chase, Wallace 
MCConnell , Edith Parker, Harlan Barrows, Mary Kelty, and 
Allan Nevins. Do you find evidence to prove that the authors 
who are listed in Who's Who in America are competent? Do you 
think that their published works may be considered reliable 
sources of information? 
The exercises which follow will help you to understand 
the purposes and correct uses of Who's Who ~America. 
Exercise 1 (Learning Abbreviations) 
Here are some of the abbreviations which are at the 
beginning of Wh~'s ~ in America. Study the list. On the 
lines to the left of the words below, write the abbreviations. 
A.B. Bachelor of Arts 
A.M. Master of Arts 
A.R.C. American Red Cross 
assn. association 
bur. bureau 
bus. business 
coll. college 
d. daughter 
'12... 
• 
Aug. Augnst Ed. D. Doctor of Education 
biog. biography mfr. manufacturer 
. b. bo:rn nm.g. managing 
br. branch Ph. D. Doctor of Philosophy 
bro. brother prof. professor 
1. college 6. Master of Arts 
2. managing 7. professor 
3. business 8. Doctor of Education 
4. association 9. volume 
5. daughter 10. bO'I"ll 
Exercise 2 (Indicating Reasons for Selection) 
Btographical sketches of the following living men and 
women are included in Who's Who in America. for 1950. From the 
--- - - ____ _,;,__ 
list below indicate the reason why you think each person was 
selected. Write the letter which is before each reason on 
the line to the left. 
1. Albert Einstein 7. Henry Cabot Lodge 
2. Gerald Spellman a. Marion Lansing 
- Crai g 
3. Dwight D. Eisenhower_ 9. Forest J?. Sherman 
4. Marion Anderson _10. Felix Frankfurter 
5. James Stewart 11. Gertrude Hartman 
-
6. Lewis w. Douglas 12. Wallace McConnell 
' 
~'l \ . 
' 
L 
II 
II 
a. 
b. 
o. 
d. 
e. 
f. 
Singer ( oontral to) 
Actor 
Ambassador 
Author (science) 
Author (geography) 
Author (history) 
g. Author (history) 
h. Senator from Massachu-
setts 
i. Admiral - u.s. Navy 
j. Scientist 
k. President of Columbia 
University 
1. Associate Justice of 
Supreme Court 
Exercise 3 (Checking a Biographical Sketch) 
Here is a biographical sketch of an author whom you 
probably know, taken from Who's~ in America for 1950. 
Read the information carefully. 
On the lines to the right of the questions write the 
answers to the questions which follow. 
Lansing, Marion Florence, author; Waverly, Mass., June 10, 
1883; d. John Arnold and Jenny H. (Stickney)~. A.B., 
Mt. Holyoke Coll., 1903; A.M. Radcliffe Coll.; 1905; 
Clubs: Pen and Brush, Boston Authors. Editor: The Open 
Road Library, 7 vol., 1907-1912; Cooper's Deerslayer,l910. 
Dramatic Stories, 1914; (mng. editor) Our Wonder World 
(10 vol.) 1914; The New Wonder World (11 vol.) 1932. 
Author: Life in the Greenwood, 1909; Page,Eequire and 
Knight, 1910; Barbarian and Noble, 1911; Patriots and 
Tyrants, 1913; Great Moments in Science, 1926; Great 
Moments in Exploration, 1928; Magie Gold, 1928; Great 
Moments in Freedom, 1930; Man's Long Climb,l933; Mary 
Lyon Through Her Letters, 1937; Liberatore and Heroes 
of South America, 1940; Liberators of Central 
f 
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America and Mexico, 1941; Against All Odds, Pioneers of 
South America, 1942; Calling South America, 1945; Makers 
of the Americas, 1947; America in the World, 1949. 
Address 147 Lexington Avenue, Cambridge, Mass., (summer) 
Hyannis, Mass. 
1. Why was Marion Lansing included in Who's Who 
in America.? 
2. In what field do you consider her an authority? 
3. Where a.nd when was she born? 
4. Are all her books on the subject history? 
5. Did she receive a college education? 
6. What book that she wrote was published in 1910? 
7. She wrote Makers of the Americas in what year ? 
8. What is the title of the last book that she 
wrote? 
9. What is her address? 
10. How many of her books give infol."'Ilation about 
South America? 
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Atlases 
Atlases contain a great amount of reference material 
which you need when you are reading to get information on 
your problems about the earth and its people. Atlases con-
tain maps which show rainf~ll, native products, population, 
transportation routes, air routes, vegetation, climate, 
minerals, cities, rivers, countries, mountains and lakes. 
They also give a great deal of additional information in 
the indexes, in printed sections, and by means of pictures. 
You can learn the correct pronunciation of a name, the pop-
ulati on, and other information from the index before you 
consult the map to find the exact location of a place. 
As the indexes in the various atlases are located in 
different parts of the atlases, it is necessary to read the 
table of contents carefully. The index of Goode's School 
Atlas is at the back of the book. 
The index should be examined carefully. The names of 
places, cities, states , countries, rivers, and mountains are 
arranged alphabetically. In some indexes the pronunciation 
is given. The area, population, and region are given , also. 
Directions for locating the specific place are found 
beside the name of the place. The page number is given and 
index references or latitude and longitude. A letter and 
,1~ figure, or latitude and longitude,show the point on the map 
at which lines will meet if drawn to connect the letters or 
figures on the top and bottom and on either side of the map. 
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Examine the a tlases in your classroom, school, or public 
library. There are different kinds of atlases. Some atlases 
that children use are the Goode's School Atlas, Hammond's 
Standard Atlas and Gazetteer of the World, and the Rand 
McNally World Atlas. Where is the table of contents in each? 
Where is the index? Study the abbreviations that are listed 
in Goode's School Atlas. Notice the information which is 
given in the index. Which atlas lists rivers, lakes, and 
mountains? Notice that Goode' .a Atlas directs you to loea.te 
speeifie information by latitude and longitude instead of 
. letters and·numbers. Row many different maps ean you find? 
Do some atlases contain reading material and pietures? Which 
atla.s do you think is most useful and easy to use? 
The following exercises will help you to understand the 
purposes and correct uses of atlases. 
~ercise 1 (Using a Gazetteer) 
Below ~re entries taken from the Gazetteer index of the 
world which is one of the indexes in the Hammond's Standard 
World Atlas. A gazetteer is a geographical dietionary in 
whieh names of eountries, states, and areas are arranged al-
phabetically. Areas, population, capitals, index references, 
and plate numbers or pages are given for each entry. The 
mother country of possessions is enclosed in abbreviated form 
in parentheses. 
The index references give the location on the map of the 
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particular place. These references show the point near which 
lines will meet if drawn to connect the letters upon the top 
and bottom of the map and the numbers on either side of the 
map. 
Study the entries below carefully. On the line to the 
right, write answers to the following questions. 
Country Area(Sq.mi.) · Pop. Capital or Index 
Town Ref. 
Aleutian 1s. 6,800 lt298 Unalaska F3 (U.S .A.): 
Burma. (Br.) 261,610 16,824,000 Rangoon C2 
Cana:ey Is. (Sp.) 2,894 689,294 Le.s Palma.s 
A5 
Iran (Persia) 628,000 15,000,000 Teheran H4 
Jamaica. (Br.) 4,450 'lt 237,063 Kingston 03 
1. To what country do the Aleutian Islands belong? 
2. How many people live on the islands? 
3. On what plate number can you locate the 
Aleutian Islands? 
4. The point on the map near which you will 
find the Aleutian Islands is where a line 
I 5. 
drawn from letter F at the top and F at the 
bottom will meet a line drawn from what number 
on either side of the map? 
The Canary Islands belong to what country? 
l?late 
No. 
9 
35 
36 
31 
15 
jl 
I 
I, 
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6. What is the capital of Burma? 
7. What is the population of Iran? 
8. What letters and figures will direct you to 
the location of Jamaica? 
9. What is the exact area of the largest place? 
10. On what plate will a map of Iran be found? 
~78 
Exercise 2 (Using Index References on Mapa) 
Here is a map of Italy on which the letters upon the top 
and bottom margins and the numbers on either side are index 
references to indicate the location of specific information 
on the map. 
Study the map carefully and the index references which 
indicate the location of the cities. Draw a line from letter 
to letter and from number to number to show the location of 
each place listed. The first one is done for you. 
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Index Index 
Ref. Ref. 
1. Genoa • • B2 6. Reggio • • • C2 
2. Milan • B2 7. Sassari • • • B4 
3. Naples • E4 8. Trieste • • • D2 
4. Palermo • • D5 9. Turin • • • A2 
5. Rome • • • D4 10. Venioe • • • D2 
Exercise 3 (Learning Abbreviations) 
The abbreviations of geographical names and terms are 
given at the beginning of the index. 
Here are some of the abbreviations which are at the be-
ginning of the index in Goode's School Atlas. Study the list. 
On the line to the left of the words below write the abbrev.ia-
tiona. 
Alsk •• • • 
Braz •• • • 
Br. • • • 
Chn •• • • 
Fr. • • • 
E. • • • 
L. • • • 
Alaska 
Brazil 
British 
China 
France 
East 
Lake 
N . • • 
Pal •• • 
R. • • 
s. • • 
Ter •• • 
Vol •• • 
w. • • 
Lat •• • • Latitude U.S.S.R •• 
Long. • • Longitude 
1. West 
2. China 
3. ,Alaska 
• • 
• • • 
• • • 
• • • 
• • • 
• • • 
• • • 
• • • 
6. East 
7. North 
North 
:Pal estine 
River 
South 
Territory 
Volcano 
West 
Union of 
Soviet Socialist 
Republic 
8. Latitude 
.1.81_ 
4. River 9. Union of Soviet 
Socialist Republics 
5. South 10. :Palestine 
Exercise 4 {Using Goode's Index) 
The index in Goode's School Atlas is at the back of the 
book. The page number, pronunciation, region and position on 
the map are given. :Position on the map is indicated by lat-
itude and longitude. 
The east-and-west lines on the map are called parallels 
of latitude. The north-and-south lines are called meridians 
of longitude. 
The position of a specific place is located by degrees 
and minutes of latitude north and south of the equator and by 
degrees and minutes of longitude east and west of the zero · 
meridian or the Meridian of Greenwich. 
Study the information given below. On the line to the 
right of each question write the answer. The small circle 
following latitude stands for "degrees". The small line 
stands for "minutes". 
:Page Name(State) :Pronunciation Region 
102 Acre {a/krt) Braz. 
52 Nome {nom) Alsk. 
124 ~Tormandy (nor1 man de) Fr. 
113 
153 
145 
Stalin grad 
Yangtze Kiang 
Tel Aviv 
(staY lin grat )U.S.S.R. 
(y ang1ts~ Cbn. 
kff.ang, ~ {tel a vev) Fal . 
Lat. 01 Long. 01 
9.0S 70.30W 
64.25N 165.30W 
48.40N O.lOW 
48.40N 
3o.mr 
32.20N 
44.30E 
34.49E 
34.49E 
1.82 
The latitude and longitude for Nome is read 64 degrees 
and 25 minutes north latitude and 165 degrees and 30 minutes 
west longitude. 
1. What do the latitude and longitude lines take 
the place of on the maps in the Hammond Atlas? 
2. Is the Yangtze Kiang a mountain, city, or river? 
3. In what country is Tel Aviv located? 
4. Is Acre located north or south of the equator? 
5. Is Stalingrad located east or west of the 
Meridian of Greenwich? 
6. Are pronunciations given for all the entries? 
7. Acre is in what country? 
8. Where would you find Acre on the map? 
9. Where would you find Normandy on the map? 
10. Latitude lines run in what direction from 
the equator? 
Exercise 5 (Locating Cities on a Map) 
Here is a map of Italy in which latitude and longitude 
are references to the location of places, rivers, mountains, 
and so on. 
A specific point is located at that point at which lines 
will meet if drawn to connect the degrees of latitude upon the 
top and bottom of the map and the degrees of longitude on 
either side of the map. 
Study the map carefully. Draw a line from the degrees of 
:1.83 
I 
I 
I 
I 
l 
\' 
1ongi tude at the top and bottom and from the degrees of 
latitude at the sides t locate each cit.y. The first one 
is done for you. 
I' 
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Lat. Long. t d/ La . Long. ?J / 
1. Genoa. 44.24N 8.68E 6. Reggio 44.43N 10.36E 
2. Milan 45.28N 9.10E 7. Sa a sari 40.46N B.lOE 
3. Naples 40.50N 14.16E a. Trieste 46. 40N 13. 46E 
4. Palermo 38.10N 13. 26E 9. Turin 46.60N 7.40E 
5. Rome 41.54N 12.25E 10. Venice 45.27N 12.20E 
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TeS!ta. -- Reference Books 
·I 
I 
I The following tests will help you to check your progres-s I 
in using each reference book. They will help you to judge .1 
your understanding of the purposes and correct uses of each il 
aid. 
Test 1 (Letters on Volumes) 
Below is an illustration of ~ World ~ Encyclopedia 
that uses the unit letter arrangement. On the line to the 
left of the topic write the letter or letters that are on 
the volume in which you think you would find information about 
the topic. 
_.... 
A B c D E F G H I K M N P, Q s T u wx 
J L 0 R v "YZ' 
1. Esthonia 11. Delhi \I 
12 .. Transportat ion I I 
13. Sculpture I 
2 ... Yak 
3. United States 
I 
14. Watershed I 
I 15. Revol ution 
II 
4 . Volcanic Soil 
5. Rubber 
II 
16. Light I I 
I 
6. Norway 
7. Oxygen 17. Zones 
8. Seine River 18. Korea 
9. Microscope 19. Irrigation 
20. Declara:.tion of 
Independence 
10. George Washington 
1 -
1: 
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In w~t order, in an encyclopedia, should the following I 
groups of topics be placed? Write the number before each 11 
I 
The first two are done 11 topic to show the alphabetical order. 
for you. 
1 1. Racbma.ninoff 
2. Radio 
3. Radium 
4. Ragweed 
5. Radar 
6. Rainfall 
7. Ranch 
8. Railroad 
9. Radiogram 
10. Raccoon 
2 1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
Test 3 (Index) 
Turin 
Tunnels 
Turkistan 
Turkey 
Turbine 
Turret 
Turtle 
Tuscany 
Turks 
·Turban 
Below is a small section of the index taken from 
Britannica Junior. Write the answers to the questions which 
follow on . the lines to the right. 
China ~ Porcelain: Pottery 
I 
I 
I 
II 
II 
I 
Chinaberry (chi 1na ber1 e) or umbrella tree; of mahogany fam-
ily; beaTS lilao~ooloTed floweTs, followed by berries on \ 
which birds feast 10-37n 1
1 
China Olay see Kaolin I 
Citadel (sit a del) municipal fortress; central or strongest 
point in city's defenses; ready place of refUge in ancient 
times; Rome 13-144a 
Coal Tar (kol/tar) thick, dark, viscous liquid obtained as 
byproduct from distillation of coal to obtain coke or gas; 
ll 
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i 
source of dyes and many other industrially important ahem- II 
icals 4-539a; benzene 3-163a; gas 6-277a; indigo 8-77a. I 
I 
1. Under what topic will you find information about j 
China Clay? 
2. In what volume will information about the China-
berr.y Tree be found? 
3. On wbat page and in what column will information 
about the Chinaberry Tree be found? 
4. In what volume and on what page should you find 
information about a citadel? 
5. What volume and page reference are given for the 
topic Coal Tar ? 
6. How many subtopics are presented under the topic 
Coal Tar ? 
7. Will the topic gas be found in Volume 6 ? 
8. Is the topic indigo one of the subtopics under 
Coal Tar ? 
9. How many cross references are listed for the 
topic China ? 
10. What is the title of the volume which contains 
the index for Britannica Junior ? 
I 
I 
I 
I 
!I 
II 
il I 
Test 4 (Arrangement by Letter and Word) 
Here are five subject headings. In the first column 
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I 
arrange the headings by the letters in the headings. 
second column arrange the heading by the words in the 
In the 'I 
hee.dings 1 
I 
1. Newt 1. 1. 
2. Newsprint 2. 2. 
3. ~Tews:paper 3. 3. 
4. New Testament 4. 4. 
5. New Stars 5. 5. 
Teat 5 (Fronunciation Keys) 
Below is a list of topics followed by respelling in 
parentheses. Some of the key words that contain the vowels 
and consonants are listed. On the line to the right of each 
I 
I, 
I' 
I 
I 
I 
I 
I 
word, write the word or words, from the key, that explain the :1 
sounds in each syllable. I 
1. Baikal (bi1kal' ice, fa:r 
2. Belgium (bel1 g1. lim) 
3. Cairo (ki/ro) 
4. Cracow (kra1ko) 
5. Crimea (kri me1a) 
6. Dairen (di1 ren) 
7. Dneiper (ne 1 :per) 
8. Haifa (hi1 fa) 
/. 
9. Iran ( e ran) 
10. Lille (lel) 
Key cape, far,fast; me, yet,fern; Tce;row; hilt_; gem. 
Test 6 (Guide Words) 
The following guide words appear at the outer edges of 
pages in Compton's Encyclopedia. On what pages will each of 
the topics be found? Write the page on the line to the 
right. 
Dayton 22 Death Valley 
Dawes, Charles 21 Daylight Saving 
Deca tur, stephen 23 Decimals 
Detroit 58 Dewey 
Domestic Science 87 Dragon 
Everest 340 Evolution 
Pecan 100 Pegasus 
1. Dew 6. Dover,England 
2. Everglades 7. Peel 
3. :Peccary 8. December 
4. Evergreen 9 . Deaf, Education 
5. Dormouse 10. Day 
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Test 7 (The World Almanac) 
Below is part of a table t aken from The World Almanac 
which presents some vital information about a very useful 
product. Study the table ca refully. On the line to the 
right, write the answers to the questions that follow. 
WORLD PRODUCTION OF CRUDE PETROLEUM 
Source: Bureau of Mines; in thousands 
of 42-gallon barrels 
Country 1946 
North Ame r ica 
Mexico 49,235 
1947 
56,284 
United States 1,733,939 1 '856 ,107 
South America 
Argentina 20,604 
Colombia 22,518 
Venezuela 388,486 
Europe 
Rumania 31,434 
u. s.s.R. 157,673 
Asia 
Iran 146 '819 
I:ra.q 35,665 
Saudi Arabia 59,944 
1 . Does the u.s. produce 1,856,107 thousands of 
barrels that contain 42 gallons each? 
2. Wbioh country produces the largest amount of 
oil in North America? 
3. Wbich country produces the grea test amount of 
petroleum i n South America? 
4. Wbich country produces most oil in Europe? 
21,846 
25,882 
434,885 
28,552 
187,463 
154,511 
35 , 834 
89,852 
1\ 
II 
I 
5. Does the Soviet Union produce twice as much crude 
petroleum as Iran ? 
6. Does Russia produce twice as much oil as 
Saudi Arabia? 
7. Which country in Asia produces the greatest 
amount of oil? 
8. What country produced less oil in 1947 than 
in 1946? 
9. Which country ranks first in the production 
of crude petroleum? 
10. Does Venezuela produce more than twice as 
much oil as Russia does? 
Test 8 (Biographical Sketch) 
Below is part of a biographical sketch from Who's Who 
in America. Study the information given. On the lines to 
the right of the questions below write the answers to the 
questions. 
Craig, Gerald Spellman, educator: b. Ohio, 1893; 
B.S. Baylor University,l893; A.M. Columbia, 1917; Ph.D., 
1927. Author: Horace ]~nn Course of Study in Elementary 
Science. The Classroom Teacher,l927; The New onder 
I 
II 
World, 1932; Pathways in Science, 1940; Science in Child-
hood Education, 1944; Our World of Science, 194~.; Science I 
fo r the Elementary School Teacher, 1947; Magazine Articles,
1 
New Idea s in Science, 1946. Studied status of science in I 
I 
1.92 
European schools, 1931. 
Home: 460 Riversi de Drive, New York. 
1. What is the title of the science book in your 
cla ssroom library which was written by Gerald 
Craig? 
2. Is he included in Who's Who in America because 
he is an outstanding congressman, singer, or 
educator? 
3. You would consider his statements reliable when 
they were about what subject? 
4. What degree did he receive in the year 1927? 
5. His books are written about what subject? 
6. What is the title of the book that Gerald 
Craig wrote for teachers? 
7. Where did he do some research work on science? 
8. What is his address? 
9. Would you consider Gerald Craig an authority on 
tbe subject geography ? 
10. In what year was he born? 
Test 9 (Reference Books) 
In which reference books would you find the following 
information? Write the letters which are written before the 
answers below, on the lines to the left. The first one is 
done for you. 
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b A brief, biographical sketch of one of the authors 
of your social studies, science, or geography books. 
Living important Americans who have achieved outstand-
ing success 
Location of the Aleutian Islands and information con-
cerning the islands 
A table listing up-to-date information and figures to 
show the amount of petroleum produced in different 
countries of the world 
Biographies of George Washington, Nathan Hale, Benjamin 
Franklin, and John Paul Jones 
An index a t the back of each volume of the encyclopedia 
An index volume entitled Ready Reference 
The Reading and Study Guide which classifies the in-
formation in forty-four areas of learning 
When a particular book was puplished 
A guide to further reading 
A geographical dictionary with names of countries, -
cities, lakes, and so on, listed alphabetically 
a. Compton's Pictured Encyclopedia and Fact-Index 
b. Who's Who in America h. Encyclopedias 
c. :Goode's School Atlas i. The World Almanac 
d. The World Book Encyclopedia j. Bibliographies in 
encyclopedias 
e. A gazetteer in atlases and in some dictionaries 
f. Copyright date in all reference books k. Cross References in encyclopedias 
g. Britannica Junior 1. Pronunciation Keys 
in encyclopedias 
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D. SELECTING Ilrn'OBMATION ON THE PAGES LOCATED 
To select information which is on the page and which is 
related to your problem, it is necessary to understand your 
problem, to keep your purpose in mind as you read, and to use 
the kind or speed of rea.ding that is most helpful for a par-
ticular purpose. 
There are two kinds of reading that you need to use as 
you read to select information, or statements that are related 
to your problem. Since there are many sources of information 
to consult, you need to read rapidly, yet carefully, to deter-
mine whether the pages contain worthwhile information which is 
related to your problem. As you read quickly you should notice 
on what page and in what paragraph, or sentence, the informa-
tion that you need is located. It is important to decide which 
sections give important ideas and which give minor ideas, or 
details, that you may need to use. 
When you know that pages or a page contains important 
information that you need and exactly where it is located, a 
second kind of reading is required to select the main ideas 
and important details that have a direct bearing on your topic 
or question. A great deal of the reading in your social stud-
ies books is organized in paragraphs which contain many im-
portant facts and ideas. You need to read this material care-
fully, thoroughly, and more slowly to select the facts and 
ideas that the authors have organized for you in a systematic, 
explanator,y form of writing. You should become aware of the 
1_95 
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I 
fact that some authors organize their ideas and facts more 
skillfully than others. You should begin now to seek out 
I 
and to use the best sources of information that you can find. ~~~ 
The following exercises will teach you to select infor-
mation which has a direct bearing on your problem. They will I 
help you to understand that different kinds and speeds of 
II 
reading are required as you read to find the particular plaoe 1 
where the information is located, and as you read to select 
the main and minor ideas and details which are rela.ted to 
your problem. 
Locating Information to Select 
The first step in selecting information on your partic-
ular problem, topic, or question is to scan rapidly to deter-
mine whether the pages, paragraphs, or sentences contain 
statements which are related to your problem. 
The problem, topic, or question for which you are seek-
ing information guides and directs you to the paragraphs, 
sentences, and words that you should select. 
When you find statements, paragraphs, or sentences that 
are related to your problem, you should notice exactly where 
they are located, on the page, or in the paragraph. It is 
II 
I 
helpful to recognize statements that have no bearing on your I 
il topic so that you may reject or discard them. 
It is of major importance that you develop the ability 
· to recognize and distinguish between the more important and 
'I 
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less important ideas, and that you remember where they are 
located so that you may come directly to them when you reread 
the section slowly and carefully to select specific facts 
and ideas. 
The exercises which follow will help you to locate spe-
cific paragraphs, sentences, and words which give information 
on your topic. They will help you to find information that 
can be discarded and to recognize major and minor ideas as 
you read. 
Exercise 1 (Locating Information to Select) 
To locate material efficiently and quickly it is neces-
sary that you look over the pages quickly and carefully to 
locate in specific paragraphs and sentences the statements 
and words that should be selected. 
Here is a paragraph taken from the book On the Long Road. 
Each sentence is numbered. Suppose that your group is learn-
ing about the Crusades. Your specific topic is King Richard. 
You wish to learn how Blondel plans to find King Richard who 
bas not returned from the journey to Jerusalem. 
Read the paragraph quickly and carefully. Study the 
questions and write the answers on the lines to the right. 
1. King Richard was something of a troubadour. 2. He 
could sing and play on a harp, and had written songs. 3. He 
and Blondel, just before this Crusade, had made a song to-
gether, both words and music. 4. Blondel had never sung it 
since, until he set out on this journey. 5. He sang it now 
and then on his travels, to see if anyone knew it. 6. King 
Richard had liked the music so much that he often hwnmed it, 
and anyone who had hea.rd him might have caught the air. 
I 
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7. If Blondel should meet anyone who knew the song, it 
probably would be someone who had heard it from the King. 
8. That might be a clue worth following. 
1. Does the information in the paragraph have a direct 
bearing on your topic? 
2. As you read the paragraph you knew you came to 
the most important sentence when you read what 
sentence? 
3. Which two sentences are the most important in 
the paragraph? 
4. What four words in the third sentence have the 
most important bearing on the topic? 
5. What four words in the seventh sentence are 
I 
- I 
closely related to the topic? 
6. How many sentences do you think should be re-
read to secure specific information on your 
topic? 
7. Do all the sentences have equal importance in 
solving the problem? 
8. If you had a different topic, as, for example, 
King Richard, the Troubadour would the seventh 
sentence be the most important for your purpose? 
9. Which sentence would have the most important 
bearing on the topic which is suggested in the 
eighth question? 
10. Which three sentences would have the most important 
relation to the topic? 
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11. What guides you in deciding which sentences to 
select? 
Exercise 2 Locating Information 
Here are two paragraphs taken from the histor,y book 
Makers of the Americas. Each sentence is numbered. Suppose 
that your group wished to learn about the Atlantic Charter. 
You chose to find out about the purposes of the Charter. 
Read the paragraphs quickly, study the questions below , 
and write the answers to the questions on the lines to the 
right. 
1. At one of these conferences, held in August of 1941 
before the United States was attacked by Japan, Roosevelt 
and Church:f,.ll made a declaration of the purposes of their 
two countries. 2. This declaration was named the Atlantic 
Charter because the two men met on a ship "somewhere in the 
Atlantic." 3. Meetings of such important leaders had to 
be very secret in those days because of the danger from enemy 
planes and aubms.rinea. 
4. The Atlantic Charter gave a picture of a world in 
whioh all nations were to live in peace and safety within 
their own borders. 5. Seas and oceana were to be free for 
trade. 6. The Charter stated tbat the people of every na-
tion ought to have the right to ohoose the form of government 
under whioh they would live. 7. In the peace which should 
follow the war there should be freedom for all men everywhere. 
B. Such were the hopes of these leaders and their nations 
fo r "a better future for the world." 
1. Which paragraph is related to your problem? 
2. Wbich sentences are related to your problem? 
3. How many sentences in the first paragraph give 
direct information about your problem? 
4. Another pupil chose to find out when and where 
t he Atlantic Charter was written. Which paragraph 
gives information concerning his topic? 
II 
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5. Which sentences are related to his problem? 
6. One of. the pupils wished to know why the 
Charter was written "somewhere in the Atlantic". 
Is the question answered in the paragraph? 
7. In which paragraph is the answer found? 
8. Which sentences give the information that 
is requested? 
Exercise 3 (Locating Information) 
Here are two paragraphs taken from the geography book 
Geography of Landa Overseas. Suppose that your group is 
studying manufacturing in western Europe. Your problem is 
to find out how well western Europe is supplied with the 
things needed to make steel. 
Read the paragraph quickly. Study the questions, and 
write the answers on the lines to the right. 
1. The map on page 62 shows that there are many iron 
fields in industrial western Europe. 2. One of the richest 
iron fields in the world is in eastern France and Luxembourg. 
3. Other important iron deposits are found in England, 
Belgium, and Germany. 4. The map also shows that industrial 
western Europe is well supplied wi th coal. 5. It is almost 
as if one great coal field extended eastward from northern 
France across Belgium and the Netherlands into the Rhine 
Valley. 6. Beds of good coal are al so found in the British 
Isles, especially in England, Scotland, and Wales. 7. More-
over, in western Europe are found abundant supplies of lime-
stone. 
8. The steel industry, perhaps more than any other in-
dustry, has supported the .dense population of industr i al 
wes tern Europe, especially in southern England, northe rn 
France , eastern Belgium, and the Rhine Valley i n western 
Germany. 9. I n industrial western Europe coal, iron, and 
limestone are found close together, and there are many mines 
and steel mille. 10. Here iron and steel are made into 
machines for factories and farms, and into tools for every 
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type of work. 11. Here locomotives, cars, and rails for 
railways, and ships for the ocean commerce of the world are 
built. 
1. Do you consider this source a fair, good, or excellent 
source of information concerning your problem? 
2. Is the first sentence closely related to your 
problem? 
3. Which pa.ragraph is related to your problem? 
4. Which sentence in the second paragraph is 
related to your problem? 
5. Which three words in the first sentence have 
the most direct bearing on the question? 
6. Which four words in the fourth sentence are 
closely related to the question? 
7. Wbat four words in the seventh sentence are 
closely related to the question? 
8. Does the eighth sentence contain a very important 
fact about the dense population? 
9. Is it closely related to your purpose? 
10. Which sentence in the first paragraph is not 
related to your question? 
ExeTcise 4 (Locating Information to Select and to Discard) 
You should select just the specific paTagraphs, sentences, 
and words that have a direct bearing on your topic. It i s 
necessary to keep your topic in mind as you scan the selection 
quickly so that you may discard the sections that do not help 
to solve your problem. 
Here is a paragraph taken from the book Old World Lands . 
Each sentence is numbered. Below the paragraph,topics are 
listed. Read the paragraph and topics carefully. On the 
first line to the right of the topic write the number or 
numbers of the sentences that give direct information on 
the topic and should be selected. On the line to the right 
of the first line, write the number or numbers of the sen-
tences that should be discarded because they have no direct 
bearing on the topic. • Follow the same directions for each 
topic. The first one is done for you. 
1. There are three great oil regions. 2. They are the 
regions in which new discoveries are most probable. 3. The 
first in importance is the eastern Mediterranean Region. 
4. It includes the lands around the Caspian Sea, the Black 
Sea, the Fersian Gulf, and the Red Sea. 5. The second most 
important region is the Caribbean Region. 6. It includes 
the land that borders the Caribbean Sea and the Gulf of 
Mexico. 7. This is now the chief producing region. 8. The 
third region is the Far East Region . 9. It covers t he East 
Indies. 
Select Discard 
1. The Most Important Oil Regions 3,4 1, 2,5,6,7, 
8,9 
~o_ 'J/ 2. The Chief Oil l?roducing Region 
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4. Regions Where New Discoveries May be 
Found 
5. Seas Near Great Oil Regions 
Select Discard 
Exercise 5 (Locating Information to Select and to Discard) 
Here are some paragraphs from the book New Ideas in 
Sci ence. The sentences are numbered. Your topic is about 
England's cli mate. You wish to learn how the current affects 
England's climate. 
Read the paragraphs quickly, and then write the answers 
to the questions on the lines to the right. 
1. In the ocean are currents of water so strong that 
they look like mighty rivers flowing between banks of calmer 
waters. 2. The most famous current is called the Gulf 
Stream. 3. Its warm waters are like a river moving through 
the ocean. 4. On both sides of this current a re colder 
waters. 
5. Mile after mile this mighty current flows through 
the Atlantic Ocean nor th toward the Arctic Ocean. 6. Begin-
ning in the Gulf of Mexico, it swings eastward and finally 
mixes with the cooler waters of the ocean off the coast of 
northern Europe. 
7. Scientists ha.ve learned that this riverlike current 
affects man's living conditions, because it changes the cli-
mate in certain places. 8. The winds blowing over the 
Gulf Stream are so warmed by it that the weather in several 
countries is made milder. 9. England is one of these coun-
tries. 10. On its way to Europe, the Gulf Stream flows near 
the Bermuda Islands. 11. Even though the·se Islands are no 
farther south than the sta.te of South Carolina, their climate 
is so mild that flowers bloom there throughout the winter . 
12. The Japanese Current also causes changes i n climate 
13. It flows northward along the coast of Asia. 14. From 
the north of Asia it continues far northeast t o the southern 
shores of Alaska, becoming colder as it flows. 15. One 
branch of this current turns southward along the western. 
coast of North America. 16. The summer winds that blow 
over the Japanese Current toward the southern shore of Alaska 
are mild and moist. 17. This is the rea son why t he climate 
of Alaska in summer is !V&rm enou h for f~:Mnin • 
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1. Which paragraph gives the moat useful information? 
2. Which three paragraphs give information that 
pertains to your problem? 
3. Which paragraph is very important but is not 
important for your purpose? 
4. If you were going to discard two of the first 
eleven sentences, which two would you select? 
5. Have sentences ten and eleven any bearing on 
the problem? 
6. If your topic were about ocean currents, how 
many paragraphs should you select? 
7. If your topic were about the climate of the 
southern shore of Alaska, whioh sentences 
should you select? 
a. Which sentences give the exact information 
about reasons for Alaska's warm climate? 
9. In what sentence are words located that 
describe the winds which blow over the 
current? 
10. Which sentence in the first paragraph is most 
cl osely related to the information in the 
fourth paragraph? 
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Exercise 6 (Locating Major and Minor Ideas) 
As has been pointed out before, your topic determines 
what is of major and minor significance as you scan the pages 
to find the exact place where specific information is located. 
You have selected the topic Charlemagne. You wish to 
find information about his appearance. 
Here are three paragraphs from the book The Middle Ages. 
Keep your question in mind as you read. Write the answers 
on the lines to the right of each question. 
After Pepin's death, his son Charles became king. So 
great a king was Charles that he is to this day known as 
Charlemagne, a name which means "Charles the Great". Charle-
magne had a secretary who wrote down many things about him. 
This secretary tells us that Charlemagne was a big man, more 
then six feet tall. Charlemagne had fair hair, blue eyes, 
and a prominent nose. He was a man of such dignified bearing 
that he would have been noticed in any crowd. 
Charlemagne was very energetic. He enjoyed riding and 
hunting and he was an expert swimmer. He never ate nor drank 
too much. He liked to take part in active sports. His fre-
quent exercise and his good habits in eating and drinking 
made his body strong and his mind bright. 
Charlemagne did not wear costly clothing as might have 
been expected of a king. Instead, he usually wore plain laced 
leather boots and a linen tunic-- a garment somewhat like a 
shirt except that it was longer-- and a cloak made of woolen 
cloth. In fact, Charlemagne, except on special occasions, 
dressed in the same kind of clothes that his soldiers wore. 
1. Which paragraph contains the major ideas about 
Charlemagne's appearance? 
2. Which paragraph contains fewer ideas about his 
appearance? 
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3. Is information of major or minor importance located 
in the third paragraph? 
4. In which sentence in the second paragraph is a 
main idea located? 
5. Are minor or major ideas located in the last 
three sentences in the first paragraph? 
6. Are major or minor ideas located in the first 
three sentences in the first paragraph? 
7. Which paragraph gives ideas about Charlemagne's 
habits? 
8. Do all paragraphs give main ideas about the kind 
of man he was? 
9. What word, in the fourth sentence in the first 
paragraph, conveys the main idea? 
10. What word is important in presenting the main 
idea expressed in the last sentence in the first 
paragraph? 
Exercise 7 (Locating Major and Minor Ideas) 
Your classmates are working on a problem about 
weather. You wish to know how to forecast the weather 
without the use of instruments. 
Here are seven paragraphs taken from the book The 
Wonderworld of Science. Keep your problem in mind as 
you read. Skim the selection carefully, and then write 
the answers to the questions on the lines to the right. 
These questions are concerned with the main ideas about your 
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specific topic. 
1. The appearance of the clouds, for instance, gives 
us several hours advance notice of changes in the weather. 
There are four main types of clouds which are easy for any-
one to learn and remember. Big banks of thick dark clouds 
with ragged edges are called nimbus clouds. When there are 
nimbus clouds in the sky, rain or snow is about to fall or 
is already falling. The large, fluffy, cotton-like masses 
that appear during fair weather are called cumulus clouds. 
2. Cirrus clouds are the thin wispy "mare's-tails"that 
float across the sky at great altitudes. Sometimes these 
clouds rise as high as the lower level of the stratosphere. 
Cirrus clouds are composed of ice crystals and may travel 
at a speed as great as 200 miles per hour. 
3. Stratus clouds, as their name indicates, are in 
layers. Sometimes the layers may be partly broken up by 
the wind. At other times the layers thicken into unbroken, 
gray masses. 
4. The important thing to know about the different kinds 
of clouds is that they almost always foll ow each other in a 
definite order. The first clouds to appear after a period of 
fair weather are the cirrus clouds. If they are thin and the 
sky is blue, there will usually be fair weather for at least 
twenty-four hours. If they form a thick blanket, rain or 
snow is near. 
5. After the cirrus clouds, come the stratus clouds. 
Gray stratus clouds are almost a sure sign of rain or snow. 
Unless the wind changes, they thicken and form nimbus or rain 
clouds. When the rain is over, the nimbus clouds break up 
and the sky becomes clear again. Cumulus clouds then soon 
appear in the sky. 
6. No matter whether you understand how a barometer 
works or not, or whether you know the difference between an 
isobar and an iceberg, a knowledge of the parade of clouds 
will give you a good start in learning to predict the weather. 
7. Cirrus, stratus, nimbus, cumulus is the usual order, 
but there.are some exceptions. If, however, you keep a record 
of the daily weather, including the temperature, the direction 
of the wind and the rainfall, you will soon learn how to 
allow for the exceptions. 
1. Considering your problem, is this source a 
worthwhile source of information? 
2. Which six paragraphs contain main ideas about 
how to forecast the weather? 
20'7 
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3. Do paragraphs 1, 2, 3, or paragraphs 4, 5, 
and 7, contain more important ideas for your 
purpose? 
4. Do the ideas presented in paragraphs 1, 2, 3, 
help you to understand paragraphs 4, 5, and 7 ? 
5. Do you consider the information in paragraphs 
1, 2, 3, of ma jor or minor importance? 
6. The main ideas about nimbus clouds are located 
in what paragraph? 
7. Ma in idea s on nimbus clouds are loeated in 
what other paragraphs? 
8. Which paragraph is of major importance because 
it contains a warning about the main ideas pre-
sented in paragraphs 1, 4, and 5 ? 
9. In what paragraph are the main ideas about 
stratus clouds located? 
10. What must you understand and keep in mind to 
help you decide what the majo r ideas are? 
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Exercise 8 {Locating Answers to Questions) 
You can locate some statements more quickly than others. 
Some facta or ideas are easy to locate quickly because there 
a re figures or words that begin with capital letters that 
point out the answers. In some statements, e word or words 
give you a clue to just where the answer is located. At 
other times no clues are given. The sentences don't seem 
to give information about the question. Then you find it 
necessary to read the statements, do some thinking, and draw 
your own conclusions. 
The following exercises contain questions similar to the 
questions you and your group may write to guide you to all 
the information on your topic. They are similar, also, to 
the questions on the work sheet, which the teacher constructs, 
to guide your study. 
It is as easy to write the answers to these questions 
as to write the sentences in which the information is loca ted. 
Write the answers to the questions which are below the para-
graph. Here is a paragraph from The World Almanac. 
The Soviet Union contains practically all natural 
resources used by man. Known mineral resources include 
coal, peat, oil, iron ore, manganese, copper, potassium, 
apatite, zinc, lead, and others. Their development has 
become tremendous in recent years. The coal deposits are 
estimated at one-fifth of the known deposits of the world 
and second only to those of the United States, and in petro-
leum the U.s.s.R. is one of the richest countries in the 
world. Land potentially suitable for agriculture is estimated 
at upward of 1,037,400,000 acres, including a black soil belt 1 
of 247,000, 000 acres, more than 3,000 miles long, longest I 
single agriculture area in the world. There are nearly 
I 
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2,500,000,000 acres of forest land containing about one-third 
of the world's lumber supply. The U.s.s.R. is an extensive 
fur producer and its rivers and seas are rich in fish. The 
power capacity of its rivers is estimated to equal slightly 
less than one~third of the potential water power capacity 
of the world. 
1. The soviet Union contains what part of the known 
coal deposits of the world? 
2. How does the Soviet supply of coal compare with 
the coal deposits in our country? 
3. What is the length of the black soil belt? 
4. What part of the world's lumber supply is in 
the Soviet? 
5. The power capacity of the rivers of Russia is 
about what fractional part of the water power 
capacity of the world? 
6. How does the soviet Union's petroleum supply 
rank with that of other countries? 
7. How many acres of forest land has Russia ? 
a. How many acres of land are in the black soil 
belt? 
9. Where. is the largest agricultural land in the 
world? 
10. Does the Soviet Union contain little or practically 
all of the natural resources used by man? 
~2.10 
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]~ercise 9 (Locating Answers to Questions) 
Here are three ~aragra~hs from Com~ton's Pictured En-
oyclo~e.dil:~· The sentences are numbered. On the lines to 
the right of the questions write the number of the sentence 
that gives1 information about the question. 
1. The trees that once covered half of the country 
~roved onet of its rich resources. 2. They ~rovided chea~ 
lumber for homes, bridges, ships, factories, and ra:l..lroads, 
and ample fuel before coal came into use. 
3. Today the forests and forest industries do not hold 
high rank in point of money value, in comparison with many 
other industries. 4. The income from logging and lumbering 
amounts to approximately 1/125 of the total national income. 
5. The industry employs only about 1/100 of the country's 
working population. 6. But the industry remains highly 
im~ortant, because nothing can readily ~e~lace lumber,timber, 
and wood ~ulp for many important uses. 
7. 1l'1rom this standpoint, the country still has sufficien 
resources if they are used wisely. 8. After 300 years of 
logging aitd clearing vast tracts for cultivation, forests 
still occupy about 630 million acres. 9. The thickest re-
maining stands of timber and the largest trees grow in the 
Pacific Northwest. 10. This region supplies the greatest 
amount of lumber, and has about 40 ~er cent of the country's 
saw timber. 11. The south's pine forests rank second with 
some 35 per cent. 
1. Why does the forest industry remain important 
today? 
2. What must we do in order to provide sufficient 
lumber for use? 
3. Which section of the country ranks first in 
the supply of lumber? 
4. Which section ranks second in the supply of 
lumber? 
I 
I 
I! 
----=---
21.2 
========= =-~-=-=-=-==!!==-=--=-=-= 
5. The lumber was used for what :purpo se? 
6. What fractional :part of the working :people is 
employed in the lumber industry? 
7. How much timber has the ~acific Northwest? 
a. At OILe time the trees covered what f ractional 
part of the country? 
9. What kind of trees are grown in the South? 
1 0 . How do f or est industries compar e with other 
i ndustries? 
Exer cise 10 (Lo cating and Thinking About Ideas) 
HerE~ a re some paragraphs from the book On the Long Road. 
It is no1i so easy to loca te the information whi ch gives i deas 
that are r el a ted to the i ncomplete sentences listed below 
the paragraphs . Thinking is required. 
Reaci the paragraphs careful ly. On the line t o the r ight, 
write the letters before the phrase which makes the best 
endi ng for the sentence; also write the number of the para-
gr aph in which ideas, to help you select the best ending, 
are locat ed. 
1. The Greeks loved something else besides beauty. 
They loved truth. They wanted to find out the reason for 
everything. They thought about and talked about all sorts 
of seriou s things. Some of the greatest thinkers of al l 
time lived in ancient Greece. They knew that the ea r th 
was r ound l ike a ball ; they wo rked out a way of mea suring 
the distance around it. They studied the stars and the sun 
and the moon and tried to find out how far away they were. 
Science ~" a we know it today owes much to the Greeks of long 
ago. 
2. We often copy the Greek temples,too, in building 
our libraries, courthouses, and other public buildings. You 
can always recognize one of these buildings by the long row 
of plain white columns i n front and by the low-pitched gable 
roof. ~1t with all our learning and wealth we do not make 
our builtiings as perfect as the Greek temples. 
3. Thus, although the Greeks lived so long ago, our 
whole lives in many ways are influenced by their thoughts , 
and by the things which have come down to us from them. It 
is no wonder then that we want to look back and read about 
these people, and learn how they lived in their own time. 
1. :People who love tru.th 
a. search, study, strive to find new and more 
scientific ways of doing things 
b. buy beautiful things to enjoy 
c. make new inventions 
2. To at3complish great work, as the Greeks did in 
art, architecture, literature, and so on, it is 
necessary to 
a. copy the great work of other people 
b. study, think, discuss, and experiment 
c. secure good leaders 
3. :People who learn a great deal are 
a. curious, and wonder about many things 
b. interested in science 
c. hard workers 
4. The country that makes the greatest progress 
will 
a. give the people books that contain the 
leaders' ideas 
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b. ~~ve good libraries 
c. e·ncourage the people to seek truth in all 
the books written by the greatest thinkers, 
in past and present time, from all over the 
world 
5. To find new ways of doing things it is a good 
i dea to 
a. read good books 
b. read, think, discuss, and experiment 
c. experiment 
6. If perfection in a rchitecture is achieved 
a. that style of architecture is found only 
where it was first erected 
b. other people copy the style 
c. people a dmire the style 
7. When people accomplish great works of truth 
and beauty 
8. 
a. they continue to create outstanding beauty 
b. their wo rk influences the lives of other 
:people from then on 
c. they become famous 
The great works of literature, sculptur e, music, 
and so on , depend upon 
a. the type of government 
b. the peopl e of the country 
c. the na tural resour ces of the count ry 
21.4 
Selecting Information 
When you have located the information that you need for 
your specific problem, you should read carefully to select 
the main ideas, supporting ideas, and details that are i m-
portant for your purpose. As has been pointed out before, 
your problem, topic and question guide and direct you to 
the major and minor ideas and details that you should select. 
Also, to be aware of the author's plan of organizing 
ideas helps you in selecting the ideas that you need. Some 
of the reading that you do in social studies is in story 
telling f 'orm. A great deal of the reading that you are re-
quired to do to solve your problem contains a careful, orderly 
arrangement of many major and minor ideas, facts, and details. 
This second type of explanatory writing demands careful, 
thorough reading which is directed by your problem, and guided 
by the author's plan. 
The skillful author works out a definite plan which you 
should recognize. He selects the main topic just as you do. 
Then he presents the main ideas in one or mo re paragraphs. 
In each paragraph he develops one central thought. He adds 
minor ideas or subtopics and details to help you understand 
the central idea. When you recognize the author's plan of 
presenting the topic and his selection and arrangement of 
major a.nd minor ideas, it is easier to select the major and 
minor ideas that are most important for your purpose. 
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The following exeroises will help you to select main 
topics, major and minor ideas, and facts and details related 
to your problem. 
Exercise 1 (Selecting the Topic of a Paragraph) 
You should read each paragraph carefully to recognize 
and understand the main or central idea that the author is 
presenting. What the whole paragraph tells about, the central 
idea, is the topic of the paragraph. 
Here are three paragraphs taken from The Way of Democracy 
You selected these paragraphs because they contain important 
ideas about your topic. Below each paragraph are six groupe 
of words. Write the number of the group of words which is 
the topic of the paragraph on the line to the right of the 
group of words. 
Thus Englishmen began their fight for liberty. To 
be sure, the plain or common people got only a few rights. 
The Magna Charta promised everyone in the land trial by jury, equal justice, and that no one could be thrown into 
prison without a fair trial. The common people then had 
a few rights. Slowly, very slowly, they won other rights 
and liberties. Sometimes they lost what they had won. But 
they kept _on fighting and building upon the foundation made 
by the signing of the Magna Charta. 
1. Signing the Charta 
2. A losing ba.ttle 
3. Rights of the common people 
4. Promise of the Charta 
5. Winning other rights 
6. Englishmen begin their 
fight for freedom 
tJ l 
The United States of America is a democracy, a 
country in which the people or their representatives 
make their own laws and choose their leaders. Americans 
have more rights and liberties than most other people in 
the world. 
1. Liberty in America 4. American rights 
2. The United States 5. Representative government 
3. Other People 6. Leaders in America 
This Charter gave the people of Connecticut more 
part in the government than any other colonists en joyed. 
They were to be allowed to make their own laws, choose 
their own governors, and manage their own affairs. The 
king was to have v~ry little to say about ruling the 
colony. In fact, the charter really approved the form 
of government the early settlers had drawn up soon after 
Connecticut was founded. 
1. Rights given by 
the charter 
2. Making laws 
3. The king's rights 
4. Government of 
Connecticut 
5. Choosing a governor 
6. Rule of early settlers 
Exercise 2 (Selecting a Question for a Paragraph) 
Here a re three paragraphs from The Way of Democracy. 
Below each paragraph are five questions. On the line to 
the right of the question write the number of the question 
that the whole paragraph answers. 
Ever since it was first settled, our country has 
offered a. home to people who were not sa;tts:fied in other 
lands. Here they found freedom, equality, and a chance to 
earn a living. Here education, jobs ~ and opportunities of 
all sorts were t o be had by anyone who was willing to work. 
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1. What jobs are offered? 
2 . What does America offer people of other lands? 
3. What is offered in return for hard work? 
4 . What is offered to dissatisfied people? 
5 . What country offers people a home? 
Immigrants and children of immigrant s have seized 
the opportunities offered. Many of them ha.ve become 
important and valuable citizens of the United States . 
They have done much to make our nation what it is to day. 
1. What have immigrants done for the United States? 
2. What opportunities have i mmigrants seized? 
3. Why have immigrants become important citizens 
of the United States? 
4. Who have helped t o make t he United States great? 
5. What have children of immigrants done? 
Americans love success. No matter i n what line of 
work a person succeeds, he is loved and admired by the 
American people. I n this land of ours , which offers so 
many opportunities, those who take any opportunity and 
make good a re praised and honoreda One no longer needs 
to be a grea t general and conquer new worlds. An Olympia 
star, a golf or t ennis champion, a baseball star, or an 
aviator who makes a record-breaking :flight wins as much 
applause as a farm boy who becomes President. Newspapers, 
magazines, and radio announcers tell their stories; we see 
their pictures in the movies and in the Sunday supplement . 
1. Who are praised and honored? 
2. What do Americans love? 
3. What do radio announcers tell? 
4. Why do hero as ge t publicity? 
5. What does America offer? 
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Exercise 3 (Selecting Topics and Questions) 
Here are some paragraphs from The Way of Democracy. 
Write the topic of the paragraph and the question the whole 
paragraph answers on the lines above each pa~graph. 
Our Constitution protects us in our right to the things 
which we own. Our property cannot be taken away from us un-
less it is done according to law. Even then we have the 
right to be paid for the lose. 
For its own safety, a democracy must allow people to 
discover the truth whether it agrees with what people be-
lieve or not. In countries ruled by dictators, people are 
not allowed to study problems and publish truths which are 
displeasing to the rulerse 
The word freedom, like many others, has come to have 
different meanings. There are some people who seem to be-
lieve that freedom gives them the right to do whatever they 
want to do. That is not freedom; that is license . Our own 
rights are limited by t he rights of others. My right to 
swing my fists ends where the other man's nose begins. It 
is necessary to limit the rights of one man to protect the 
rights of others. True freedom is the equal right of all 
people to live without any unnecessary limits upon their 
a ctions. 
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Exercise 4 (Selecting ~mjor and Minor Ideas) 
As has ·been pointed out before, your topic, problem, 
or question guides you to the selection of specific major 
and minor statements and ideas. Also, a knowledge of the 
author's plan of arranging ideas and facts makes it easier 
to select major and minor ideas. 
Here is a paragraph from Highways and Byways. You wish 
to know what forces are causing slow changes in the earth's 
su.rface. 
From the list below select the major and minor statements 
which are related to the problem. The major statements tell 
what the forces are. The minor statements tell what each 
force does. On the lines beside each statement write the 
words "major" or "minor" to indicate the importance of each 
statement. 
Many forces are always at work causing slow changes 
in the earth's surface. Powerful pressures in the earth's 
crust push up mountains, cause earthquakes, and make vol-
canoes. Running water carries soil and rock from one place 
and drops it in another. Winds and blowing sand out away 
rook cliffs; freezing breaks them apart; acids from decaying 
plants dissolve them. Great glaciers move land, build ·aame, 
and form lakes and rivers, as this story will tell you. 
Winds 
Blowing sands 
Winds cut away rooks 
Powerful pressures on the earth's crust 
Running water moves soil and rock 
II 
!I 
II 
II 
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Freezing 
Glaciers form lakes 
Acids from decaying plants 
Great glaciers 
Glaciers build dams 
Acids dissolve rocks 
Glaciers move land 
Pressures cause earthquakes 
Freezing breaks rocks apart 
Pressures make volcanoes 
Running water 
Ex:ercise 5 (Selecting Ma.in Topics and Sub-topics) 
Here are two paragraphs from the book Let's Read About 
Alaska. Your topic is Types of Country in Alaska. 
Read the paragraphs carefully. On the lines to the 
right of the questions write the answers. 
Alaska consists of three distinct zones, or types of 
country. The Arctic coast, a lowland, is stormy, frozen, 
and dreary in winter and almost rainless in summer. It is 
suited to none but the Eskimo. South of this , separated by 
a mount ain range, is the basin of the Yukon. Here the 
weather is warm in summer, and there is plenty of rain. 
Trees grow in the valleys, and it is here that many farms 
are found. The land rises gradually from the valley streams, 
and the flat-topped ridges are covered with grass and lichens 
Herds of caribou graze here. This is also the land of the 
gold seeker. 
The third zone lies below another mountain range along 
the southern coast of Alaska. The mountains shelter this 
region from the north winds. The sea breezes bring moisture 
to the land. The warm Japanese current helps keep the temp-
erature above zero at all times. Many kinds of plants, trees, 
and shrubs grow in abundance. Most of the towns of any size 1 
2Z.1 
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or importance a re found in this section. 
1. There are how many main topics that are related 
to your topic? 
2. What is the first main topic that you should 
select? 
3. What is the second main topic ? 
4. What is the third main topic? 
5. What are three major ideas that you should 
select under the first main topic? 
6. What is a minor idea that is important? 
7. What are four subtopics under the second 
main topic? 
8. What are two minor ideas that should be 
selected under the second topic? 
9. What three subtopics should you select 
under the third main topic? 
10. Can you discard any statements? 
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Exercise 6 (Selecting and Recording Ideas) 
Most of the time when you select information to help 
solve a problem, you wish to write or record the major and 
minor ideas. By eo doing, you can study them later, or you 
can refer to them when you share your research with your 
group. 
One way to write the ideas so that you can see which 
are major and which are minor ideas and the correct order 
of each idea, is to make an idea line. 
An idea line consists of a horizontal line which is 
divided into sections. The main ideas are written above 
the horizontal line. The minor ideas are written in order 
below the horizontal line, and below the main ideas. 
Here is an idea line. The paragraphs from which the 
major and minor ideas were selected are from the book Let's 
Read About Alaska. The paragraphs are included i n the ex-
ercise before this exercise. 
Usually an idea line is made on a whole section or 
chapter of a book. However, you can get an understanding 
of an idea line from an idea line based on a few paragraphs. 
Read the paragraphs carefully. The topic is Types of 
Country in Alaska. 
-----=-=-===it==--=====-""=-=-=-=--=-=-======= 
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(Major) 
Arctic Coast 
(Minor} 
Lowland 
Stormy frozen 
dreary in winter 
Almost rainless 
in summer 
Home of Eskimo 
Basin of Yukon 
Warm in summer 
Plenty of rain 
Trees in valleys 
Many farms 
Caribou 
Southern Coast of 
Alaska 
Mountains shelter 
from winds 
Sea breeze brings 
moisture 
Japanese current 
keeps tempera. ture 
above freezing 
Many plants,trees, 
shrubs 
Here &re some paragraphs from Compton's Encyclopedia. 
Read the paragraphs carefully. Below the paragraphs, one 
section of the idea line is completed. The major ideas are 
listed for the other sections. List the minor ideas on the 
lines. 
With an area of S,022,~87 square miles, the country 
occupies about one-seventeenth of the land surface of the 
globe. It is nearly as large as all Europe and a little 
larger than the island continent of Australia. Of single 
countries, only China, Russia, Canada, and Brazil exceed 
it in size. 
The United States is shaped like a great block--nearly 
twice as wide from east to west as it is deep from north to 
south. Its Atlantic coastline slants inward fro m northeast 
to southwest~ The western border bulges into the Pacific. 
The Great Lakes bite into its long northern boundary with 
Canada. On the south the western half of the country shares 
with Mexico a border that runs irregularly from the Pacific 
to the Gulf of Mexicoa The Gulf's crescent coastline ends 
in the southeast where the Florida peninsula makes a handle 
for the block. 
The United States is home to about one-sixteenth of 
the earth's people. But it is not one of the most thickly 
populated countries of the world. Its population of 131,669, 
275 (1940 census) amounts to only 44.2 persons to the square 
mile, as compared with England's 742. 
·=============-~===--~------
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'I  Size of u.s. Sba e of u.s. Po ulation of u.S.• ~~~~~~--------;-~~~~~~~-+---=~~~~~--~~ . 
2,022,387 square miles 
of land surface 
Nearly as large as 
Europe 
I Little larger than 
Australia -------1 
Exercise 7 (Selecting and Recording Major Ideas) 
Here is a section from Old World Lands. You wish to 
select and record the main purposes of the United Nations. 
The minor ideas are listed. Write the major ideas. 
The United Nations will promote peace and security 
among the nations of the world. Each country that has 
signed the Charter has pledged itself by so doing (a)to 
settle disputes pe~cefully, (b) to refrain from threaten-
ing or using force against another country, (c) to assist 
the United Nations in its undertakings, and (d) not to aid 
any country against which the United Nations may be acting. 
The United Nations will encourage friendly relations 
among nations. It will uphold the principle of equal rights 
among nations. It will not interfere in the "internal 
affairs" of a nation. Internal affairs are those affairs 
within a nation that do not threaten the peace of the 
world. 
The United Nations will promote human rights and funda-
mental freedoms. Fundamental f reedoms include freedom of 
speech and freedom of religion. The org~nization will try 
to bring about cooperation in what are call ed economic, 
social, cultural, and humanitarian problems. 
Promote freedom 
I~ 
i 
I 
I 
! 
I 
l 
To settle disputes 
peacefully 
Equal rights amon 
nations of speech and 11 
religion 1, 
To refrain from 
using force against 
another nation 
To assist the 
nations in projects . 
To refrain from 
interfering in in-
ternal affairs of 
nations 
Bring about co-
operation in eo- I 
onomic,social, I 
cultural and l 
humanitarian 1 
probl ems 'I I 
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Exercise 8 (Recording Major and Minor Ideas) 
Here are some paragraphs from The World Almanac. Write 
the major and minor ideas that have been omitted. 
There are five great rivera systems in Argentina: 
the River Plata, Central, Cordillera, Pampa and Patagonia 
Systems. The Plata System is second only to the Amazon 
system, largest in the world. 
The mountains of the Republic are grouped into four 
isolated and perfectly defined systems: the Andean, Central, 
Miaionea and Southern. Aconcagua is the highest peak(23,081 
feet). The southern part of the Andes is a beautiful lake 
district. There are glaciers, trout and salmon streams and 
skiing. 
I 
I 
I\ 
East of the Andes are great plains, heavily wooded and 1 
called the Gran Chaco in the north, and vast treeless pampas, 1 
given over to wheat a.nd cattle raising, stretching south ' 
down to the plains of Patagonia. 
Mountain systems 
River Plata 
Central 
Cordillera 
North Gran Chaco 
which is heavily 
wooded ~ 
South to Patagoni~ 
-- pampas--wheat- ~ 
cattle raising · Pal!l];)a and Patagonia. 
Systems 
Exercise 9 (Selecting Answers to Questions) 
To select the correct and specific answer to a question 
you should read very carefully. Usually the question directs 
you to select major ideas or significant details. 
The following exercises contain questions similar to 
the questions your group would list under a topic, to guide 
members of the group to all the information on the topic. 
They are similar to the questions on the work sheet. 
I 
I 
I 
I' I 
I 
I 
II 
II 
I 
! 
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Here are four paragraphs from The World Almanac. Your 
group is learning about the resources tha.t the Americas can 
supply to one another. Among other things, the United States 
has an inadequate supply of manganese, diamonds, crude rubber, 
coffee, tea, wool, hides, and probably uranium. Your purpose 
in reading this selection is to determine whether Brazil can 
supply some of our needs. 
Read the paragraphs. Write the answers to :the questions 
on the lines to the right. 
The mineral wealth of Brazil is vast but comparatively 
little developed. Manganese ore is now exported exclusively 
to the United States. The country possesses enormous de-
posits of monazite, main source of thorium, alternate to 
uranium as a supplier of fissionable material. Gold pro-
duction is about 1,000,000 contos {50,000,000) annually. 
Other principal minerals are cement, diamonds, iron and 
coal. Brazil began the production of petroleum (1940) and 
also developed plans for the manufacture of steel, using 
domestic ore, and coal. 
The cultivated area is about 35,000,000 acres (1940) 
for the principal crops, cultivation in Brazil being char-
acterized by extensive planting rather than concentrated. 
Agriculture is being mechanized to a great extent. 
Cotton, rubber, coffee, cocoa, pine wood, castor beans, 
tea, and oil, and oiticica oil are important agricultural 
products. The country is the only producer of Carnattba wax 
used for electric insulation, phonograph records, and many 
other applications. 
Stock raising is important as it is for the export of 
meat, hides, and skins, and wool. The wine industry is 
growing and the silk industry is being revived. 
1. Why may Brazil be able to supply us with more 
minerals in the future? 
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2. What word gives you an idea of Brazil's amount 
of mineral wealth? 
3. What proves that we really need manganese? 
4. What agricul tura.l products can Brazil export 
to us? 
5. What mineral, among her principal minerals, 
do we need? 
6. What makes you think we might need Carna'liba 
wax? 
7. If we need thorium, why can we be quite sure 
that we can secure it from Brazil? 
8. What statement proves that stock raising is 
s:n important industry in Brasil? 
9. Which of the three exports do we need? 
10. ~ is there a possibility that we may import 
silk from Brazil ';;, i n the future? 
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Exercise 10 (Selecting Ideas to Aid Thinking) 
Here are two paragraphs from ~Way of Democracy. It 
is necessary to read carefully and to think in order to give 
an intelligent answer to each question. 
On the lines to the right of the questions write brief 
answers to ea ch question. 
Most modern countries now set aside money for experi-
ment and scientific research. Men are paid to dig i nto the 
unknown and f ind its secrets. Warlike nations look for new 
ways of destro~ng people. Peaceful countries, especially 
democracies, search for knowledge Which will rid the world 
of sickness, filth, and fear. They try to find ways of 
making people well and happy by improving their ways of 
living. The governments of such nations help those who 
are looking for the truth. They believe that by straight, 
clear thinking and experiment, scientists can find ways of 
making life longer and better. 
Where do such governments hope to find people to do 
this work of bettering the nation? They hope to find men 
to do this work right in their own countries ! People in 
democracies are free to study whatever they like. They may 
experiment and dig. They may look for hidden knowledge wi t h 
the consent of the government. In fact they are sometimes 
paid to carry on such work. They are praised and rewarded 
when it is finished. Bec!l.use of this, scientists have dis-
cover ed much helpful and useful knowledge. People are 
healthier and live longer; they live under more healthful 
and sa fer conditions because of scientific research. 
1. What steps could the countries of the world take 
to make this a better world? 
2. Why don't some countries make more discoveries 
to better the living conditions of mankind? 
3. Why do peaceful countries, also, search for 
scientific progress in warfare? 
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4. What kind of people is the government willing to 
help and encourage? 
5. Why should the government help scientists to 
discover new knowledge? 
6. What procedure must be followed if people are 
going to make new discoveries? 
7. Where do you think that the truth is found? 
8. Why are some students in America selected for 
special help in the field of science? 
9. Why do people who are aided and encouraged 
to seek the truth make more new discoveries? 
10. Why does the manner in which we trea t our 
scientists encourage others to become sci-
entists? 
I 
I 
II 
/I 
I 
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Tests - Selecting Information 
I 
The following te ts will help you to check your progress j 
i n locating and selec ing information which has a direct 
bearing on your probl 
understanding of the 
They will help you to test your 
iffer ent kinds and speed of reading 
I 
I 
I 
which are required to locate and select major and mi nor ideas ; 
that pertain to your roblem. 
Test 1 (Select ng and Discar ding Information) 
Her e a re two 
of the Old World. 
topics are listed. 
quickly to find the 
answers on the lines 
1. These early 
2. Nea r their shores 
shellfish. 3. Insid 
ani mal , was a little 
liquid. 4 . The peop 
this liquid they coul 
dye. 
graphs taken from t he book Builders 
h sentence is numbered. Below, f ive 
dy each topic and read t he paragraphs 
to the questions . Write t he 
right. 
ishermen made a remarkable discovery. 
t hey found great numbers of a small 
the shell, near the head of this tiny 
ac containing a few drops of a creamy 
e of Phoenicia discovered that from 
make a beautiful dark, purplish-red 
5 . It was neces ary to use many shellfish to make even 
a small quantity of d 6. When t he supply in one place 
became exhausted, the Phoenician fishermen ventured farther 
away, even to neighbo ing shores. 7. One fishing village 
after another grew up along the coast, and in the course of 
time, some of them be ame thriving towns. 8. The most i m-
portant of these town were Tyre and Sidon. 9. Because 
moat of the dye wa s de in Tyre, the color was called 
Tyrian purple. 10. loth of Tyrian purple became famous 
and was everywhere so ght a s a great luxury . .11. It was 
considered so beauti 1 that the kings' robes were made of 
it. 
Tyrian Purple Dye Was Valuable Development of 
Source of Dye Sidon Fishing Village 
i 
I 
I 
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1. Which paragraph contains statements that are 
not related to the second topic? 
2. Which paragraph bas no i nformation concerning 
the third topic? 
5. Which paragraph has no informati on on t he 
fourth topic? 
4. Which paragraph would you discard when reading 
to locate information on the first topic? 
5. Is there any information related t o t he f i fth 
topic in the f irst paragraph? 
6. Which sentences shoul d be selected to give i n-
f ormation on the first topic? 
7. Which sentences have a direct bea ring on the 
second topic? 
s~ What two sentences contain useful information 
concerning the fourth t opic? 
9. The fifth, sixth, and seventh sentences give 
informati on about what topic? 
10 . Do the eighth and ninth sentences give informa-
tion about Sidon and Tyre? 
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Test 2 (Locating Major and Minor Ideas) 
Your group is comparing gifts of the various people. 
You wish to know what the Hebrews taught the world. 
Here are f our paragraphs taken from the book Builders 
of the Old World. Soan the paragraphs quickly. Write the 
answers to the qnestions on the lines to the right. Each 
question should be answered in relation to your problem. 
1. The Hebrew people did not form a powerful nation 
as some of the neighboring countries did in early times. 
2. The great gift of the Hebrews t o the world was their 
religion and their belief in one God. 3. Their holy writ-
ings f orm the Old Testament of the Bible. 
4. The religion of the Hebrews emphasized their duty 
to God and their duty t o their f ellow man. 5. "Thou shalt 
lov the Lord thy God with all thy heart, and with all thy 
soul , and with all thy mind. " 6. "Thou shalt love t hy 
neighbor as tbyself." 
7. The Hebrews sometimes forgot the worship of one God 
and f ell into sinful ways . a. Then there arose among them 
teachers, called prophets, who brought them back to right 
w ys of living. 9. The greatest of the prophets was Isaiah. 
10. For forty years he lived in Jerusalem preaching and 
1 teaching. 11. Isaiah looked fo rward to the day when fighting 
would cease and there would be peace all over the earth. 
12. He described the kingdom of the spirit which would one 
day be established. 13. Then, said Isaiah, "the nations 
will beat their swords into ploughshares and their spears · 
into pruning hooks." 14. "Nation shall not lift up sword 
against nation, neither shall they learn war any more. " 
15. During all their years of misfortune the Hebrews 
looked forward to the time when a great leader would arise 
among them. 16. At a later time there came among the Hebrews 
a great teacher, Jesus Christ. 17. From his teaching sprang 
Christianity, or the Christian religion. 18. These teachings 
are the holy writings found in the New Testament of the Bible. 
1. Which paragraph contains the major ideas which 
are related to your problem? 
2. In the first paragraph which sentence contains 
the major idea? 
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3. The minor idea in the first paragraph is located 
in which sentence? 
4. Another main idea is located in which sentence 
in the first paragraph? 
5. What is the most important sentence in the 
second paragraph? 
6. Do the fifth and sixth sentences contain minor 
ideas? 
7. In which sentence is the most important idea 
in the third paragraph located? 
8. What paragraph is vitally important but not 
for your purpose? 
9. Which sentence gives information concerning 
the beginning of Christianity? 
10. What word in the eleventh sentence contains 
a major idea? 
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Test 3 (Selecting Topics of Paragraphs) 
Her e are three paragraphs from The Way of Democracy. 
Below are groups of words. On the line before the group of 
words write the number of the paragraph for which the group 
of words is the topic. Select three topics. 
1. People and nations can not always agree on every-
thing. Disputes arise in the home, in the playground, in 
the business world, and between nations. Often these quarrels 
lead to fighting and war. But fighting decides only who is 
stronger, not who is right. 
2. In a democracy people are free to organize and to 
discuss their grievances. Through discussion they may decide 
upon the right thing to do or they may agree upon a compromise. 
Somet~es people go to the courts or to a neutral person 
called an arbitrator. In all cases, both parties agree to 
abide by the decision of the neutral party. 
3. Some nations have learned that w&rs do not decide 
who is right. A few of them have learned to settle disputes 
by discussion, by arbitration, or by going to court. Peace 
monuments are often built in memory of the peaceful settlement 
of disputes between nations. 
1. Settling disputes in a democracy 
2. Results of disputes 
3. What fighting decides 
4. Peaceful settlement of disputes 
5. Settling disputes in court 
6. Peace monuments 
I 
I 
I 
I 
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Test 4 (Selecting Major and Minor Ideas) 
Here is a paragraph from Highways and Byways. You wish 
to know what changes might be taking place slowly on the 
earth. Read the paragraph carefully. Study the statements 
below. On the lines to the right, write the answers to the 
questions. 
Yet the earth is surely, but slowly, changing. If a 
man could watch it for a few hundred million years, he might 
see mountains and plateaus worn down and carried away. He 
might see other mountains raised up from the bottom of the 
sea, fertile lands become parched deserts, new lakes formed, 
river valleys carved out, and forests buried in swamps. 
1. Mountains raised up from the sea 
2. Fertile lands become parched deserts 
3. New lakes formed 
4. Forests buried in swamps 
5. A man might see the change if he watched for a 
few hundred million years 
6. Mountains and plateaus worn down and earried away 
1. How many major points are among the statements? 
2. What sentence tells what the paragraph is about? 
3. What major change bas been omitted among the 
statements? 
4. How many major points should you select from 
the paragraph? 
5. Which statement is not a direct answer to your 
problem, yet a very important detail or support-
ing idea? 
6. Wbat minor statement that has been omitted would 
you include? 
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7. What is the central idea that the author wished 
to express? 
a. Select the moat important word in the second 
sentence. 
Teat 5 (Recording Information) 
Here are two paragraphs from The American Continent. 
Below is an idea line. Write the major and minor ideas 
that are missing. 
The northern boundary of the United States is the 
southern boundary of Canada. From ocean to ocean, along 
a line more than 3000 miles in length, the two countries 
are neighbors. They are very friendly neighbors. For 
more than 125 years neither country bas had forts along 
the line between them. It is the longest unfortified 
boundary in the world. 
Canada is larger than the United States, including 
Alaska. But the northern part of Canada is far from the 
equator and has a cold climate. The east-west line marked 
60 on the map crosses north-central Canada. This line is 
two-thirds of the way from the equator to the North Pole. 
Few people live in the cold and barren lands of the Far 
North. There is no seaport on the long and lonely northern 
coast. 
Friendly Neighbors 
Larger than u.s. and 
Alaska 
Northern part-- cold 
Few people in Far 
J:Torth 
No seaports on northerr 
coast 
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Test 6 (Answering Questions) 
Here are some paragraphs from New Ideas in Science. 
Read the paragraphs ca refully and write the answers , to 
the questions,on the lines to the right. 
Radium has been found in the ground in a bluish-black 
ore called pitchblende. For hundreds of years silver miners 
threw this ore away and thought of it a s a nuisance. 
After years of careful work, Marie and Pierre Curie 
discovered in pitchblende a new element, which they named 
radium. It took four years of hard work on huge piles of 
pitchblende for the Curies to collect enough radium to be 
able to weigh it. Even with modern methods, it takes tons 
of chemicals and a great deal of work to separate small 
quantities of radium from the ore. 
In their work on radium the Curies used pitchblende 
from Czechoslovakia. Since that time radium has been dis-
covered in the Belgian Congo. Not long ago radium was 
discovered in pitchblende under the Arctic ice and in the 
snows of northern Canada. Small amounts have been found 
in another kind of ore ·that is mined in Colo rado and Utah. 
Even though radium has been found in several parts of 
the world , it i s s till very rare. At one time an ounce of 
radi um was worth as much as a ton of gold. As more radium 
has been discovered , the price has been lowered, but it is 
still one of the most expensive substances in the world . 
Radium is so valuable and helps us so much that sci-
entists work to recover as little as one hundred-millionth 
of gram. A nickel weighs five grams ~ So an amount as 
small as one hundred-millionth of a gram is beyond our 
power of imagination. But now that we know how rare and 
important radium is, we can understand why it is so valuable . 
1 . Row bas radium been wasted? 
2. Who discovered r adium in pitchblende? 
3. What characteristic that people need in order 
to secure success did the Curies possess? 
4. Rave modern methods of separating radium from 
ore made the t ask easy? 
5. Where bas pitchblende been di scovered? 
6. Khat happens to the price of a mineral when 
the supply becomes more plentiful? 
7. What is an expenei ve substanQe? 
8. What statement gives an i dea of t he size of 
a gram? 
9a To show our appreciation, t he people of the 
Unit ed St ates gave Marie Curie two grams of 
radium, worth $200,000. \Vhy was t his a sui t able 
gift for her? 
10. Why is radium valuable? 
Teet 7 (Selecting Information) 
How well you understand how to proceed, to locate and 
to select informati on, will be indicated by the phrases you 
choose from the list below. Write the letter which is before 
each phrase, that you select, on the line to the left of each 
problem .. 
How would you proceed to do the following: 
1 . To locate the pages, paragraphs, and sentences 
that contain information directly related to your 
problem 
2. To record major and minor ideas easily, quickly, 
and efficiently 
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a. 
b. 
a. 
d. 
e. 
f. 
3. To select information that is directly related to 
your topic 
4. To determine the topic of a particular paragraph 
5. To recognize main topics, and major and minor idea s 
6. To determine how up-to-date the information is 
7. To judge the answer to a question when no specific 
answer is given 
8. To keep your exact purpose, or problem, in mind 
9. To enjoy a book that you don ' t have to soan rapidly 
nor read too carefully 
10. To find a book in which the topics are presented 
in the oorreot order, and in which all the sentences 
in the paragraph are about one thing 
understand the problem g. find the one thing that 
all the sentences tell 
read carefully and think about 
keep problem i n mind h. select a book written by 
a skillful author 
s elect a story book 
i. aonetruot an idea l ine 
soan rapidly 
j. turn to the page on the 
learn the author's plan back of the title page and 
read the copyright date 
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KEYS: FOR THE EXERCISES 
II A. SELECTING INFORMATION IN A BOOK 
I. • 
'I V ~ Title 
1 
. 
Exercise 1: (p .. 4!3.) 1)4;: 2.;)3.; 3)9;_: 4.)6;~ 5)7;: 6)10; 7)1; 8)8; 
. I 9 )a;; 10 )5. 
I Exe:.cise 2~: (p. 44) 1)2; 2.)1;: 3:)5; 4)6;; 5)3-; 6)9; 7)7; 8)8; 
. 9)4,. 10)10. 
1 Exerciae· 3':. (p .. 45) 1)16,2-,11; 2~)6,12:~15; . 3)13,12.,15; 4)12 1 15; 
"! 15)8, 12;, 15; 6)3,12.,15; 7)10,.12,15; 8)2~,11,5;: 9)5,9,10,11; 
I 10 )1 1 2.:, 5e 
! 
I · The Table of Contents-
• 
1
1 Exercise 1: (p.48} 196,198,1991 214,220,237: 256,258,259 1 270., 
. d 382,289. 
~~~ Exercise 2:.: (p. 50) 1)2.67;: a:)285; 3)2B8; 4)255 1 249; 5)265; 
6)288; 7)247; 8)249; 9)2A7; 10)270; 11)2.54; 12)275. 
I Exercis(3 3_:: (p. 51) 1) 13; 2) 71, 1.,21; 3 )296; 4) One World; 5) 138 1 
' 177,237; 6)50; 7)316; 8)71; 9)334,338; lO)China; 11)71-103; 
12)104. 
I 
I 
Lists of Maps, Illustrations, Tables and Fi,ures 
1 Exercise l:~p., 54) 1)227;: 2)110; 3)273;' 4)82.; . 5 188; 6)142; 
1
- 7)53; 8)246; 9)212• 10)2B7. 
Exercise 2~ : (p. 56) 1)569; 2;)Rainfall; 3)Maps 15; 4)43; 5) i/ 
!I fa·cing; 6)Yes; 7)0il FieTda; and PipelineS'-; 8)How; to Mea::sure 
11 Distance on Maps->; 9 )How1 Automobiles:, are assembledr 10 )Table •. 
l
i . 
! Chapter, Sectional, ~ ~opical Headin~a 
I! Exercise 1:: (p •. 5.'9) l)Travel by Air; 2 .)3 -;:, ~ 10; 4) Making Air I Travel Safe; S:}Airplanes: with Motors; 6)New Shapes for Pl anes; 7) Skyroads·; 8 )6 ;_~ 9) Skyroads; 10 )Planes that Glide Like Birds:. 
Exercise 2.r (p •. 60) l)Factory Land; Z:)The docks of London; 
3.-.)The Wes·t End; 4)Investment3! and Ships; 5)Liverpool and 
·cotton; 6)The woolen industry;; ?)Other industries·~;: 8)The Road 
to Everywhere; 9)Coal, iron and manufacturing; lO)Iron and 
steel industry. 
~ ........ ..... .---- Index 
I Exercis~ 1: (p •. 63) l)Airports:; R)Bays; 3)Canals; 4)Deltas; 5) 
'I I 
1 I Earth; -6)Forests; ?)Glaciers; 8)Harbors; 9)Ecebergs• lO)Junc-
1 tion; ll)Levee; 12)Mountain; 13,)Notch; 14-)0asis; 15)Peninsula; 
16)Rivers,;m17)Stunmit; 18)Tributar-y; 19)Undertow-; 20) Watershed. r 
Exercise 2: (p. 64) 1 )Alphabet; 2 .)Alps; 3:)Americans; 4 )Ameri- 11 
l cus; 5)Arabia~ 6)Arabic; ?)Archaeologist; 8}Architecture; 9) · Augustine; lO)Augustus; ll)Britain; 12:)Britons; 13)Cbristians; I 14) Christmas·; 15) France; 16) Francis ; 17) Normandy; 18) Normans;; II 
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J 
'/ 
: II 
II II 
·i II 
,-- -~I! ~l~i: ~g: 2~~ :ri~}m~ j Air~:an: r 2)-~t~:ph~::; . :) Ato:~ --4o)~1~-~-- - T 
l1 pil..ane s ; 5)Canyons.; 6)Continental Shelf; 7)Coraa.; 8)Galileo; 
11 9 )Lava·; 10 )Mammoths·; 11 )Mercury; 12;) Nichrome; 13) Nitrogen; 
ij 14)0il;: 15)Poles;~ l6)Turbine;- 17)Va1leys;,: 18)Volcanoes;; 19) 
; Weather;: 20) Zinc. 
! Exercise 4 :: (p •. 66) 1)Adams, John Quincy; a)Atlantic Charter; 
I 3)Boy Scouts;: 4)"Good Neighborn;:. 5')Hull house; 6)Mining; 7) 
' Negroes; 8 )Pear I Harbor;. 9 )Radio;. 10 )Union Pacific Railroad. 
1 
Exercise 5) (p., 67) 1)preserva tion of, 316--324; 2.)Re1ation of 
I
, moon to, 66-B8; 3)one-crop system, 309-311;. 4)from food, 210-
211; 5)frmn coal, 143•144;: 6)sources of, 2.98-307; ?)Terracing 1 
: in~ 320-321'.; 8)records· of,, 92,93; 9)contour, 319-320; 10)effect \ I of volcanoes,. 304--305 .. 
. Exercise 6:: (p •. 69) 1)4;,: 2)relation of moon to;: 3:)309 1 310,311; I 
4)66-68;; 5-)semicolon or(;); 6)dash or (--); 7)4; 8)6; 9)no; 
10)66-68. 
1 Exercise 7: (p •. 70) l)tires of; 2)safety measures for; 3·)take-
off to; 4)propellers of;: 5)motion for flight; 6)helicopters; 
I ?)first airplane; 8)shapes of; 9)safety measures for;. 10)s:afety 
I measures for. i Exercise 8: (p •. 71) l)great circle; 2:)oil;: 3)shipbuilding; 4) 
1 crop rotation; 5)kaolin; 6) Wedgew.ood; ?)Sugar beets; 8)Fishing 
banks; 9) Liverpool; 10) Rotterdam; 11) Paris; 12>) diamond. 
1 Exercise 9: (p •. 72,)10il concessions, Bridge Lands; 2.)Un,.ted 
Nations, natural resources;. 3)water pow.er, . French Alps; 4)vol- II 
canic soils, Mount Vesuvius; 5)Eng1and,, pottery; 6)grain crop, ' 
J Russia·; 7) cotton industry, Manchester; 8 )London, British Isles;: I 
· 9 )mineral resources, Ural Mountains :; 10 )fishing, Brittany;: 1 
1l)Russia.,. manufactures; l2)loess uplands, North China.. 1 
Exercise 10: (p. 73) l)Dranla·;: R)297,298; 3")Architecture; 4)2-07, I 
221,}22:,_,2:.95,}:?6;; 5~I\1Ianuscripts~o- .medieval;: 6)Palestine;· ?)Anglo 
Saxons:, 8)no,~ 9)no,; lO)Hornbook,. Ink, Papermaking. 
Exercise 11: (p .. 75_) 1 )3 1 4.,8, 6; 2) 6; 3 )if th'm1 l'k; 4) Trails:;:. I 
5)372,; 6)~ also invention&; 7)39]; 8)Boats and ships;~ 9 )a ma-p; l 
10) 390, 391,39[:, 43-.2,3.91; 11) 3 ;~ 12;)8. 
I' Tests---Parts of a Book 1 Tes:t 1:, (p •. 77) 1)1;2T3;--3Y'4; 4)Z::; 5)5;· 6)7; 7)9;. 8)10;:. 9)8; 
1 10)6. 
Test 2 .: (p •. 78) 1)252~:; 2 ,)Living in Scandinavia·; 3)359; 4)368; 1., 
, 5)Industrial Expansion;; 6)2.59;; 7)The Extension of Farm Land; ' 
I ~~!~8~: 9 ~~: ~g~ 21)~76:.57l;; 2-)Imports and Exports; 3) Maps 15;:~~·=- "!i·,,·, · 
il 4)diagrams; 5)553':·;· 6)Mapa 8;: ?)Table;; 8)Yes; 9)Yes;_; lO)All in '·· · 
, North and South America. 
; Test 4: (p •. 82;) 1)The Story of the Ancient Hebrews·;~ 2;)2.;; 3)6; 
,I 4)The Story of Joseph; 5)The Religion of the Jews; 6)Living in 
1 Egypt; 7) Moses;: 8)Two Great Religions. 
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1
., Test 5:~ (p., 83) 2:)agricultural"' beginning; 3)Agriculture, begin-,1 
I ning; 4)Climate 1 beginning;: 5)Clothing 1 beginning; 6)Frankfort, 
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I
I Glaciers,, beginning; lO)Lim.a-'1 middle; ll)Limestone, middle• II 
l 12.:)Miami, middle;: 13 )Michigan, middle; 14)0hio, middle;: l5~0iJl., 11 
I
I middle; 16~Ur~uaw, end; .17)Utah, _end;- l8)Whaling, end: 19) 1 
1 Wheat, end, 20)Zinc, end, 2l)Zones 1. end. I 
II Tes-t 6: (p. 84) 1) King Arthur; R) King Alfred;: 3) government 1 I 
1 
Great Britain; 4)Robin Hood;_; 5 )Domesday Book; 6) synonyms, i English Language; ?)population, Great Brita-in,. United States;-
1
1 
:1 8 )Gulf' Stream, Great Britain, climate; 9 )Croyden Fieldr 10) 
1/ English language; 11) jury system; 12.}Iviagna:; Charta,, King John; 
I 13':)Great Britain, industrial country; 14) Charles Dickens, I 
Tes.t 7:- (p. 85) 1)Youth of; Z;)Farming;. 3'.)3'42:;,..343:,344; 4)309 1 310;1 
3-18; 5)names of explorers; 6)13:; 7)Ye~l'; 8)New. England; 9)339, 'I 
340,3411 34Z::,390; 10)1~6; ll)Youth of; 12::) (;); 13)311-318; r 
14 )6; 15 )Aviation; 16}234. _ 1 
Te&.t 8: (p. 87) l)a·; 2_.)b; 3.)c; 4)h; 5)i; 6)d; 7)g; 8)i;. 9)h; I 
lO)a; 1l)e; 1a)f'. 
B •. LOCATING INFORMATION IN THE LIBRP~Y / 
Arrangement of Books· !g ~ Librar~ I 
1 Exercise 1: (p. 9[J'-:.~ Exercise 2_;: (p. 94> 1)940; 2.;)380; 3)398; / 
'I ~~i:i~· ;_=5 i~T~7 ~.,~!t636 ~ -9i~ ~ 7~6~1i~ > ~~~~2t7 t~~i~0 i8!~i~::i: i~ ~ .II 
608 j 20) 614e lr 
I Exercise 3::· (p. 95J 1)915.1; a:)920; 3=)799; 4~)750; 5)385; 6)3'98; 1
1 
 7 )914. 7; 8 )3.95; 9) 540 ; ; 10 )629 .1; 11 )2-20; 12·;)030; 13) 62.9 .1; :1 
I 14.)636; 15)909; 16)910; 17)389; 18)912.; 19)520; 2D)780. I 
I
I Exercise 4: (p. 96) 1)030; 2_;)220;: 3)340; 4)500; 6)621; 7)621.3; !'\ 
8) 623=.8; 9 )62:9; 10 )62.9 .13; 1) 910; 2.)912; 3) 914; 4.) 914..39; s:) 
914.91; 6)914,94; 7)914.98; 8)915; 9)915.1; : 10)917.3. il 
Exercise S.: (p. 97) 2 :)914.3B G17; 3")914.4 D29; 4)914.7 W58; I 
5:)914.71 B99; 6)914.8 T39; 7)914.85 Nl5; 8)914.89 T74; 9)914.91 /j 
R74~ 10)914.94 B73.* I 
Exercise 6: (p. 98) 1)Ba:lch; 2 .)Brier; 3)Clay;: 4)Clemens;; 5-) 1 
Coyle; 6)DuBois:; 7)Evernden; 8)Gray; 9)Hayea:; lO)Henry;: ll)Is.h- ! 
Kishor; lZ:)Judson; la:)Juta; 14,)Meigs; 15)Merritt; l6)Moore; 17) 1 
Oaks'; 18 )Pas ton; 19) Steingrimur; 2:0 )Vere. ; 
~ c'ard Catalog II 
Exercise r:-[p. 100) 1 ) .10; 2:;)2.; $)9; 4..)3; 5 .)8 ;.: 6 )4; 7 )6; 8) 5·; 11 
9)7; 10)1: 1)5; &)7; 3')3; 4.)8; 5)2 .; . 6)1; 7)4-; 8)9; 9)6; 10)10: 1 
1) 3~; 2:;) 8; 3 ·.) 7; 4) 4; 5.) 9; 6 ) 1; 7 ) 5; 8) a; 9 ) 6 ; 10 ) 10. l1l 
E:~ercis~, 2 .:: (~. 101~ 1)4!; _.2~)3 :; :s)1;~4d-~6; 5)~; 6)4! 7)5; .8)4; :> !: 
a., 10)6, 11)1, 12.,)6, 13)3, 14)6, 15J4, 16)3, 17)1, 18)5, 19)1, It 
2o )1. I' 
1 
Exerciaa. J.-: (p. 102:;) 2)6~8; :3')3.",9; 4)7 1 6; 5)9,7; 6)46 9; 7)6 1 9; I 
11 8 ) 9, 3; 9 > 9, 7; 10) 7, 9; 11 , 9, 7; 12::) 9, 3.• :: 
Exercise:· 4:: (p. 104) 1)3-; 22)11; 3')10; 4)11; 5)7; 6)6•. 7)6; 8)5; !1 
,, 9 )10; 10 )8; 11)7; 12:)11; 13-.)2:; 14 )1; 15 )10; 16) 5; 17)12.;; 18) 7; :: 
II 19)5; 20)9. . 
11 Exerci~.e 5:: (p: 106_) 2;~_6,CD; 2 .)~,BC; 4)C~CD; 5)F,:G; 6)E,E:;_; II 
jj- 71_~~~~~· 8)D~DE,~~~B~ ~~)C,CD,~ :_J-~,.FG, 12)~~GH, _ _!3.)~~~E,_ I 
- ,- - -- - - - -- - - - - - - - - - - --- - -- i' -
' 
I I4)B1 BC; 15)G1 GH; 16)G·-tGH;: 17)F,.FG; 18)C:,cn; 19)A,AB; 20)A:1 AB. Exercise 6: (p. 108) 1JChurch; 2;)China;: 5 i)Child; 4~)ClassieaU.; J 
: 5)Classical; 6)Classical; 7)China; 8)C1assical;: 9)Cbristian; 
1 
10)Children; 11)China; 12.)Classicail.. 
I Exercis~ 7: (p. 109) 2 .)A:dams:. A:griculture;. 35)Agriculture, AJ.cot; 
1 4)Aao,. ·Adams; 5)Af':ticm,, A_g; 6~Aeronautics31, Africa; 7)Aa-~ Adam.S'; 11 
1 8)Alcott . Alexander; 9)A:eronautic83, Af'rica.o; 10)Card not in that 
tray; 11 )Alexander,--; 12:)Agricul ture, Alcott; 13 )Aa, Adama;~;o 14 )II 
I Alcot~, Alexander. . . I 
1
1 
Exerc~se-: 8: (p. 110) 1)4; 2;)9; ~;)2 .; 4)10;; 5)6; 6)1; 7)8; 8)5~; 1 
;l 9)7; 10)3;: 1)3:; 2::)1; 3~:)2: :; 4)5; 5)4; 6)10; 7)7; 8)8; 9)6); 10)9. 'I 
l Exercise. 9: (p. 112~) l)Z;; 2.;)1; 3::)7;: 4)4; 5)5; 6)6; 7)8; 8)10; 'I 
)I. 9 ) 3:'; 10 ) 9 • 
I Exercise 10: (p. 113.!) 1)22; 2~)5; · 3)8; 4)10; 5)1; 6)6; 7)4; 8)7; \! 
I
I 9)9; 10)3: 1)2::; 2::)1; 35)12; 4)3:; 5:)4; 6)6; 7)7; 8)5; 9)11; 10)8;'11 
1J..,Ll0; 12.) 9. 
Exercise 11: (p. 114) 1)2:; 2:;)1; 3)5; 4.)4; 5)3; 6)8; 7)7; 8)10; 1 
I 9) 9; 10) 6: 1) 1; 2:;) 4; 3) 3; 4) 2; 5) 7; 6) 8; 7) 6; 8) 5; 9) 10; 10) 9. I 
i Catalog CardS' I 
1
1 
Exercise 1: (p. 117) 1)author; &;)surname;; 3:)author; 4)call 11 
number; 5)G,Galt; 6)42~(1950); 7)second; 8)5:41.1 G13;. 9)call 
1 number; 10) on back of book • 11 
I 
Exercise 2~: (p. 118) !)title;: 2~:)author; 3'.)218; 4)cali number; 1 
5)How: the United nations w.orks; 6)the nations works::; 7)Norman 11 
\ Tate; 8)1947; 9)H1 How,; 10)341.1. 1 
1 Exercise 3:: (p. 119) l)s:ubject;; 2.)United nations; 3)call number;! 
4)second; 5)U. United; 6)red; 7)Yes;. B)Thomaa Crowell; 9)sub- I 
ject; 10)341.1 Gl3. 
Exercise 4: (p •. 120) l)Nova Scotia·; Z:)M Modeling; 3")6;: 4)1; I. 5~)Chinese Drama11 Chinese poetry; 6)4; ?~subject; 8)coastguard; 1\ 
' 9) Gre·at Britain; 10) see also. 
I 
Exercise 5:' (p. 122.) l)John Bryan Lewellen; 2:)1910; ~)You and 
I atomic energy and its wonderful use a ; 4)subject 1 title; 5)56; j 
li 6)LoiS: Fisher; 7)s:ize of books·; 8)1949 publishing date; 9)541.2J 
1 L58; 10 ) No. I 
I' 
1
1 The Readers:' Guide 
II Exerci'"S'a. 1: (p. 125:}~E- Exercise 2 :: (p •. 12:7) l)Ce:ylon;; Z;)Title of 
II article; 3)H •. T •. Giles; 4)il;; 5)Nat Geog Mag; 6)94; 7)12.1-1361 
1
. 
16; 8)no; 9)Giles, H. T.; 10)July, 1948. 
I Exercise $:: (p. 128) 1)5; 2'.)Children 1 s Art; 3)subject; fl)Nat 
i Geog, 92:, · 739-752., D1 47; 5)Hurley, Frank; 6)Francis,D.; 7)Delhi;l 
1 B)Pop Sci; 9)t; lO)Nat Geog; ll)magazine, volume, pages, date; 
1
1! 
/~-----... 1 12;) 173. 
I Te ats--Librar~ Md<r 
11 Test 1: (p .. 131) 1 5(5'5':'599; 2.) 700-799; :7:) 900-999; 4) 200-2 99; 
'1 5)300-399; 6.)030; 7)629.1; 8)973; 9)600-699; 10)800-899. 
I 
Test a: (p. 131) 1)622; 2J551; 3)629.1; 4)951; 5)914.2; 6)780; 
_ ~ ~l~~4L8lJ~i~}/H~~vg,~~~~_:2; ~~)914.3; 4)914:_37; !)914.3~; 
1 
____ _jj - - --
-- --1~)9~4.8; ~~91~:~~~;-- 9~91::92~; : 10)914.98r-1~ 34lel F53} ~.:)~~~=73 
1 ~~~ W78; 3::)790 H78; 4)915) •. 4 Sp3; 5)91'5.,7 W58;: 6)951 G55; 7)951 M46 I I 8)951 Sp3; 9)951.1 Sp3;: 10)980 G5_5. . . 
I
ll i~~ .4:: (p •. 134) 1)4;;, 2_)7;; 3 ·)7;: 4)2;; 5)5;_; 6;)4;; 7)2::; 8)8;: 9)7;: I 
Test 5: (p •. 135) l)Allen; 2.~)Ara>son; 3)Buck; 4)Fenimore; 5)Hayes;jl 
I
. 6)Holling; 7)Karo1yi;: 8)Knight;; 9)Parksr 10)Ransome. 
Test 6: (p. 136) 1)Gilmen; 2)Germani· a)Giass;· 4)Gilman; 5)Gold- I 
s,mith; 6)German;; 7)Gray; 8)Greek; 9JGoldsmith;; lO)Glas·s. 
i, Test 7: (p. 137) 1)6; 2.:)11; 3')2;. 4)7; 5)3J; 6)10; 7)4;: 8)9; 9)12;1 
: 10)1; 11)8; 12.;)3, - - 1 
II Teat 8: (p .. 138) 1)665.,5 F65:;· &)author; 3 ')Fl0\ving e;old; 4)Libra-
l 
ry of Congress;· 5)oil,. petroleum; 6)255;_; 7)1945; 8)Yes; 9)1882;; I 
I 10 ) F , . F, P' or 0. 
J1 Tes-t 9:: (p .. 139) 1)D •. Francis; 2 .)Lightest model planes fly on 1 
l
i wings of .film; 3)Yes; 4)Popular Science; 5-)55; 6)Francis·, D; I 
7)168--173; 8)magazine, volume, p:ages, da-te;- 9)Dec. 1949; 10) 
1 Airplane industry and trade, Airplane models·. . · 
Test 10:: (p. 140) 1)i;_: a)f; 3')d;; 4)e; 5)j;; 6)c;~ 7)d;: 8)h;: 9)b; 
lO)g. I 
Ul. . LOCATING INFORMATION IN REFERENCE BOOKS II 
Encyclolf·edias' 
Exercise 1:p. l43.) 1)B;_: a ;)S;· 3')C; 4)TUV; 
8)TUV;· 9)P; 10)C;: 11)F;- 12.;)S; 13)KL; 14)M; 
lj 
s)TW; s)Q.R; 7)c;, 11 
15)KL; l6)C; 17)TUV; :1 
I 18)TUV; 19)TUV;; 20)M. I! 
Exercise 2:: (p. 144) 1)1; 2~)9 ;- 3 )2~;: 4 )4· ;~ 5~)8 • 6) 10; 7 )5;_: 8) 6; !i '·,~, 9)5); 10)7;:. 1)4~ ; 2.)10; 3)8; 4)1; 5)6;: _6)2::!; 7)3;_; 8)7; 9)9; 10)5; i'l 1)3:; 2:~)8; 3.:)3'; 4)9; 5)4; 6)1; 7)6; · 8)10; 9)5; 10)7. I Exercise 3.': (p. 145) 1)1945 edition; 2 :)178-194'; 3)alphabeticai; II I 4 ')Yes; 5)R; 6)4; 7)A;: P58; 8)1861).871 189; 9)R&W; 10)217. 1 
II 
Exercise 4: (p.148) 1)15; Z)H1 L,.C, .S,E,W,V,R,P; 3)Light, s·o1ar 11 
System, Sunlight, Sun Worship;; 4)C,270-270a.;: 5)H,_.s, 5 pages; 6) I'· 
I 10; 7)Yea;; 8)32.6-32:9; 9)Yes; 10)inde:x:. : 
Exercise 5: (p. 151) a)DuBois;: 3)Goughr 4)James; 5)John; 6) Ill 
McCarthy; 7) MacCarver; 8)Montcalm; 9)Mount; lO)Saint; ll)Stalin 
Exercise 6: (p. 152:;) l)North America; 2)North Australia:; 3) 
North Carolina; 4 )·North Pole; 5) North Sea; 6) Northampton; 7) 
Northbridge; 8 )Northcliffe r 9) Northme ::t~ r 10) Northwest. I 
Exe_rcis-e 7:;. (p. 153) 1)Air commerce; 2 )ai rcraft; 3')Air Forces; I 
41:)Airplanes; S )Airport; 6·)Air Raids; 7)Air Scout; 8)Airship; 
1 9)Air Transport; 10)Airwa-ys: 1)Blackfeet; 2)Blackfish;- 3)Black 
Forest; 4 )Black.friars; 5)Black Hawk ; 1)Black Forest; 2)Bl aek 
Hawk; 3)Black f eet; 4)Black.fish; 5)Blackfriars...! "' v~ 
Exercise 8: (:e?• 154) 1)f6r, ~t; R)me, ¥ett ; 3lJ.ce, y et;: 4 )not, 
I 
row·'; 5 )far_, b i t; 6)row.; 7)yet; 8)me; 9)row, ice, not; l O) d.g: 
&) far, g?J, far~ fern; 3')~t , go,_. at, bi t , a t ;: 4)far,. go, far, 
.1 fer~_; 5·J$em; 6~r-gde, y et; 7)F:r.,encl} nasa! Je~, a t , c~pe, . th-ere ; 1 
1
J 8)yet , fa. s t , _, fa-s t, there; 9)far, g em me, fast; lO)yet gem. 
li ~ercise 9: (p. 156) l)North Sta.r;~ 2~)4; 3)Leningrad; 4..)Harbor 1: 
-~--d !orts_~ 5)8; 6)S~~= ;: _ 7 ~N~_;_=8~R~~ s~~~-:_)L~ght, ~ol_a~~!stem, rl_ 
!i - -- -- - - r-
• 
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l1 Exercise 10:: (p. 158) l)Cloud; 2)Money; 3)Bee; 4)Fur Industry; 
j: 5)Diamond; 6)Cattle; ?)Mosquito; 8)Philippine Islands;; 9)Cheese;:l 
ll lO)National Road. 
1 Exercise 11: (p.l59) 1)271; 2)269; 3)137; 4)2-!7; 5)136; 6)138; 
! 7)271; 8)136; 10)271. . 
I
I Exercise 12: (p •. l60) 1)1838; 2)1490; 3)1486; 4)1838; 5)1491; 
1 6)1838; 7)1486; 8)1490; 9)1838; 10)1490 • . 
lj Exercise 13:: (p. 161) 4, 7, 3, 5, 6,_. 2, 1, 9, 10, 8. 
I! 
The World Almanac 
ExerciSe" 1: (p 164) 1)662:..666; 2)636-651; 3 ')380-381;- 4')74?-754; 
5)747-754; 6)380-381; 7)152J--21'6; 8)2348-2.67;: 9)755-757; 10)758-
764. 
Exercise 2: (p •. 165) 1)No; 2)lower right; 3)Union of Soviet 
Socialist Republic; 4)826; 5)lower right, 213:.; 6)664:; 7)380, 
381; 8)602:c; 9)Yes; 10)868,869 •. 
Exercise 3:: (p •. 167) 1) Continents, Highest Point, Elevation; 
2) Mount Everest;; 3 )Asia-;- 4)29 1:002.: ft. 5 )Antartica; 6 )4; 7) 
Alaska:; 8)North America.; 9)Argentina'; 10)18,481 ft. 
Exercise 4:: (p •. 168) 1)Detroit or Pine Flat; 2)9; 3)France; 4) 1 
No; 5)5;: 6)Grand Coulee;; ?)feet;: 8)1942;; 9)Yes; l O)Grand CouJ.ee . , 
Who's VJho .!!!, America:: !j 
Exercise l:{p •. 171) 1}coll.; 2)mng.~ 3)bus •. ; 4)assn.; 5)d.; 6) : 
A.M.; ?)prof.;_: 8)Ed. d •. ; 9)vol.; 10Jb.. 
11 Exercise 2.: (p. 172~;) l)j~ 2)d; 3)k; 4)a:.; 5)b; 6)c; 7)h; 8)for g~,~ 
9)1~ 10)1; ll)f or g; 12Je. 1 
Exercise· 3: (p. 173) l)a-uthor;,2)history; 3)Waverly, Mass. ,l883 ; 1 
4)no; 5)ye~; 6)Page, Esquire and Knight; 7)1947; 8)America in ;1 
the World; 9)147 Lexington Ave. , Cambridge, MasSJ. ; 10)5 or 6. 
11 
Atlases:: 1
1 
Exercise 1: (p •. 176) 1 )\i.s.; 2:) 1, 298; 3.) 9; 4.)3'; 5) Spad.n; 6 )Ran- ;1 
goon; 7)15 million;: 8)c--c,3-3; 9)62.8,000 s:q:., mi.; 10)3l,H-H,4-4., 
Exercise' 2., (p •. 179)-zt- Exercise. 3:~ {p. 181)*• 11 
Exercis:e 4:: (p. 182::) l)letters- and figures ·; 2 .. )river;~: 3)Pa'lea:- 11 
tine; 4)southr 5)east; 6)yem; 7)Brazil;.~ 8)9.0 s : lat., 70.30 WJ. II 
long.; 9)48.40 N Lat., 10 W Long.; lO)North and South. 
Exercise 5: (p. 183)-l~ \J 
Tests--Reference~ Books 
1, Test lt (p. 186)* Test 2: (p. 187) 2)10; 3)5; 4)2; 5)9; 6)3; ,, 
1
:,· 7)4; 8)8; 9)6; 10)7; 2;)10; 3.)5';; 4)1;; 5 :)3; &)41; 7)9; 8)6; 9)7; II 
I 10)8. I 
! Test 3: (p. 187) 1)Kaolin; 2.)10; 3)p. 37 col 1; 4)13, 144; 5)4, 11 
539; 6)3; 7)6; 8)Ye~r; 9)2::; lO)R)adx Reference. 11 
'l1est 4: (p. 189) !)Newspaper; 2: Newsprint;: "3)New· Stars; 4)Newt; !j 
5)New Tes·ta:ment: l)New. Stars; 2~}New Testament; 3")Newspaper; 1: 
1 4)Newsprint; 5)Newt. · ' 
I 
~est 5:: (p~. 1~9) a)y~t,._.,g;m, but; 2:~rr~e, row;: 4lcru:e, row; ... 5! \ 
ice, me, fast, 6)1ce, yet, ?)me, fern, 8)T'ce, fast, 9)me . far, 1
1 
·=-=---·· =--- - =-=--~-~-·~~~- - -~~-- ~ ~ ~ --~-- -~~- - ~ "~ ~~ ~~ 
I 
II 
II 
I 2s:1 
- --- -- d_ - -
_IL_=-== II 
II 
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'1 10 )me. 
_ ,~----- -............. \. 
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' Teat 6:: (p. 190) 1)58; 2.)340; 3)100; 4)340; ,5)87; 6)87; 7}100; 
1' 8)23; 9)22;. 10)21. _ 
1
·1 Test 7:: (p. 191) 1)Yes; 2~)u .. s.;: 3.}Venezuela; 4}u • .s •. s •. R.; 5)no; 
I 6 )Ye.e:; 7 )Iran; 8 )Rumania<; 9 )U.s.; 10 )Yes. 
1· Test 8: (p. 192) 1) New Ideas in Science; 2) educator; 3) science; 
·
1 4)Ph .. D.; 5)science; 6)Sciencefor 2 Elementar} School Tea::-ch-
1
'! ~r ?)Europe; 8_)460 Riverside Drive, New York;: 9 no; 10)1993. 
Test 9: (p. 193) b, c, i, h, a, g, d, f, j, e. 
li 
il 
f1 D. SELECTING INFORMATION ON THE PAGES LOCATED 
J! ' 
I Loca-tin~ Information :!2.2, Select ! 
1 Exercise 1:p. 197) l)yes;: 2~)7; 3)7,8; 4)made a song together; :. 
5)heard it from the king; 6)a,ll; 7)no; 8)no; 9)2. or 3;: 10)1,2,3;1
1
' 
ll)topic, or problem, or question. , 
1, Exercise 2~:: (p. 199) l)second; 2::)4,5 1 6 1 7;: 3)none;: 4)first; 5)1, I' 
2; 6)yes; ?)first; 8)one sentence,3. 
II Exercise 3:. (p. 200) !)excellent; 22}yes; 3)first; 4)9; 5)many 11 
I iron fields;: 6 )well supplied with coal; 7) abundant supplies of 1 
· limestone; 8)yes; 9)no;· lO)all are. 
1 Exercise: 4:~ (p •. 202.} 2~)5,6,7:1,2 1 3 1 4,8,9; 3)1-9:0; 4)3 1 4 1 5 1 6 1 7 1 I 
,, 8, 9 : 1 , 2 ; 5 ) 4, 6 : 1, 2 , 3, 5, 7, 8" 9 • 
I
I Exe:ecise 5: (p •. 203) l)third;_; 2:;)first, second, third; 3)fourth; 11 
1 4)10 1 11; 5)yeso; 6)4-t a=ll; 7)12 ... 17; 8)15 1 16,17; 9)16; 10)1. II 
1
j Exercise 6: (p .. 205) l)first; 2~)second; 3)major; 4)third; 5) j! 
majoi•; 6)minor; ?)second; 8)yes; 9)big; lO)dignified. 
I
I Exercise 7: (:p. 2.06) l)Yes; 2:)lt2 1 3,4,5,7; 3)4,51 7; 4)Yes; 5) 1! 
: ma·jor; 6)1; 7)5,7; 8)7~ 1 9)5i 10Jthe problem. 
1
! Exercise 8: (p. 209) lJ~; 2-}second; 3)more than 3,000 miles; 
4)about~; 5)s:-lightly less than~; 6)one of the richest; .. 7) 
I 
nearly 2.,5oo,ooo,ooo·; 8)2471 000,000; 9)bla-ck soil belt; 10) 
practically all. 
I Exercise 9: (p. 2·11) 1)6; 2.:)7; 3)9; 4)11; 5)2; 6)5;,: 7)9; 8)1; 
,[ 9)11; 10)3_·. 
!I Exercise 10: (p. 212:) l)a~,l; 2)b,l; S:)a)l;: 4)c,l; 5)b,l; 6)b,2; 
II 7 ) b, 3 ; 8 ) b" 1. 
Selecting Information 
Exercise 1: (p., 216) 6,5,1. 
Exercise 2: (p. 217) 2,1,2. 
Exercise 3·: (p •. 219) The Constitution protects our property; 
How does the Constitution protect our property?; Seeking truth 
in a democracy and in countries ruled by dictators·; Where are 
people allowed to seek truth?; Mean ing of freedom; ~Vhat is 
freedom? 
Exercise 4: (p •. 220) major, major, minor, ma.jor, minor, major, 
ma:j or, major, ma-jor, minor, minor, minor, minor, minor, minor, 
I macjore 
1 Exercise; 5:: (p .. 221) 1)3; 2)The Arctic coast; 3)Basin of Yukon; " 
ij 4)Southern Coast of Alaska; 5)lowland, stormy and dreary in I 
_j winte~,- ~~~!lle~a _i~-~ummer; 6)Suited _to _ ::o~~ -~?t -~~~i~o; __ _:!~~arm_·;_ 
-r -- -- --- - ---------1; -
I 
I 
I 
/_ - - -- -----~- -- --------- II 25.2 
,,- -- - -------- -- - - - - - - ---- ---=o . ..=-=c -_ -- - -- _,_ ------
,, in s:'llllml.er~: plenty of rain, trees in valleys~ many farms; 8)---l- ----
1 Caribou graze, People seek gold; 9 )mountains, shelter region, I 
Sea. breeze brings moisture, Japanese current---temperature I 
zero: lO)no. I 
Exercise 6: (p. 223) Twice as wide from north to south; At coast 
slants inward: West border bulges into Pacific; Great lakes il 
northern boundary; J;i, people of earth;: population 131,669,275 11 
' (1940); Not one of most thickl¥ populated;; 44.2.: persons to j 
I square mile. I 
I Exercise 7:· (p •. 225) To promote peace:: and security among all 'I 
· nations;. To encourage friendly relations among nations; To pro-
IJ I 
11 mote human rights and fundamental freedoms. II 
Exercise 8: (p. 226) River systems;: Andean; Central;. Missions; 
1 Southern; Great Plains. I 
Exercise 9: (p. 226) 1)May develop mineral wea;lth; 2.)vast; 3) 
Brazil exports maganese to us alone; 4)coffee, tea~, rubber; 5) 
diamonds;: 6)records and insulation;: ?)Brazil has enormous 
deposits of monasite; 8)Exports meat, hides;, skins~ wool;. 9) 
Silk industry is being revived. i 
Exercise 10:· (p .. 229) (Suggestive) 1)Co-operate in all ways for 11 
peace and progress;: 2.;)working on war equipment; 3)For security; II 
4)Gifted, hard workers;- 5)Scientists need money for education~ 
equipment, experiments; 6)Think,· read~- discuss~ experiment; 11 
7)Ideas of great men, books,. experiments, thinking;: 8)compe- I' 
tent, gifted~ interested in science;: 9)Try new. experiments and I 
learn .. One progressive step leads to another; 10 )Education,. 
adequate equipment, good salary mean success and security. 
Tests--Selecting Information 
Test 1::. (p .. Mi) !)second; 2;)first;: 3)first; 4)none;: 5)no; 6) 
I 
ail.!'; 7)2.1 3 1 4; 8)8,9; 9)fifth; 10)Yes. 
I 
Test 2 .. :- (p •. 233) 1)first;; 2)2::; 3)1; 4)3; 5)1; 6)no; 7)11; or 
141 or 9; 8)fourth; 9)17 ; lO) neac~. I Tes;t 3: (p. 2:35) 1)2:;; 2 )1 :· .: ·· ;: 4)3. 11 
I Tes.t 4:: (p •. 236) 1)5; 2~) first; . 3)River valleys carved out; 4)6; i'l 
I 5·) 5; 6) The earth is- surely, but slowly~ changing. r 7) The earth i is changing.; 8)Might. 'I 
1 Test 5: (p. 237) Northern boundary of the United States; Bound-
1 
'I ary--3,000 miles; No forts for 125 years; Country and People.. I· 
Test 6: (p .. 238) 1)Threw ore a"Way; 2)Marie and Pierre Curie; II 
3)perseverance; 4)no;_ 5)Belgian Congo, Arctic~ Canada, 
Colorado~ Utah; 6)1owered;: ?)radium; 8)A. nickel weighs 5 grams; J 
9)Use it to experiment; lO)rare and helps a great deal. 
1 Test 7: (p. 239) 1)e; 2;)i; 3)c; 4Jg; &)f; 6)j; 7)b; 8)a;; 9)d; iJ 
lO)h. I 
* As the answers to the questions can be determined easily, 1 
i' 
the answers are omitted. I 
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